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INTRODUCTION 
 
 
This Diocesan Customary is offered as a guide to the Clergy and Laity of the Diocese.  
It sets forth a variety of normal Diocesan standards, guidelines, and policies, as well as 
the Bishop’s views for ministry in The Anglican Diocese of the West.  Some of the 
matters referenced in the Customary, such as ownership of parish property, are also 
addressed in the Diocesan Constitution and Canons. 
 

The Customary is binding on all Clergy and congregations of the Diocese, except for 
a few of its provisions which apply to Nigerian parishes that engage in Churching of 
Women, Thanksgiving gifts, Women’s Guild, and Mother’s Union.  While these 
ministries are not required for non-Nigerian parishes, all parishes are free to practice 
them.  
 

This Customary is intended to supplement – not replace – the policies, protocols, and 
Diocesan Board resolutions published on the Diocesan website, and the Constitution 
and Canons of the Diocese.  It does not cover every conceivable issue that could arise 
from our shared Diocesan life.  It is the duty of all Clergy and Lay leaders to read and 
understand this Customary in addition to the above-referenced Diocesan documents 
and our Diocesan Constitution and Canons. 
 

I am committed to the unity and order of our life and ministry together in The 
Anglican Diocese of the West.  The Diocesan Officers are here to serve you and 
support you.  This Customary is subject to future revision, as appropriate.  
 

Keep our Lord Jesus Christ and the Bible (the Word of God) at the center of your 
lives and ministry. 
 

I am sure of this, that He who began a good work in you will bring it to completion at the day of 
Jesus Christ.  Philippians 1:6 
 

In Christ, 
 

The Rt. Rev. Dr. Felix C. Orji, OSB  
Diocesan Bishop | Anglican Diocese of The West 
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Section I: 
 
 

MISSION STATEMENT, VALUES, 
AND BELIEFS OF THE 

ANGLICAN  DIOCESE OF THE WEST 
  
 
 

PREAMBLE 
 
The Church is the Body of Christ, comprised of believing Christians who gather to 
worship God in Spirit and Truth; are converted through penitent faith in Christ as 
Savior; experience true saving and sanctifying grace through the Gospel; feed from 
the Bible; learn humility, fellowship, love, obedience and faithfulness; and are both 
empowered and equipped by the Holy Spirit to live as true disciples and followers of 
Christ – so they, in turn, can go out and make more disciples for Christ – to the glory 
of God the Father! 
 
 

A.  MISSION STATEMENT 
 
We are a fellowship of Christian believers whose mission is to make disciples of all 
nations by preaching the Biblical Gospel, teaching God’s Word faithfully, and 
supporting one another in the mission and ministry of the Church to the glory of God 
alone. 
 
 

B.  VALUES 
 

TRINITARIAN –  We are focused on our Triune God, relying on Him, 
walking in wholehearted devotion to Him, knowing Him, delighting in Him, 
and enjoying Him forever.  Exalting and proclaiming Him, we depend on Him 
for the integrity of our Christian lives, witness, and ministry. 
 

CHRIST-CENTERED –  Christians are accounted righteous before God only 
by the merit of our Lord and Savior Jesus Christ (perfect God and perfect 
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Man) and through faith in Him – not through any works or deserving.  The 
Christian belief system is grounded in those formational historical events of 
the incarnation, crucifixion, resurrection, and ascension of Christ.  
 
BIBLICAL –  The Scriptures of the Old and New Testament are the inspired 
Word of God and our primary authority for faith and morals.  We are Bible-
driven and, hence, committed to expounding the Bible with Biblical delight, 
wholeheartedly walking in the way of God’s Word, and continually preaching 
it to ourselves and to others.  We desire to do everything in a Biblical manner 
and through Biblical means.  We are called to lives of holiness, faithfulness, 
and obedience to God’s Word. 
 
HISTORIC ANGLICANISM –  We trace our identity to the 16th century 
English Reformation that valued the Apostolic faith expressed in Holy 
Scripture, summarized in the Creeds, celebrated in the dominical Sacraments, 
and preserved by the traditional Anglican formularies. 
 
MISSIONARY –  We will equip Anglican Christians to live as beacons of 
hope and light in their workplaces, neighborhoods, and families, and to plant 
new churches with special focus on extending the love of God to growing 
ethnic populations.  We are Gospel-motivated and eager to organize our lives 
and ministries around Jesus’s mission, proclaiming the objective Biblical 
Gospel of Jesus Christ to non-Christians for their conversion, and proclaiming 
the objective Biblical Gospel of Jesus Christ to Christians for their growth.  
We will make “disciple-making” disciples of Jesus. 
 
LOCAL CONGREGATIONS –  The primary venue for living and sharing 
the Christian life is the local congregation.  The local congregation, therefore, 
must be committed to the Great Commission and the Great Commandment.  
The function of the Diocese is to provide direction, support, and 
encouragement to local congregations, discern opportunities for new 
churches, and ensure that God’s Word is faithfully preached, practiced, and 
taught.  It is also the godly responsibility of local congregations to connect and 
share resources with other congregations, and to support the Diocese. 
 
GENEROSITY –  In our shared commitment to strengthen Christian witness 
and our Anglican identity, episcopal bonds, and presence in the world, each 



 

9  
(9/2/20) 

parishioner and each local congregation is encouraged (indeed, exhorted!) to 
give generously, joyfully, and sacrificially, with the understanding that 
everything we have is a gift from God. 
 
Each Christian is expected to give a ten percent (10%) tithe in support of his 
or her local congregation.  Each such congregation is expected to join in the 
cheerful gift of a ten percent (10%) tithe in support of the Diocese and its 
work.  Each Christian and each congregation are encouraged to support both 
local outreach and international missions.  And I pray that every congregation 
will experience the joy that results from being generous with its Clergy and 
staff, and from all of its gifts to the work of God’s kingdom. 

  
 
C.  ANGLICANISM IS REFORMED AND CATHOLIC 
 

REFORMED –  We stand in the tradition of the Reformers, unashamed to 
follow the paths of Biblical Reformed doctrine. 
 

•  As Christian believers in the Anglican tradition borne out of the 
Reformation, we stand in the tradition of the Anglican Reformers of the 16th 
century, affirming with them the great truths which were rediscovered at the 
time of the Reformation, such as the sovereignty of God in salvation, 
justification by faith alone, and salvation in Christ alone. 
 

•  We rejoice in the doctrines of grace.  All Christians from any denomination 
are warmly welcome.  We unite in Christ and not under any one 
denominational banner.  We are unashamed to be committed to the paths of 
Biblical Christian Reformed/evangelical doctrine.  Within Reformational 
Anglicanism, we affirm: the Biblical revelation of God; our fallen human 
condition; our need for God to save us from this position; that Jesus Christ is 
Lord; that Jesus Christ, alone, is the Way, the Truth, and the Life; and that no 
one can come to the Father except though Jesus Christ. 
 

•  We are always reforming in light of Scripture, which is the Word of God and 
which contains all things necessary for salvation and godly living.  We subscribe 
to The Thirty-nine Articles of Religion and affirm the Biblical teachings set 
forth in The Westminster Confession and The Heidelberg Catechism as 
containing the true doctrine of the Church in agreement with God’s Word, 
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which, in summary form, guard the Gospel messages concerning God, man, 
sin, grace, salvation, repentance, faith, the Church, and the Sacraments. 
 

•  We uphold the orthodox Christian creeds (Apostles’, Nicene, and 
Athanasian) and The Book of Common Prayer as set forth by the Church of 
England in 1662 with the attached Ordinal and accompanying Homilies. 
 

•  We are Reformed/evangelical, which means that we are committed to God’s 
Word.  What we believe and teach is governed by our understanding of the 
Bible.  What God says in Scripture shapes our church life, sets our agenda, and 
drives our priorities.  We aim, therefore, to help everyone understand what the 
Bible says. 
 

CATHOLIC  (NOT ROMAN CATHOLIC) –  We are connected with and are 
part of the Body of Christ everywhere and at all times past, present, and future.  
We believe that Christ is universally present in His church with an eternal 
mandate to evangelize the whole world.  Our Catholicity implies that our 
theology, liturgy, and practice of ministry date back to the first century; developed 
in the Patristic era; was clarified in the Reformation era; and continues to be 
clarified through and in the consensus fideli by the Holy Spirit – always under the 
authority of the Word of God.  Our Catholicity explains the fact that some of our 
traditions pre-date the Reformation era and are maintained so long as they are not 
repugnant and/or contrary to Holy Scripture.  Finally, our Catholicity requires 
that all possible care be taken to hold on to that faith which has been believed 
everywhere, always, and by all.  This is in conformity with the oft-quoted 
Vincentian Canon: “Quod ubique, quod semper, quod ab omnibus creditum est,” which 
translates as “That Faith which has been believed everywhere, always, and by all.” 

 
Reformational Anglicanism is Anglicanism that believes and upholds: 
 

1. The primacy and authority of Scripture over tradition, reason and experience; 
 
2. The Cranmer Triad – the Book of Common Prayer, the 39 Articles of Religion, 

and the Ordinal (1552/1662); 
 
3. Reformation distinctives – the sovereignty of God, the Five Solas (Scripture 

alone, grace alone, faith alone, Christ alone, and the glory of God alone), and 
TULIP (total depravity, unconditional election, limited atonement, irresistible 
grace, and perseverance/preservation of the saints); 
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4. Anglican polity in church governance: historic episcopate; conciliar tradition 
expressed through Synodical government; apostolic succession of doctrine 
resulting from faithful Biblical preaching and unbroken ministry (through the 
laying on of hands of validly-consecrated Bishops and the two Dominical 
sacraments of Baptism and Holy Communion, etc.); and commitment to the 
worship, discipline, and doctrine of the early, patristic, medieval/Reformation, 
and post-Reformation church that are in conformity with Scripture, 
Reformation principles, and the ethos of Anglicanism. 

 
We are Reformed and evangelical, and in our style of worship we use liturgy that is 
rooted in history.  Anglican worship is rooted in the Bible and the Book of Common 
Prayer.  Scripture is integrated into our liturgy of worship, and we use the Book of 
Common Prayer to guide us through prayer, worship, and other church services such 
as weddings, funerals, and baptisms. 
 
According Rev. Dr. John Yates, Anglicanism is … 
 

Biblical –  Anglicanism finds its life and its teaching rooted in the Word of God.  
We believe the Word of God is true; not just that the Scriptures contain the 
words of God, but that they become the Word of God spoken to us.  We believe 
the Scriptures have authority and are true, and we want to be Biblical Christians. 
 
Sacramental –  Anglicanism values the sacraments, particularly Baptism and Holy 
Communion.  We believe in the real presence of Christ in our midst.  We are not 
just playing around with bread and wine and water.  We believe that Christ is 
present in and through these elements, and we view them as a holy part of our life 
together.  We are sacramental Christians. 
 
Evangelical –  This means we are people who proclaim the Good News of Christ 
to people who don’t know the Lord.  And every good Anglican church is seeing a 
small, steady stream of new people coming in, who are coming to new faith and 
finding new life in Jesus Christ. 
 
Liturgical –  This means that when we come together to worship God, we don’t 
just participate in the latest worship fads.  The way Anglicans worship God dates 
all the way back to the earliest days of the church.  The first Anglican Christians 
came to England in the 1st century.  As they began worshipping God there, they 
laid the roots for how to worship God in the Anglican tradition.  Our worship 
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services are based on those earliest forms of worship, so our liturgy is important.  
We are committed to doing it the way it has been done through the ages.  We may 
bring new flavors and emphases to our liturgy, but it’s firmly rooted in history. 

 
Worldwide –  We are a catholic church.  We’re committed, and we want to be 
linked closely to our brothers and sisters across the world.  It’s not just about us – 
it’s about us together.  We are a worldwide, catholic church. 
 
Charismatic –  This means we believe in and are dependent upon the power of 
the Holy Spirit.  We believe that the community of the church is to be a healing 
community and an exorcising community, and we believe in all gifts of the Holy 
Spirit that are taught in the Holy Scriptures.  We want all these gifts to be 
manifest. 
 
Accountable to Authority –  We have bishops, and we want them to not only 
teach us, but also pastor us.  We want them to hold us accountable, to tell us 
when we’re gone astray, and to exhort us to be our best. 
 
Musical –  Anglicans love good music (the best of ancient music, and the best of 
modern music). 
 
Engaging of Society and the World Around It –  Anglicanism engages the society 
and the world around it.  We’re not about being in our own little “holy huddle.” 
We’re about being involved in politics.  We’re about being involved in the issues 
of the community.  We’re about serving on school boards and working in clinics 
and working in food kitchens.  We’re about society. 
 
Prayerful –  Prayer is integral to our Sunday worship and our daily lives.  
Historically, Anglicans have met every day to pray to God, and our regular 
services include Morning Prayer and Evening Prayer.  Anglicans go forward on 
their knees. 
 
A Community of Grace –  We are humble before God because we know we are 
all sinners.  We know that we all kneel at the foot of the cross, and the ground 
there is level.  And we know that God is doing much bigger things than we’re 
doing.  We’re just little parts of His work.  We are not negative – at our best, 
we’re gracious to one another and believe the best of others. 
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Appreciative of Children –  Anglicans love children and Anglicanism is 
committed not just to baptizing babies, but to working with them and making 
disciples of them – from cradle to adulthood. 
 
Appreciative of Beauty –  Anglicanism also has a love for beauty.  As our retired 
Missionary Bishop Martyn Minns has said, we’ve always appreciated the value of 
aesthetics in Anglicanism.  That’s why you see so many beautiful Anglican houses 
of worship; that’s why the furnishings are usually beautiful; that’s why the way 
things are done are usually aesthetically pleasing.  God catches our imagination 
through aesthetics.  He speaks to us through beauty, and we learn to know God 
through the beauty of worship.  So, Anglicans are committed to reverence and 
beautiful aesthetics in worship. 
 
(Adapted from Why Anglicanism? by John W. Yates II, and edited for clarity.) 
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Section II: 
 
 

THE CATHEDRAL AND PRO-
CATHEDRAL CHURCHES 

OF THE DIOCESE 
 
 
 

What is a Cathedral? 
 
The word “cathedral” is derived from the French cathédrale from the Latin cathedra, 
“seat” from the Greek καθέδρα kathédra, “seat, bench,” from κατά kata “down” 
and ἕδρα hedra “seat, base, chair.” 
 
The word refers to the presence and prominence of the Bishop’s or Archbishop’s 
chair or throne, raised above both Clergy and Laity, and originally located facing the 
congregation from behind the High Altar.  In the ancient world the chair, on a raised 
dais, was the distinctive mark of a teacher (or rhetor) and thus symbolizes the 
Bishop’s role as teacher.  A raised throne within a basilican hall was also definitive for 
a Late Antique presiding magistrate; and so, the cathedra also symbolizes the Bishop’s 
role in governing his diocese. 
 
The episcopal throne embodies the principle that only a Bishop makes a cathedral. 
– Andrea Stark (Harvard University Press) 
 
 
Are They Supposed to be Gothic? 
 

The term “cathedral” actually carries no implication as to the size or ornateness 
of the building.  (Wikipedia) 

 
Cathedral – The chief church of a diocese, in which the bishop has his throne 
(cathedra); it is, properly speaking, the bishop’s church, wherein he presides, 
teaches, and conducts worship for the whole Christian community. 
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The Cathedral Church is the seat of the Diocesan Bishop.  Although the Dean 
or Archdeacon of the Cathedral, as stipulated in our Diocesan Canons, is responsible 
for running the Cathedral on behalf of the Bishop, the Bishop is the principal 
minister/pastor there, and he presides and preaches depending on his schedule, and 
especially at major Christian festivals and on some other national and civic occasions.  
The Bishop thereby exercises, in these and other ways, a care for the well-being of the 
Cathedral and its work on behalf of the Diocese. 
 
As well as being the Bishop’s seat, the Cathedral is a center for the Bishop’s work and 
mission throughout The Anglican Diocese of the West.  In the presence or under the 
authority of the Bishop, Clergy for the Diocese are ordained at the Cathedral 
Church, Lay ministers are commissioned, and significant mission initiatives are 
celebrated. 
 
 

What Does This Mean on a Practical Level? 
 

1. Our Diocese and Cathedral Are Part of Something Larger  
 

The Cathedral is headquarters for a Diocese that is: 
 
A Diocese of the Church of Nigeria (Anglican Communion), which is ten times 
larger than the Episcopal Church and comprises approximately one-fourth of 
the worldwide Anglican Communion – we are part of a global international 
entity. 
 

* Note: The Diocesan Bishop and all Diocesan Clergy are members 
of the Church of Nigeria (Anglican Communion). 

 
As headquarters for the Diocese, the Cathedral should: 
 
• Reflect well on the Diocesan Bishop and his governance of the 

Diocese (since it is the center for his ministry and mission on behalf 
of Christ); 

• Reflect the best of what it is to be Anglican and to worship Christ in 
the Anglican tradition (and in accordance with Provincial and 
Diocesan Canons, etc.); 

• Be Christ-centered and God-honoring in all that is done there; and 
• Be vibrant and welcoming to all who visit there (including dignitaries 

from the wider Anglican Communion). 
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2. Structure  
 

Diocesan Bishop 
 
• Preaches, teaches, and presides; 
• Is Chief Pastor (principal minister); and 
• Is Chief Liturgist. 

 
Archdeacon/Dean of the Cathedral 
 
• Assists the Diocesan Bishop in leading and administering the ministry 

and mission of the Cathedral; 
• Runs the Cathedral for and in cooperation with the Diocesan Bishop; 

and 
• Reports to the Diocesan Bishop and follows his direction.  
 
Cathedral Staff Members (and Episcopal Activity in the Cathedral) 

 
• When the Diocesan Bishop involves himself in the worship, 

administration, ministry, and mission of the Cathedral, he is neither 
meddling nor micromanaging – it is his Cathedral.  The Diocesan 
Bishop is the Chief Pastor and Chief Liturgical Officer of both the 
Cathedral and the Diocese. 

 
Cathedral Chancellor (and Pro-Cathedral Chancellor) 
 
• The Diocesan Bishop will appoint a Chancellor for both the Cathedral and 

Pro-Cathedral to advise him and the respective Vestries and staffs of those 
parishes concerning the potential legal implications of internal parish 
management decisions.   

 
3. Responsibility 

 
Cathedral Vestry 
 
The Cathedral Vestry (of which the Bishop, when present, is Chair) is 
the legal representative for the parish with regard to all matters 
pertaining to its corporate property.  In the absence of the Diocesan 
Bishop (or by appointment of the Diocesan Bishop, when present), the 
presiding officer of the Vestry is the Dean (the Archdeacon of the 
Cathedral). 
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The basic responsibilities of the Cathedral Vestry include: helping to 
define and articulate the mission of the congregation; supporting the 
Cathedral’s mission by word and deed; selecting its Rector (in 
cooperation and with the approval of the Diocesan Bishop); ensuring 
effective organization and planning; and managing the Cathedral’s 
resources and finances.  
 
The Cathedral Vestry works closely with the Archdeacon/Dean of the 
Cathedral to effect the Cathedral’s mission and ministry in accordance 
with the direction of the Diocesan Bishop. 

 
Teamwork 
 
• We have a hierarchical structure within both the Diocese and the 

Cathedral; 
• The Diocesan Bishop is the head; the Archdeacon/Dean of the 

Cathedral assists him; the Vestry assists the Diocesan Bishop and 
Archdeacon/Dean of the Cathedral in running the Cathedral; each 
part of the leadership team is critically important to the successful 
operation of the Cathedral; 

• The leadership team must learn to function together as a team; 
• Relationships between members of the leadership team must be 

characterized by trust and openness; 
• The leadership team must understand its mission and goals; and 
• The leadership team must display unity and loyalty. 
 

4. Teams 
 

Functional leadership teams are characterized by Trust, Healthy Conflict, 
Commitment, Accountability, and Attention to Results 
 
Cathedral Clergy and Staff: 
 
• Represent Christ and His Church; 
• Need to operate in leadership mode, respecting both the leadership 

structure and the other members of the leadership team; 
• Collaborate with each other and have open conversations, but when 

a decision is made, emerge unified and act as one (regardless of 
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whether or not a given team member personally advocated for that 
result); 

• Do not abdicate or subvert their leadership roles by privately 
complaining to others (including members of the congregation) 
about team decisions, the Diocesan Bishop, other Clergy, or fellow 
Vestrypersons; 

• Do not grumble to others about being forced to act in a certain 
manner (remember the Captain from the movie, Saving Private Ryan, 
who was asked why he listened to the concerns and complaints of 
those under him but never voiced his own to those under him … the 
Captain responded, “I don’t complain down … I only complain up” 
– that is real leadership); and 

 •  Where they encounter conflict, think in terms of best Outcome, not best 
person(s) to Blame. 

 
Team thinking should be “Leadership Thinking.”  When members of the 
leadership team fail to follow the above-referenced principals of Leadership 
Thinking, things can (and usually do) go downhill fast: 
 
• The leadership team becomes dysfunctional; 
• People lose respect for the leadership team (and the members of the 

leadership team lose respect for each other); 
• The morale of the congregation is negatively impacted; and 
• Our Christian witness is negatively impacted. 

 
5. Our Calling 

 

• To honor God and the gift of service He has given us (in His 
Church); 

• To serve with integrity and loyalty; 
• To strive to become men and women of Christ-like character; and 
• To be members of a leadership team that work for and with the 

Diocesan Bishop to ensure that the mission of our Cathedral and 
Diocese is undertaken for the glory of God.   
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Five Dysfunctions of a Team (per Patrick Lencioni) 
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Section III: 

 
 

MATTERS PERTAINING 
TO THE CLERGY 

 
 
 

Ordinations – 
 
All Diocesan Clergy must, at a minimum, have a Bachelor’s degree in Theology and 
Anglican Studies.  The standard credential in North America is an M.Div. or its 
equivalent.  Clergy ordained under the Episcopal Special Exception clause (on 
missionary grounds) will execute an Ordinand’s Agreement requiring them to 
complete their studies within a reasonable period of time.  Until the requisite studies 
are completed, those Clergy will not be allowed to leave the Diocese and will be 
limited in professional mobility.  Failure to complete the requisite studies within a 
time allotted will result in the forfeiture of Clergy licenses and possible inhibition by 
the Diocesan Bishop.  
 
 

Clergy Information Forms – 
 
Informational data forms for all licensed Clergy of the Diocese are maintained for the 
Diocesan files.  All Clergy must submit the required data to the Diocese and take the 
initiative to update this data when changes occur (e.g., changes of address or telephone 
number). 
 
 

Letters Dimissory – 
 
Transfer of canonical residency by Letters Dimissory must be discussed with the 
Diocesan Bishop well in advance of a request being submitted or contact being made 
with another bishop or diocese. 
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Canonical Residency and License to Officiate – 
 
All Clergy must have the permission of the Diocesan Bishop to minister in the 
Diocese.  Those who intend to remain and minister in the Diocese must be licensed 
by the Diocesan Bishop and will be canonically resident in the Diocese.  Canonical 
residency is established by ordination in the Diocese, by the Diocesan Bishop’s 
acceptance of Letters Dimissory, or by simple reception by the Diocesan Bishop.  
Clergy serving as Rectors of Diocesan congregations must be canonically resident in 
the Diocese.  All Clergy, whether canonically resident in the Diocese or not, must be 
licensed by the Diocesan Bishop to minister in the Diocese.  Such licenses will be 
reviewed annually by the Diocesan Bishop.  ALL Clergy and Catechists who minister 
in the Diocese are subject to the disciplinary authority of the Diocesan Bishop and the 
Bishop’s Court notwithstanding any provision or stipulation to the contrary that may 
appear in parish bylaws or other parish governing documents. 
 
 

Preferments from Bishops Outside of the Diocese – 
 
Legitimate preferments received by Clergy prior to becoming licensed members of the 
Clergy of The Anglican Diocese of the West may be accepted by the Diocesan 
Bishop.  However, no preferment conferred by a bishop outside of The Anglican. 
Diocese of the West on a licensed member of this Diocese will be acknowledged or 
accepted in this Diocese.  A priest from another diocese with a preferment conferred 
prior to joining our Diocese does not necessarily enjoy seniority by virtue of that 
preferment over clergy already in the Diocese. 
 
No priest will be preferred Canon or Archdeacon until he has served for at least six 
(6) years following his ordination to the priesthood.  Preferment is not a right, but a 
privilege and responsibility, bestowed in the sole discretion of the Diocesan Bishop 
for the purpose and work of the Diocese.  And, similarly, preferments may be 
removed in the sole discretion of the Diocesan Bishop at any time and for any reason. 
 
Responsibility for roles in Diocesan administration is not based on preferments, but 
on the abilities of individual priests and the appointment decisions of the Diocesan 
Bishop. 
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Physical Examinations and Clergy Wellness – 
 
Clergy should practice good stewardship by disciplining themselves to have regular 
and thorough physical examinations with licensed medical professionals (no less 
frequently than annually).  In addition to taking responsibility for their physical, 
spiritual, and mental well-being, married Clergy are to spend regular time with their 
spouses and children.  As conditions permit, all full-time Clergy should have at least 
one full non-working day each week in addition to annual vacation (in accordance 
with terms set forth in their respective employment agreements). 
 
 

Vacation Policy – 
 
Employed Clergy are generally entitled to one month of vacation each calendar year 
(or as otherwise determined by their employment agreements).  Vacation is to be 
taken in consultation with the Vestry and the Bishop. 
 
 

Clergy Retreats and Conferences – 
 
Personal Clergy retreats provide a basis for the development of spirituality, and an 
annual personal retreat for all Clergy is strongly recommended by the Diocesan 
Bishop.  The annual Anglican Diocese of the West Clergy and spouse retreat provides 
an opportunity for the Diocesan Bishop and Clergy to share in worship and teaching, 
develop strategies for mission and ministry, and enhance the quality of collegiality 
expected among the Clergy.  The annual Anglican Diocese of the West Clergy retreat 
is mandatory for all resident and licensed Clergy.  Expenses for personal retreats and 
conferences should be shared by the Clergy and the congregation.  The Bishop asks 
each congregation to budget annually for Clergy continuing education and for 
expenses associated with the annual Anglican Diocese of the West Clergy and spouse 
retreat. 
 
 

The Pastoral Relationship – 
 
Title II, Canon 2, of the Diocesan Canons defines the pastoral relationships of all 
Diocesan Clergy.  No priest or deacon is permitted to affiliate with a congregation of 
the Diocese as an assisting member of the Clergy without the express permission of 
the Diocesan Bishop. 
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Retired Clergy – 
 
Former Rectors or assisting Clergy must be circumspect in visiting or returning to 
their former congregations unless retained, in retirement, as a Rector emeritus or priest 
emeritus by the current Rector and Vestry of the former congregation.  In that event, 
the Rector emeritus or priest emeritus will serve as an elder Clergyman of dignity, 
performing such ministerial tasks as the current Rector and Vestry request.  This 
arrangement must be approved by the Diocesan Bishop before it becomes final.  
Should a parishioner request that a former Rector or assisting Clergy perform a 
marriage, funeral, Baptism, etc., permission must first be sought from the current 
Rector (or Vicar), and the requested act of ministry can be performed only at his 
invitation.  Former Rectors and assisting Clergy must refrain from accepting any such 
request without the approval of the current Rector.  
 

All retired Clergy should sit in the congregation (with their spouses, if applicable) 
during church services and may wear clerical shirts if they desire.  No retired Clergy 
may wear altar vestments in church or participate as a member of the altar party for 
church services unless requested to do so by the current Rector. 
 

Careful familiarization with this policy before leaving a congregation will help avoid 
the potential for later embarrassment. 
 
 

Standards of Sexual Morality – 
 
All Diocesan Clergy must model the received teaching of the Church that its members 
are to abstain from sexual relations outside of Holy Matrimony (see Title III, Canons 
4 and 5, of the Diocesan Canons).  Clergy and Laity of this Diocese are called to be 
exemplary in all spheres of morality.  This is an implicit condition of holding a license 
from the Diocesan Bishop, being appointed to a position of leadership, and remaining 
in a position of leadership.  The blessing of same sex unions is prohibited (see Title 
III, Canon 5, Section 2, of the Diocesan Canons).  All single members of the Clergy 
must familiarize themselves with, and strictly adhere to, the Diocesan Policy 
Concerning Clergy Courtship and Casual Dating Relationships.  And in the event that 
a single priest has pastorally counseled a woman, he may not enter into a courtship 
relationship with her (as that term is defined in the aforementioned policy) for a 
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period of two years following the conclusion of the counseling relationship unless 
special permission has been sought from and granted by the Diocesan Bishop. 
 
 

Abuse Prevention – 
 
All Clergy, those in the process of Holy Orders, all paid Laity, and all volunteers 
functioning within this Diocese are required to receive training in the prevention of 
sexual harassment, adult sexual misconduct, and child sexual abuse.  This training 
must be updated every three years and is a requirement for maintaining a license from 
the Diocesan Bishop.  All Clergy and Lay leaders must be familiar with the sexual 
misconduct policy of the Diocese.  Copies are available from The Anglican Diocese 
of the West office and the Diocesan website. 
 
 

Divorce, Remarriage, and Clergy Marital Difficulties – 
 
Married Clergy must care for their spouses and families in a manner that upholds the 
sanctity of marriage.  The Diocesan Bishop must be informed if and when Clergy 
marital difficulties arise so that he will have an opportunity to provide support and 
counseling.  And if Clergy marital difficulties rise to the level of formal divorce 
proceedings, the Diocesan Bishop must be notified immediately.  It may not be 
possible for Clergy involved in divorce proceedings to continue in office. 
 
 

Clergy Supply Policies and Procedures – 
 
In the event a parish, Rector, or Vicar is in need of a supply priest, the recommended 
minimum remunerations are as follows: 
 

One principal Sunday Holy Communion ……………………..  $150.00 
Other Sunday Holy Communion (each) ………………………   $75.00 
Weekday Holy Communion (each) ……..…………………….  $100.00 
Mileage should be reimbursed at the standard rate per mile under current 
IRS rules. 
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Interim Clergy or Priest-in-Charge (Vicar) – 
 
When there is a vacancy in the position of Rector in any congregation of the Diocese, 
the Diocesan Bishop (or his representative) will assist the Vestry in engaging the 
services of interim Clergy (sometimes, in this Diocese, referred to as “Priest-in-
charge,” or “Vicar”) to serve until such time as a new Rector is called.  In the absence 
of prior agreement with the Diocesan Bishop and the Vestry, no interim priest-in-
charge will be eligible for consideration to become the new Rector. 
 
 

Clergy Dress – 
 
Clergy must be mindful of their personal appearance while performing official duties.  
The appearance of Clergy reflects not only on themselves, but also on their 
congregations and the Diocese itself.  Appropriate clerical attire (laundered and 
ironed, polished shoes, etc.) is expected of all Clergy of the Diocese.  The Diocesan 
Bishop will determine what vestments are worn by Clergy at Diocesan services such 
as Synods, ordinations, confirmations, installations, and during episcopal visits. 
 
All Clergy (Deacons, Priests, Canons, and Archdeacons) may wear any clerical color 
shirt except purple.  All Clergy may wear black zucchetto.  All Clergy may wear simple 
black birettas (without colored pompoms).  Only Bishops, however, can wear purple 
shirts with collar, purple or red cassocks, and purple or red zucchetto.  
 
Canons may wear black cassocks with red (scarlet) piping, as well as solid black 
zucchetto with red piping. 
 
Archdeacons may wear black cassocks with purple piping, as well as black zucchetto 
with purple piping.  
 
 

Clergy Fitness and Hobbies – 
 
All Clergy are expected to care for their health, physical appearance, and general 
outlook.  It is extremely important for clergy to develop and maintain appropriate 
hobbies that tend to enhance their mental health and spiritual well-being. 
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Continuing Clergy Education – 
 
Diocese parishes should provide full-time Clergy employees a reasonable number of 
continuing education days annually. 
 

• Continuing education should be proposed by the Rector and approved 
by the Vestry, and may be paid, in whole or in part, with parish funds; 

• Continuing education includes, but is not limited to, attendance at 
conferences, seminars, and the pursuit of graduate academic degrees, as 
well as individual reading on appropriate subjects; 

• Continuing education days may be scheduled separately or together as 
best comports with scheduled parish activities; and 

• At the conclusion of each continuing education experience, Clergy 
should submit a written report to their respective Vestries summarizing 
the value of the experience. 

 
 

Sabatticals for Clergy – 
 
Here, based on custom, are the general guidelines for Sabbaticals, which apply only to 
Rectors (but can also be applied to other clergy): 
 

•   A sabattical consisting of two to three months in length taken every five to 
seven years is customary – this should be worked out between the vestry and 
the Rector, and often appears as a provision of the Rector’s written 
employment agreement; 

• In addition to receiving his normal salary during a sabbatical, the Rector 
should receive a stipend in the range of $2,000 - $2,500 to facilitate his 
focused continued clergy education; 

• The sabbatical is not a vacation, but a time of refreshment, 
contemplation, renewal, study, etc., and can include formal classes, 
independent study, and/or travel (by way of example, a Baptist 
clergyman went on sabbatical to England to study C.S. Lewis, taking a 
course, reading, and worshipping in an Anglican context); and 

• Upon his return from sabbatical, the Rector is required to brief the 
vestry on the study and learning that took place. 
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Guidelines (not Policy) for Clergy Salary Structure – 
 
Full-time priests should have written employment agreements containing the 
following basic compensation benefits: 
 

• Annual Stipend/Salary; 
• Housing Allowance; 
• Health and Dental Insurance; 
• Retirement Benefits; 
• Life Insurance; and 
• Annual Continuing Clergy Education. 

 
 

Annual Stipend 
 
The annual stipend should be no less than the amounts on the following Schedule.  
Stipend minimums for clergy working part-time should be calculated proportionately.  
All priests receiving compensation must be issued W-2 forms for federal income tax 
purposes.  Annual reviews of clergy compensation packages are strongly urged. 
 
Schedule for Basic Stipend (other benefits not included) 
 

Ordained to priesthood less than 3 years:                
$33,800 - $39,400              

 
Ordained to priesthood more than 3 years, but less than 10 years: 

$38,600 - $45,000    
 
Ordained to priesthood more than 10 years, but less than 15 years:       

$42,100 - $45,500              
 
Ordained to priesthood more than 15 years:            

$47,600 - $51,500 
 
Housing 
 
Congregations shall either: a.) provide Clergy housing, or b.) provide a Clergy housing 
allowance not less than 50% of the priest’s annual stipend.  No congregation shall be 
excused from providing this benefit (i.e., housing, or a housing allowance not less than 
50% of the priest’s annual stipend). 
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Pension 
 
Every compensated member of the Clergy must be enrolled in the Diocesan (or 
Church) Pension/Retirement Fund, and the congregation must accurately report and 
timely make all contractual contributions to said Fund. 
 
Continuing Education of Clergy 
 
Each congregation shall provide its Clergy not less than ten days of Continuing Clergy 
Education, the expenses for which shall be a distinct budget line item to be 
determined during the annual parish budgeting process.  This benefit is to be used for 
Continuing Clergy Education only (and not for any other purpose, or as additional 
cash stipend).  Any such budgeted funds carried forward does not reduce the 
congregation’s obligation to budget Continuing Clergy Education funds for each 
successive year.   
 
Life Insurance 
 
All active Clergy enrolled in the Diocesan (or Church) Pension/Retirement Fund 
should be provided adequate group term life insurance coverage. 
 
Health Benefits 
 
Congregations shall pay 100% of the premium costs for adequate medical and dental 
insurance coverage for their Clergy, and for their Clergy’s spouses and minor 
dependents. 
 
Notes: 
 

• Annual stipend/salary amounts should be reviewed annually for cost-of-
living and merit increases.  Other mandated compensation benefit 
amounts should also be adjusted annually, as necessary. 
 

• Since churches have differing financial resources, each parish Vestry, 
subject to the Diocesan Bishop’s approval, must determine its own levels 
for each of the basic compensation benefits listed above.  
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CLERGY CODE OF CONDUCT 
 
“Whatever happens, conduct yourselves in a manner worthy of the Gospel of Christ.” 
Philippians 1:27 
 
Clergy misconduct (including, without limitation, sexual exploitation, disrespect of the 
Bishop or disregard for his directives, abuse of authority or power, financial 
malfeasance, disregard for Diocesan Canons, etc.) causes many serious problems. The 
moral failures of church leaders, and especially members of the Clergy (who are 
expected to be trustworthy), also seriously compromises the church’s primary mission 
to “make disciples.” 
 
In large part, it was the failure of The Episcopal Church to call sin “sin,” and to 
discipline church leaders who call “evil good and good evil” (Isaiah 5:20), that led to 
its downfall. This is true for all churches (in all generations) that discount the church’s 
role to transform secular culture through lives lived according to godly standards. 
 
The very fact that Holy Scripture singles out Bishops, Presbyters, and Deacons for 
special treatment with regard to conduct demonstrates that their personal behavior is 
important to God and to the health of His Church.  1 Peter 5:1-4; 1 Timothy 3:1-7, 
4:16; 2 Timothy 2:24-25, 4:2, 5; Titus 1:7-9, 2:1, 7-8. 
 
For these reasons it is imperative that members of the Clergy adhere to the highest of 
moral standards as they model godly behavior for the church and witness to an 
unbelieving world concerning the concept of Biblical holiness. 
 
Therefore, all members of The Anglican Diocese of the West Clergy are exhorted to 
pursue integrity in all matters of personal character.  They should be humble, truthful, 
and hardworking. They should avoid – and when necessary, report – conflicts of 
interest, and seek counsel before acting in a manner others might regard as 
questionable.  They should speak the truth in love. 
 
Diocese of the West Clergy are to communicate truthfully and sensitively in all 
matters, demonstrating a commitment to the well-being of the entirety of their 
congregations, and exercising their influence humbly (and appropriately) as servants 
of the Lord. 
 

Diocese of the West Clergy are to seek purity in their personal lives, avoid sinful 
sexual behavior, and whenever possible, remove themselves from situations in which 



 

31  
(9/2/20) 

they are tempted to sin. They should resist temptation, scrupulously avoid every hint 
of impropriety, and, similarly, make every provision to protect the children and youth 
of their parishes.  Our Clergy should study the Bible daily, regularly, carefully, and 
prayerfully, and endeavor to shape their thinking and world-view according to the 
Word of God.  The misconduct of other Clergy should be reported promptly to 
proper authorities. 
 
Diocese of the West Clergy are to embrace accountability in matters of finance.  They 
should ensure that church funds are used for their intended ministry purposes only, 
insist on and adhere to accepted accounting practices, use systems of checks-and-
balances, and regularly audit all parish financial accounts. 
 
Diocese of the West Clergy are to be fair, consistently encouraging and affirming their 
staff through team-building, training, evaluations, and the use of mutual feedback.  
They should build God’s Kingdom through cooperation – not competition – with 
other local ministries and should not recruit parishioners from other churches (the 
harvest is plentiful!).  
 
Diocese of the West Clergy are to obey our Lord Jesus Christ in all things (He is Head 
of the Church!), giving heed to the written Word of God and respecting the authority 
of the Diocesan Bishop as vowed during their processes of ordination and licensure.  
 
All Clergy in the Diocese hold their licenses at the pleasure of the Bishop for the sake 
of the Gospel.  Behaviors and attitudes that hinder the work of the Gospel or 
undermine the leadership of the Bishop Ordinary may serve as cause for disciplinary 
action and could result in the removal of Clergy licenses. + 
 
 

DIOCESAN BOARD RESOLUTION CONCERNING 
CLERGY SEXUAL AND ASSAULTIVE MISBEHAVIOR 
 
Be it resolved by unanimous vote of a quorum of the Diocesan Board of The 
Anglican Diocese of the West meeting on November 13, 2016, that … 
 
In the event a member of the Clergy canonically resident in The Anglican Diocese of 
the West: 
 

a.  Enters a plea of “guilty” or “no contest” in a court with criminal 
jurisdiction to a sexual crime (such as sexual assault, indecency with a 
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child, inappropriate sexual contact, or any such similar offense), or to an 
assaultive crime (with no sexual element), regardless of whether that 
person is thereafter placed on deferred adjudication probation (or its 
equivalent); or 

 
b.  Is found “guilty” of any sexual or assaultive crime in a court with 

criminal jurisdiction, regardless of the sentence imposed; or 
 
c.  Is found civilly liable in a court with civil jurisdiction for any unlawful 

sexual or unlawful assaultive conduct; 
 
… the Diocesan Board of The Anglican Diocese of the West will recommend to the 
Diocesan Bishop that said member of the Clergy, at a minimum, be suspended for life 
from all priestly or diaconal activity. 
 
 
 

DIOCESAN BOARD RESOLUTION CONCERNING 
PUBLICATION OF ECCLESIASTICAL DISCIPLINARY 
ACTIONS  (March 4, 2018) 
 
WHEREAS the strong Biblical underpinnings for ecclesiastical discipline (see, among 
other passages of Holy Scripture, Matthew 18:15-17; 1 Corinthians 5:1-5; 1 Timothy 
1:20; and James 5:19-20) support application of the principle of personal 
accountability to members of both the clergy and laity through careful and proper 
utilization of discretionary episcopal authority, canonical operation of the diocesan 
Ecclesiastical Trial Court, and diocesan publication of final disciplinary decisions, all 
of which benefit the diocese in one or more of the following ways: 
 

a. By providing a vehicle for restoration and reclamation of those whose 
misbehavior rises to the level of canonical offense; 
 

b. By deterring others from similar misbehavior; 
 

c. By purging the diocese of persistent and/or significant misbehavior and 
its inevitable negative impact on the spiritual health of the diocese; 

 
d. By maintaining both clergy and lay confidence in the operation of 

ecclesiastical disciplinary authority; 
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e. By vindicating the honor of Jesus Christ and the holy profession of the 
Gospel; and/or 

 
f. By protecting the diocese from the wrath of God that might otherwise 

rightly fall upon it if, once identified, persistent and/or significant 
misbehavior is permitted to continue, or if godly discipline is not 
maintained … 

 
BE IT, THEREFORE, RESOLVED by unanimous vote of a quorum of the 
Diocesan Board of The Anglican Diocese of the West meeting on March 4, 2018, that 
… 
 
I. In the event a member of the diocesan clergy: 

 
a. Is inhibited from all priestly and diaconal ministry; 

 
b. Is released from Holy Orders and permanently deposed from 

all priestly and diaconal ministry; or 
 

c. Is sentenced following final conviction by the diocesan 
Ecclesiastical Trial Court for one or more canonical offenses; 

 
… said circumstance will be published to all diocesan clergy and staff, to the 
parish congregation where the disciplined member of the clergy serves (or 
served), and, thereafter, to those diocesan congregations whose respective 
Rectors, with the express assent of the Diocesan Bishop, believe that 
publication would serve a beneficial purpose; and 

 
II. In the event a member of the laity of the diocese is sentenced following 

final conviction by the Ecclesiastical Trial Court for one or more canonical 
offenses, said circumstance will be published to all diocesan clergy and staff, 
to the parish congregation where the disciplined layperson is (or was) a 
member, and, thereafter, to those diocesan congregations whose respective 
Rectors, with the express assent of the Diocesan Bishop, believe that 
publication would serve a beneficial purpose. 

 
* * * * * 
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BISHOP’S COMMENTARY … 
 
For those who wish to know what constitutes a canonical (ecclesiastical) offense, 
we look to the Church of Nigeria (Anglican Communion) Constitution and 
Canons, and to our own Diocesan Constitution and Canons. 
 
Canon XVI, Section 1. of the Canons of the Church of Nigeria (Anglican 
Communion), as well as Title V, Canon 6, Section 1 of our Diocesan Canons, 
provide: 

 

Of Ecclesiastical Discipline 
 

1. The following are the charges or accusations on which the Primate, a 
Provincial Archbishop, a Bishop, a Priest or a Deacon in the Church of 
Nigeria (Anglican Communion) may be presented for trial: 

 
(a) A conviction by a court of competent jurisdiction for 

felony or other allied offenses; 
 

(b) “Sexual immorality” including, but not limited to 
homosexuality, lesbianism, bi-sexuality, paedophila, 
adultery, fornication, rape and other sexually abhorrent 
behavior; 

 
(c) Conduct giving just cause for scandal or offense; 
 
(d) Heresy or false doctrine; 
 
(e) Schism, or acceptance of membership in a religious body 

not in Communion with the Church of Nigeria (Anglican 
Communion); 

 
(f) Apostasy from the Christian Faith; 
 
(g) Violation of any provision of the Constitution of  the 

Church of Nigeria or of a Diocese; 
 
(h) Disobedience, which is to say, willful contravention of the 

Regulations either of the General Synod, or of the 
Diocesan Synod of the Diocese in which he holds office; 
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(i) Neglect of the duties of his Office; 
 
(j) Being a member of a secret society or cult, and failure or 

refusal to renounce membership of the same when required 
to do so. 

 
 

And Canon XVII, Section 1. of the Canons of the Church of Nigeria 
(Anglican Communion), as well as Title V, Canon 9, Section 1 of our Diocesan 
Canons, provide: 

 
Of  Discipline of Laity 

 

1. The following shall be the offenses for which a Lay member of the 
Diocese may be disciplined 
 

a. “Sexual immorality,” including, but not limited to, 
homosexuality, lesbianism, bi-sexuality, pedophilia, 
adultery, fornication, rape, and other similar sexually-
abhorrent behavior; 
 

b. Conduct giving just cause for scandal or offense, including 
the commission of any offense known to law, and any act 
or acts which tend to bring the image of Church into 
disrespect or disrepute; 

 
c. Heresy or false doctrine; 

 
d. Schism, or acceptance of membership in a religious body 

not in communion with the Church of Nigeria (Anglican 
Communion); 

 
e. Apostasy from Christian faith; 

 
f. Violation of the Constitution, Canons, and Resolutions of 

the General Synod of the Church of Nigeria (Anglican 
Communion), or of the Constitution or Canons of any 
Diocese of same, or any act or acts calculated to subvert 
any of the above-mentioned Constitutions, Canons, or 
Resolutions; 
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g. Refusal or failure to obey a directive given by the General 
Synod of the Church of Nigeria (Anglican Communion) 
through its Primate, or through the Diocesan Bishop 
pursuant to the powers conferred by virtue of the relevant 
provisions of the Constitution of the Church of Nigeria 
(Anglican Communion); and 

 
h. Being a member of a secret society or cult, and failure or 

refusal to renounce membership of the same when required 
to do so by the Diocesan Bishop. 

 
 

Almost all canonical offenses involve violation of one or more of the above-
referenced Provincial and Diocesan Canons.  So, as you can plainly see, it is 
extremely difficult to “accidentally” commit a canonical offense. 
 
There can be no meaningful peace without order, and no order without effective 
discipline.  I commend our Diocesan Board for having unanimously adopted this 
Resolution Concerning Publication of Ecclesiastical Disciplinary Actions, and I 
am confident that the Diocese will benefit from it. 
 
– Bishop Felix Orji 
 
 
 
 

PROTOCOL FOR RESOLUTION OF NECESSARY 
DIOCESAN MATTERS  (March 4, 2018) 

 
As Diocesan matters require the attention of Diocesan leadership1, whether involving 
Diocesan clergy, Diocesan laity, or both clergy and laity; whether arising from 
perceived conflicts, disputes, reports of alleged misconduct of any kind, or other 
issues affecting the godly, peaceful governance of the Diocese or any parish (or 
parishes) thereof; and regardless of how said matters were initially reported, they 
should be addressed in accordance with the following protocol: 

 
1 This protocol will no longer apply when a matter is referred to the Diocesan Chancellor for formal 
ecclesiastical disciplinary proceedings. 
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a. As soon as a matter has been identified as requiring the attention of 
Diocesan leadership, it should be entrusted to the Regional Archdeacon 
with oversight of the parish(es) or clergy in question, unless the 
Regional Archdeacon is the subject of the matter in question or has a 
conflict of interest, in which case the matter in question should be 
entrusted to the Suffragan Bishop with oversight of the parish(es) or 
clergy in question; 
 

b. An entrusted Suffragan (if one is necessary) may look into the matter 
himself or assign it to one or two of the Regional Archdeacons in his 
geographical jurisdiction (other than the disqualified Regional 
Archdeacon) for preliminary investigation; 
 

c. The entrusted Regional Archdeacon, entrusted Suffragan, or assigned 
Regional Archdeacon(s), once he (they) has (have) made inquiry into the 
matter in question, should, whenever possible and appropriate, 1.) 
formulate a response designed to resolve said matter in accord with 
Biblical principles; 2.) discuss the proposed response with one of the 
members of the Diocesan Council of Advisors (consisting of the 
Executive Archdeacon [Ven. Myles Calvin], the Canon to the Ordinary 
[Ven. Donald Armstrong], the Bishop’s Chaplain [Ven. Onyedinma 
Mogbo], and the Diocesan Chancellor [Christopher Milner]); and 3.) 
modify the proposed response if and as he (they) [the entrusted 
Regional Archdeacon, entrusted Suffragan, or assigned Regional 
Archdeacon(s)] deem(s) appropriate; 
 

d. The entrusted Regional Archdeacon, entrusted Suffragan, or assigned 
Regional Archdeacon(s), unless the matter has been referred to the 
Diocesan Chancellor for formal ecclesiastical disciplinary proceedings, 
should discuss the proposed response with his (their) immediate 
Diocesan superior (for an entrusted Regional Archdeacon, his 
Suffragan; for an entrusted Suffragan, the Diocesan Bishop; and for one 
or more assigned Regional Archdeacons, the entrusting Suffragan) – the 
goal, whenever possible, being the successful resolution of the matter in 
question without involving the Diocesan Bishop during the 
investigative phase and as the proposed response to same is formulated. 
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If, at any stage of this protocol, the entrusted Regional Archdeacon, entrusted 
Suffragan, or assigned Regional Archdeacon(s) believe(s) that formal ecclesiastical 
disciplinary proceedings are warranted, the Diocesan Chancellor should be consulted 
without delay.  If formal ecclesiastical disciplinary proceedings are commenced, this 
protocol will no longer apply to the matter in question. 
 
At any stage of this protocol, an entrusted Regional Archdeacon, entrusted Suffragan, 
or assigned Regional Archdeacon has discretion to consult with one or more 
members of the Diocesan Council of Advisors or with the Diocesan Bishop, as he 
(they) deem(s) appropriate. 

 
Entrusted Regional Archdeacons, entrusted Suffragans, and assigned Regional 
Archdeacons should keep accurate written notes of all actions taken pursuant to this 
protocol. 
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Section IV: 
 
 

MATTERS PERTAINING 
TO THE LAITY 

 
 
 

Acolytes – 
 
The training and conduct of acolytes is to be overseen by the Rector of each 
congregation. 
 
 

Alcoholic Beverages – 
 
It is the policy of the Diocesan Bishop that no congregation will engage in the sale of 
alcoholic beverages or mixed drinks at any function of the congregation or any of its 
organizations.  The serving of alcoholic beverages (without charge) at wedding 
receptions, suppers, picnics, etc., either on or off the church property, is left to the 
discretion of the Rector and Vestry.  Where alcoholic beverages are served, non-
alcoholic beverages must also be provided.  It is the responsibility of the Rector and 
Vestry to ensure moderation in drinking and the safety of everyone at such events.  
The Diocese shall not be held liable for any decision to consume alcoholic beverages 
at any parish event.  
 
 

Communicants – 
 

Communicants in Good Standing.  A baptized person who has been 
confirmed or received by a Bishop of this Church or a Bishop of the Anglican 
Communion, who has duly transferred his or her membership to the 
congregation, who receives Holy Communion on a regular basis in a 
congregation of this Diocese, whose moral behavior does not contradict 
Biblical teaching, who fulfills his or her congregation’s requirements for 
membership and is not otherwise in violation of Diocesan Canons, is a 
communicant in good standing. 
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Lapsed Communicants.  It is both appropriate and necessary to expect 
lapsed communicants and those who have changed church affiliations and are 
seeking re-admittance to the Anglican Communion to be received back into 
communion following regular attendance and preparation under the direction 
of the parish Clergy. 
 
Excommunication (Refusal of Holy Communion) and Lay Discipline.  
Christians must come to the sacrament of Holy Communion in penitence and 
charity.  Excommunication (the disciplinary exclusion of a person from 
receiving communion) is always intended to encourage repentance and is not 
meant to be a punishment.  Excommunication is the most severe spiritual 
penalty the Church can inflict, and no priest should presume to pass this 
sentence except for the weightiest reasons: namely, ‘open and notorious sin’ 
which is a scandal to the Church’s fellowship, or ‘malice and hatred’ among and 
between members of the Church.  No person shall be refused Holy 
Communion without having an opportunity to provide an explanation to the 
priest for the circumstances involved.  Those who have been excommunicated 
may appeal to the Bishop.  The Rector must inform the Bishop of 
excommunications within fourteen (14) days as well as inform the 
excommunicated individual of their right to appeal to the Bishop.  

 
If a member of the Clergy of this Diocese becomes persuaded that a person 
presenting himself or herself to partake of Holy Communion ought not to be 
admitted to Holy Communion by reason of malicious and open contention with their 
neighbors, or other grave and open sin (without repentance), he shall give an account 
of the same to the Bishop within fourteen (14) days.  Any person refused Holy 
Communion should be encouraged to repent of his or her sin and amend his or her 
life in order to be restored and received at the celebration of Holy Communion. 
 
Disciplined and holy living is one of the marks of the Church.  If a member of the 
congregation is living in a way that contradicts biblical teaching, that disrupts and 
scandalizes the worship or mission and ministry of the church (or the Diocese) after 
refusing to heed two written warnings, he or she will be disciplined either by the 
Diocesan Bishop or by the Rector and Vestry of the parish.  Some cases, in 
accordance with the Diocesan Constitution and Canons, may merit consideration 
from the Ecclesiastical Trial Court. 
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Discipline for Laity – 
 
The disciplinary process for Diocesan Laity is set forth in Title V, Canon 9 of our 
Diocesan Canons, which appears below. 
 

Canon 9 
Of Discipline of Laity 

 
1. The following shall be the offenses for which a Lay member of the 

Diocese may be disciplined 
 
a. “Sexual immorality,” including, but not limited to, homosexuality, 

lesbianism, bi-sexuality, pedophilia, adultery, fornication, rape, and 
other similar sexually-abhorrent behavior; 
 

b. Conduct giving just cause for scandal or offense, including the 
commission of any offense known to law, and any act or acts 
which tend to bring the image of Church into disrespect or 
disrepute; 
 

c. Heresy or false doctrine; 
 

d. Schism, or acceptance of membership in a religious body not in 
communion with the Church of Nigeria (Anglican Communion); 
 

e. Apostasy from Christian faith; 
 

f. Violation of the Constitution, Canons, and Resolutions of the 
General Synod of the Church of Nigeria (Anglican Communion), 
or of the Constitution or Canons of any Diocese of same, or any 
act or acts calculated to subvert any of the above-mentioned 
Constitutions, Canons, or Resolutions; 
 

g. Refusal or failure to obey a directive given by the General Synod 
of the Church of Nigeria (Anglican Communion) through its 
Primate, or through the Diocesan Bishop pursuant to the powers 
conferred by virtue of the relevant provisions of the Constitution 
of the Church of Nigeria (Anglican Communion); and 
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h. Being a member of a secret society or cult, and failure or refusal 
to renounce membership of the same when required to do so by 
the Diocesan Bishop. 

 
2. Investigation. 

 
(1) If a Lay member of the Diocese is accused of an 

ecclesiastical offense, the complaint shall first be 
investigated by a Church committee appointed by the 
Vestry of the Parish where the accused attends or has 
previously attended, and the findings of such committee 
shall be submitted in writing to the Rector of that Parish. 

 
(2) The Rector shall review the case, and, if he considers the 

offense to have been committed, he shall submit a written 
recommendation to the Diocesan Bishop through his 
Regional Archdeacon within thirty (30) days of the 
submission of the written findings to him. 

 
3. The Diocesan Bishop, after such consultation as he deems necessary, 

shall decide whether the alleged Lay offender shall be subjected to 
punishment, and shall notify both the Rector and the Church committee, 
through the Regional Archdeacon, of his written decision within sixty 
(60) days of his receipt of the Rector’s written recommendation. 
 

4. Punishment. 
 
a. Excommunication; and/or 

 
b. Removal from any office or position held in the Parish or 

Diocese; and/or 
 

c. Disqualification from partaking of the Holy Communion, or from 
being nominated to Diocesan office, the Parish Vestry, any other 
office of the Church, or any Church or Parish Society, either 
indefinitely, or for such period of time as the Diocesan Bishop 
sees fit; and/or 
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d. If the Lay offender is a Lay Reader, Catechist, Warden, member 
of the Parish Vestry, suspension from office, either indefinitely, or 
for such period of time as the Diocesan Bishop sees fit. 

 
5. If any member of the Diocesan Board is alleged to have committed an 

ecclesiastical offense in relation to his duties as a Diocesan official, the 
Diocesan Bishop shall appoint a committee which shall investigate the 
allegation and submit a written report and recommendation to him.  If 
the Diocesan Bishop is satisfied that the allegation has been proved, he 
may impose any punishment prescribed in this Canon. 
 

6. The Diocesan Bishop may, at any time and of his own initiative, if he has 
reasonable cause to believe that one of the ecclesiastical offenses 
prescribed in this Canon has been committed by any person, refer the 
matter to the Rector of the Parish where the accused attends or has 
attended, or to a committee of the Diocesan Board appointed by the 
Diocesan Bishop.  Thereafter, the provisions of Sections 2., 3., and 4. of 
this Canon shall apply. 

 
7. Appeals. 

 
(1) All appeals and correspondence, as appropriate, shall be channeled 

through the Rector, the Regional Archdeacon, the Diocesan Bishop, or 
the Provincial Archbishop, to the Primate. 
 

(2) All decisions of the Primate are final. 
 
 

Licensed Lay Ministries (Lay Readers, Catechists, etc.) – 
 
The Diocesan Bishop may issue or renew a Lay license at the request, and upon 
recommendation, of the Rector or Vicar of the congregation in which the person will 
serve.  The Diocesan Bishop may also take the initiative to license a Lay individual in 
order to meet the mission and pastoral needs of the Diocese and parish.  These 
licenses shall be issued for a period of time not to exceed five (5) years and shall be 
revocable for cause at any time by the Diocesan Bishop. 
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Knights of St. Christopher – 
 
The role of the Knights of St. Christopher is to support the Diocesan Bishop and 
Diocese by being godly examples, by praying for and encouraging the Bishop, by 
using their individual gifts of skills and abilities for the betterment of the Diocese, and 
by providing generous financial support for the ministry and mission of the Diocese.  
Knights are accountable to the Diocesan Bishop.  
 
Knighthood is NOT a reward to those who have been doing ministry.  Knighthood is 
a ministry for men and women who know they have been called to provide a high 
level of support for the Diocesan Bishop and the Diocese. 
 
Knights and Dames in The Anglican Diocese of the West are men and women who: 

 
• Are committed to Jesus Christ as Savior and Lord as evidenced by 

their faith and godly behavior; 
• Are committed to the Diocese and the local parish; 
• Are financially able to make initial and annual contributions to the 

Diocese, and willing and able to support Diocesan 
activities/programs (without complaining); 

• Keep their promises and honor their commitments; 
• Are maturing in their spiritual lives and commitments to Christ and 

the Bible; 
• Are committed to being persons of prayer and moral integrity; and 
• Submit to the authority and decisions of the Diocesan Bishop and his 

appointees.  
 
All Knights of St. Christopher knighted in the Church of Nigeria who live in the 
United States and/or Canada and who are members in good standing of a Diocesan 
parish are bona fide members of the Knights Council of The Anglican Diocese of the 
West.  All Knights of St. Paul who live in the United States and/or Canada and who 
are members in good standing of a Diocesan parish are encouraged to seek reception 
into the Knights Council of The Anglican Diocese of the West, and, if they do, will be 
warmly received. 
 
The Diocesan Bishop reserves the right to discipline (up to and including suspension 
of membership) a Knight for moral infractions until he either repents and amends his 
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behavior or is permanently removed from the Order of Knights of St. Christopher (in 
both the Diocese and Church of Nigeria). 
 
 

Mothers’ Union and Women’s Guild – 
 
These women’s organizations are the organs in Anglican communion through which 
women unite as one body with the single mind and goal of serving God effectively 
and efficiently.  Mothers’ Union is generally regarded as the most rigorous of the two 
organizations, whose members are expected to be models of Christian motherhood at 
home and in the Church, the community, and society at large.  Members must be 
baptized, confirmed, and married in the Church.  They must know the word of God 
and Anglican tradition, and consistently assist in similarly training others.  Mothers’ 
Union vigorously supports monogamous marriage and Christian family life, so all 
aspirants must both have been married in the Church and been faithful to their 
marriage vows. 
 
Women’s Guild has less rigorous membership requirements than Mothers’ Union, 
giving all women equal opportunity to love and serve the Lord in Spirit and in truth.  
Unmarried women and even unwed mothers who are zealous for God are admitted 
into Women’s Guild.  In fact, to be considered for admission into Mothers’ Union, a 
woman must first be admitted into Women’s Guild.  In other words, all members of 
Mothers’ Union are also members of Women’s Guild. 
 
Mothers Union and Women’s Guild Uniforms.  The Diocese will retain the 
practice of the Church of Nigeria (Anglican Communion) in regard to the standard 
uniforms for Mother’s Union and Women’s Guild which are as follows: 
 

The Mother’s Union colors consist of a blue wrapper on a white blouse 
with part of the wrapper for a head tie.  The blue wrapper will carry the 
name of the Diocese and the Mother’s Union logo.  
 
The Women’s Guild colors consist of a green wrapper on a white blouse 
with part of the wrapper for a head tie.  The green wrapper will carry the 
name of the Diocese and the Women’s Guild logo. 
 
The Mary Sumner uniform can be worn by all women in the Diocese at 
any appropriate event.  
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Until, however, the Diocese has formally adopted Diocesan Mother’s Union and 
Women’s Guild uniforms bearing the Diocesan name, the Diocesan Bishop’s directive 
for the uniforms to be worn during admissions is as follows: 
 

The women being admitted into Mother’s Union should wear a white 
wrapper and white blouse with a blue head tie, along with the Mother’s 
Union medallion (if they have one).  
 

The women being admitted into Women’s Guild should wear a white 
wrapper and white blouse with a green head tie, along with the Women’s 
Guild medallion (if they have one).  
 

The Mary Sumner uniform can be worn by all women in the Diocese at any 
appropriate event but shall not be used for admissions into Mother’s Union 
or Women’s Guild.  It is a generic uniform that all women in the Diocesan 
can have and wear during parish women’s events and especially when the 
Bishop is present for an episcopal visit. 

 
 

Men’s Christian Fellowship – 
 

Men’s Christian Fellowship is a fellowship designed for married men who wish to 
express deep commitment to Christ through Bible Study, mutual encouragement, and 
parish ministry and mission.  They function in various capacities to ensure the smooth 
running of the church.  At all times they are subject to the godly authority of their 
priest and Diocesan Bishop.  The men being admitted into Men’s Christian 
Fellowship should wear black trousers, white shirt, black blazer, and a long red tie, 
along with the Men’s Christian Fellowship medallion (if they have one).  This is to 
distinguish them from the uniforms worn by the Youth Fellowship (navy blue 
trousers, white shirt, navy blue blazer, long blue tie, and the Youth Fellowship 
medallion). 
 
 

Status of Divorced Men and Women vis-à-vis Mother’s 
Union, Women’s Guild, and Men’s Christian Fellowship – 
 

Divorced or remarried men and women can be admitted to Men’s Christian 
Fellowship and Women’s Guild, respectively.  But a divorced or remarried woman 
cannot be admitted to Mother’s Union unless the woman’s divorce was caused by her 
previous husband’s sexual infidelity. 
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Diocesan Board Resolution Concerning Lay Disruption 
of Parish Worship Services or Other Parish Activities – 
 
WHEREAS, as Christians, we must love all our brothers and sisters in Christ, our 
neighbors, and especially those members of our church families who, on occasion, 
may displease, irritate, offend, or otherwise disagree with us; 
 
WHEREAS, as we have stated previously, parish worship services and other activities 
are places where Jesus is enthroned as King of kings and Lord of lords, where all 
God’s people are edified through God’s Word and the dominical Sacraments, and 
where we are challenged to serve one another in humility and fraternal love 
irrespective of our differences; 
 
WHEREAS, it is an act of idolatry to knowingly, intentionally, or recklessly disrupt 
the worship of God, the ministry of the Gospel, or the exercise of godly Christian 
fellowship; and 
 
WHEREAS, some members of our diocesan congregations have nevertheless been 
unable to resist the sinful temptation to engage in disruptive behavior at parish 
worship services and other parish activities for petty, personal reasons; 
 
BE IT, THEREFORE, RESOLVED by unanimous vote of a quorum of the 
Diocesan Board of The Anglican Diocese of the West meeting on March 4, 2018, that 
… 
 
In the event a lay individual: 
 

a. Knowingly, intentionally, or recklessly disrupts a parish worship service 
or other parish activity of any member parish of The Anglican Diocese 
of the West through inappropriate speech, noise, physical behavior, 
display of signs or banners of any kind, and/or transmission of 
electronic messaging of any kind; 

 
b. Knowingly, intentionally, or recklessly participates in any such 

disruption; or 
 

c. Otherwise knowingly aids, abets, solicits, or encourages another to 
engage in such conduct; 
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… the Diocesan Board of The Anglican Diocese of the West hereby recommends to 
the Rector of the diocesan parish where the worship service or other parish activity 
was disrupted, to the Rector of the parish where the layperson in question is a 
member (if different from the parish where the worship service or other parish 
activity was disrupted), and to the Diocesan Bishop: 
 

a. That the individual(s) in question be excommunicated for period of at 
least six (6) months; 

 
b. That the individual(s) in question be prohibited from physical entry 

into any diocesan church building for a period of at least three (3) 
months; and 

 
c. That before re-entry into diocesan church buildings and return to 

participation in the Holy Eucharist is permitted, the individuals in 
question, in the sole discretion of the Rector of the diocesan parish 
where the disruption occurred (and the Rector of the diocesan parish 
to which the individual(s) in questions belonged, if applicable) must 
demonstrate significant repentance and amendment of life. 
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Section V: 
 
 

CLERGY, VESTRY, AND LAITY 
RESPONSIBILITIES 

AND RELATIONSHIPS 
 
 
 
Texts: 1 Peter 5:1-11; 1 Corinthians 4  
 

Introduction – 
 

Clergy, Vestries, and Laity are expected to follow the teaching of the Bible, Anglican 
tradition, and leadership of the Bishop.  We are, first and foremost, Christians.  And 
we are Anglicans, not Congregationalists!  So, it is important to order our lives and 
churches in accordance with the Bible and with Anglican tradition (which vests 
authority to Diocesan Bishops).  
 

The church is neither a traditional nor a cultural society and should not be run like 
one!  Rather, the Church is where people gather to worship God in Spirit and Truth; 
be converted through penitent faith in Christ as Savior; experience true saving and 
sanctifying grace through acceptance of the Gospel of Jesus Christ; learn from the 
Holy Scriptures of the Bible; grow in humility, fellowship, love, obedience and 
faithfulness before God; be empowered by the Holy Spirit; and be equipped to live 
like disciples/followers of Christ who go out and make more disciples for Christ, all 
for the glory of God!  That, essentially, is what the Church is, and should look like.  
 

The fundamental goal and purpose of the Christian church is to glorify and honor 
God through: 
 

• Worship; 
• Teaching and preaching His Word (the Bible); 
• Evangelism; 
• Discipling of young and old to become mature and productive Christians; 
• Participation in ministry and mission; 
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• Caring for one another and helping the poor and needy; and 
• Holiness of life and conduct. 
 

In order to achieve this goal and fulfill this purpose of glorifying God in His Church, 
there must be PRAYER, GODLINESS, ORDER, LEADERSHIP, STRUCTURE, 
BIBLE STUDY, COHERENCE (CONSISTENCY), CLARITY, 
TRANSPARENCY, COMMUNICATION, FAITH, TRUST, and RESPECT. 
 
Satan always seeks to hinder the Lord’s purpose and blessing by encouraging disorder, 
pride, strife, selfish ambition, and contests for power.  We must resist Satan and 
instead conduct ourselves in a godly manner so that God is honored among His 
people – then we will be blessed!  See Ephesians 6:1-18; 1Peter 1;1-11; Joshua 1:1-9; 
and Psalm 1. 
 
 

The Responsibilities of Clergy to Laity – 
 

Texts: Ephesians 4:11-16; 1 Timothy 3:1-13 
 

Laity and Clergy together effect the ministry, mission, and worship activities of the 
Church.  Everyone is responsible for ensuring that Christ’s purposes for His Church 
are achieved because everyone will give account on our Day of Reckoning before 
God.  
 
Clergy, however, have unique responsibilities, and must: 
 

• Preach God’s Word; 
• Teach and equip for ministry; 
• Pastor and love the flock; 
• Lead in worship and prayer; 
• Lead and chair the Vestry; 
• Lead both in vision for, and organization of, the parish; 
• Administer and otherwise manage parish life and direction; 
• Provide for and ensure the proper execution of ministry; 
• Lead (and guide) the Vestry and parish ministry leaders; 
• Oversee and/or participate in all parish decision-making; and 
• Model holy living, and lead by godly example. 

 
 



 

51  
(9/2/20) 

Structure of Church Leadership (in order of priority) –  
 

Jesus –  Savior, Lord, and King. 
 

Diocesan Bishop –  Chief Pastor, Proclaimer, Maintainer, and Defender of the 
       Faith, Chief Liturgist, and Missioner. 
 

Rector/Vicar –    Representative of the Diocesan Bishop, acting under his 
authority to feed and lead God’s flock; the head of the 
congregation and Vestry. 

 

Vestry –  Helps the Diocesan Bishop and Rector/Vicar to handle the 
business affairs of the Church. 

 
In all Diocesan congregations the Vestry functions as the corporate Board of 
Directors. 
 
 

Vestry and Laity Responsibility to 
Clergy and Congregation – 
 
The responsibilities of the Vestry and Laity are to: 
 

• Care and provide for their Clergy (Galatians 6:6-10; 1 Timothy 5:17); 
• Honor and respect their Clergy (1 Timothy 5:17-20; 1 Thessalonians 5:12-13); 
• Obey and imitate the Clergy’s faith and walk (Hebrews 13:17; 7); 
• Graciously correct (when appropriate); 
• Ensure the provision of financial means for clergy (and their wives) to attend 

Clergy Retreats and Synods; 
• Avoid making unilateral parish-related decisions (that is, without prior 

consultation with, and approval from, the Clergy unless there is a conflict of 
interest (e.g., during a discussion of salaries)); 

• Speak truth with love; 
• Avoid rebellion and sabotage of parish ministry and mission; 
• Stop gossip (by refusing to pass it on and going straight to the source of it); 
• Exercise humility and give way to others (Philippians 2:1-11) – in other words, 

avoid pride and power mongering; 
• Exercise generosity in giving (2 Corinthians 8-9); and 
• Pray. 
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Clergy and Laity Commitment to  
Bishop (Diocese) and Archdeaconry – 
 

The joint commitment and responsibility of the Clergy and Laity is to: 
 

• Adhere to the values and mission of the Diocese; 
• Pray for the Diocesan Bishop, Diocesan Officers, and the Diocese; 
• Provide financial tithe to the Diocese; 
• Respect the Diocesan Bishop and his prerogatives; 
• Ensure Clergy and Lay representation at Diocesan Synods; 
• Participate in and promote the mission, unity, and ministry of the Diocese and 

Archdeaconry; and 
• Gather for and support the work and activities of the Archdeaconry. 

 
 

Vestry Structure and Responsibilities – 
 

• The parish’s corporate bylaws should stipulate the number of Vestry members 
for the parish, as well as the process, if any, for changing the number of Vestry 
members. 

• To be eligible for Vestry service, members of the parish must: 
 

i. Be at least 18 years of age; 
ii. Be confirmed communicants in good standing; and 
iii. Be financial “contributors of record” who give regularly in 

support of the congregation. 
 

• Members serve staggered three-year terms, generally, with one third of the 
Vestry retiring (or “rotating off”) at each Annual Parish Meeting.  The Vestry, 
for “good and sufficient reasons,” may apply to the Diocesan Bishop to 
“suspend” the process of election/rotation of Vestry members if in the best 
interest of the parish.  The Bishop, however, is generally reluctant to interfere 
with the process for selection of Vestry members prescribed by parish bylaws 
unless there is a dispute or crisis. 

• The Rector of a Parish names a Senior Warden to serve for not more than two 
(2) years.  The Senior Warden is NOT the Pastor’s Warden.  He or she serves 
both the Rector and the congregation in a senior leadership capacity.  The 
Vestry itself elects the Junior Warden from among its members.  Both Wardens 
must be members of the Vestry.  In the absence of a Rector, the Diocesan 



 

53  
(9/2/20) 

Bishop will appoint a Bishop’s Warden who will function as a Senior Warden 
in the interim period.  Once a new Rector is appointed, he names his own 
Senior Warden from the current membership of the Vestry. 

• The Vestry elects a Secretary (or Clerk).  This individual, who need not be a 
member of the Vestry, keeps the records of the Vestry, prepares and 
documents its minutes and actions, and certifies the parish’s delegates to the 
Diocesan Synod. 

• The Vestry also elects a Treasurer, who makes regular, if not monthly, reports 
to the Vestry concerning parish finances.  The Treasurer, as with the Secretary, 
need not be a member of the Vestry. 

• The Secretary, or Treasurer, if not a member of the Vestry, has voice, but no 
vote, at meetings of the Vestry. 

• The Rector, Treasurer, and Senior Warden are typically the signatories for 
parish bank accounts. 

• Knights are not automatically members of the vestry because of their 
knighthood status.  It would be appropriate, but is not mandatory, for a 
member of the Knights (with both voice and vote) to be appointed as a 
member of the Vestry.  For that circumstance were to occur, the Knight or 
Dame would have to be recommended to the Vestry by the Rector. 

 

The two Wardens of the Vestry jointly bear the following responsibilities: 
 

• To see that the church building is kept from all secular uses in accordance with 
written parish guidelines (or policies); 

• To see that the church building is kept in good repair; 
• To keep the church doors open at times of scheduled worship services; and 
• To preside at meetings of the Vestry in the absence of the Rector (according to 

seniority – the Senior Warden first, then the Junior Warden if the Senior 
Warden is not available). 

 

The Vestry’s responsibilities are set forth below: 
 

• The Vestry serves to “regulate all [the congregation’s] temporal 
concerns.”  This means that the Vestry oversees the business aspects of the 
congregation: the construction and application of a budget, payment of salaries 
and bills, maintenance and care of the facilities, and relations with Clergy and 
staff. 
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• The Vestry (with the approval of the Diocesan Bishop) elects a Rector.  The 
importance of this choice is underscored by the fact that once elected, the 
spiritual jurisdiction of the Parish is vested in the Rector (on behalf of the 
Bishop).  Prayerful care should be exercised by Vestries when performing this 
function. 

• The Vestry provides for the support of the Rector and other Clergy who serve 
the congregation. 

• The Vestry is responsible for paying the parish’s Diocesan tithe. 
• The Vestry is expected to provide assistance “to the Rector in whatever is 

appropriate to Lay persons for the furtherance of the Gospel.”  The Anglican 
Church envisions a cooperative and supportive concept for Vestry ministry 
with and under the Rector.  Although no Canon can mandate cooperation, let 
alone total agreement, between a Vestry and Rector, it is clearly in the best 
interests of a parish and parish ministry for its leaders to see and understand 
themselves as a team.  See Ephesians 4:1-7; and Philippians 2:1-11. 

• The Vestry and Rector are responsible for submitting a written testimonial in 
support of confirmed communicants of the congregation seeking Holy Orders 
to the Diocesan Bishop.  Comprised of representatives of the congregation, the 
Vestry bears a solemn responsibility to both know and support the individual 
seeking Holy Orders (substantially more than provision of pro forma approval).  
A majority vote in favor of the testimonial, bearing the signatures of all 
members who voted in the affirmative, is required. 

• Once a church or chapel has been dedicated and consecrated, it may not be 
destroyed or disposed of for “any worldly or common use” without prior 
consent of the Diocesan Bishop.  Neither can it be rented to another 
denomination for sacred worship with prior consultation and approval from 
the Diocesan Bishop. 

 
 

Conduct of Vestry Meetings – 
 

There is no set rule with respect to the frequency or scheduling of Vestry meetings. 
Typically, Vestries meet monthly (with occasional exceptions during holiday periods 
or times of little or no church business). 
 

If a Vestry member is absent from three successive regularly-scheduled Vestry 
meetings “without valid excuse,” the Vestry may remove that member and elect a 
replacement to serve out the removed member’s term. 
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These are general rules for the conduct of Vestry meetings: 
 

• The Rector presides at Vestry meetings but may designate another member of 
the Vestry (most typically, the Senior Warden) to perform this function.  If the 
Rector designates another to preside over the meeting, the Rector may always 
resume his presidential role whenever he sees fit. 

• The Vestry may not meet without the physical presence of the Rector, unless 
the Rector has previously given his consent for such a meeting. 

• Vestry meetings must begin with prayer for God’s guidance and blessing for 
the work to be undertaken.  It is always appropriate for the Rector to instruct 
the Vestry from the Scriptures relevant to the godly and spiritual discharge of 
its duties. 

• Routine business procedures require the Vestry to: 
 

i. Approve the minutes of its previous meeting(s); 
ii. Receive the report of the Treasurer; and 
iii. Conduct such other business as is necessary to fulfill its 

responsibilities. 
 

• All actions and resolutions of the Vestry must be recorded by the Secretary of 
the Vestry.  Vestry actions typically take the form of motions which are: 

 

i. Moved by at least one member of the Vestry; 
ii. Seconded by at least one other member of the Vestry; 
iii. Discussed and, if necessary, modified; and 
iv. Enacted by a majority vote of the members of the quorum of the 

Vestry present at the meeting. 
 
 

Parish Bylaw Conformance to Provincial and 
Diocesan Constitutions, Canons, and Policies – 
 

When they conflict, the Diocesan Constitution and Canons and Diocesan policies will 
take precedence over parish bylaws.  To that end, the Diocesan Bishop may suspend 
any parish bylaw he finds to be in conflict with the Constitutions and Canons of the 
Church of Nigeria (Anglican Communion), or the Diocese, or with Diocesan policy. 
 

No member of a Vestry or parish may unilaterally modify or otherwise tamper with 
parish bylaws. 
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Section VI: 
 
 

SACRAMENTS AND OTHER SERVICES 
 
 
 

SACRAMENTS – 
 
From the original Articles of Religion: 
 
“XXV. Of the Sacraments. 
 
 Sacraments ordained by Christ be not only badges or tokens of Christian men’s profession, but 
rather they be certain sure witnesses, and effectual signs of grace, and God’s good will towards us, by 
the which He doth work invisibly in us, and doth not only quicken, but also strengthen and confirm 
our Faith in Him. 
 
There are two Sacraments ordained of Christ our Lord in the Gospel, that is to say, Baptism and the 
Supper of the Lord. 
 
Those five commonly called Sacraments, that is to say, Confirmation, Penance, Orders, Matrimony, 
and Extreme Unction, are not to be counted for Sacraments of the Gospel, being such as have grown 
partly of the corrupt following of the Apostles, partly are states of life allowed in the Scriptures; but 
yet have not like nature of Sacraments with Baptism, and the Lord’s Supper, for that they have not 
any visible sign or ceremony ordained of God. The Sacraments are not ordained of Christ to be gazed 
upon, or to be carried about, but that we should duly use them. And in such only as worthily receive 
the same, they have a wholesome effect or operation: but they that receive them unworthily, purchase to 
themselves damnation, as Saint Paul saith.” 
 
 

XVII.  Of Baptism – 
 
“Baptism is not only a sign of profession, and mark of difference, whereby Christian men are 
discerned from others that be not christened, but it is also a sign of Regeneration or New-Birth, 
whereby, as by an instrument, they that receive Baptism rightly are grafted into the Church; the 
promises of the forgiveness of sin, and of our adoption to be the sons of God by the Holy Ghost, are 
visibly signed and sealed; Faith is confirmed, and Grace increased by virtue of prayer unto God. the 
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Baptism of young Children is in any wise to be retained in the Church, as most agreeable with the 
institution of Christ” – Articles of Religion, 1549 
 
Except in emergencies, the Sacrament of Holy Baptism should be administered within 
the chief service on a Sunday or other major feast day.  Each person to be baptized is 
to be sponsored by one or more baptized persons, who are themselves practicing 
Christian believers and active members of the Christian Church.  It is the required 
duty of the Clergy to provide adequate pre-Baptismal instruction to all sponsors, 
parents, and mature candidates.  Active participation in the life of the Christian 
community is expected of all parties involved, both before and after the baptism. 
 
It is the responsibility – indeed, the duty – of every lay person to present his or her 
children, and those they have led to the Lord, for Baptism and Confirmation.  
Congregations should be reminded of this responsibility and taught that Baptism and 
Confirmation are, in an important sense, bookends -- Baptism should be followed up 
with appropriate instruction in the Christian Faith, and, at the proper time, with 
Confirmation.  
 

Adult Baptism 
 

• Instruction in orthodox Christian Faith –  Adults should be prepared 
for Baptism with appropriate instruction from the four Gospels and the 
Anglican Articles of Religion; ideally, the candidate should already be 
established in the Church community (for the community to rightly take 
its vows); 

• Sponsor(s) – There must be at least one sponsor who is a committed 
and baptized Christian of the same sex as the candidate; 

• Place – Baptism is a church community event in which a new member 
is welcomed into the Body of Christ, and should normally take place in 
church during the main Sunday service (so the community can 
acknowledge its responsibility to uphold the candidate); Baptism may be 
performed elsewhere (hospital, home, etc.), depending on circumstances; 

• Timing – Baptisms, in the discretion of the Rector, may take place on 
any appropriate day of the week, after taking into account the respective 
situations of those involved, and are especially appropriate at the Easter 
Vigil (or if no vigil, then at the main Easter service), Pentecost, All 
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Saints’ Day, the Sunday after All Saints’ Day, or the first Sunday after 
Epiphany; 

• Manner – Baptism may be by immersion, or by water sprinkled three 
times, in the name of the Father, and of the Son, and of the Holy Spirit; 

• Validity – The validity of Baptism is sacrosanct, and, therefore, is a 
once-only sacrament (for those baptized before the age of discretion, 
their instruction in the Christian Faith in anticipation of Confirmation 
offers the opportunity of realizing and appropriating to themselves the 
fullness of Baptism); and 

• Unusual Circumstances – In the case of an extreme emergency, 
Baptism may be privately administered if desired by the person; and the 
person, if surviving, should thereafter be brought to church for a 
celebratory Baptism service (modified after discussion with the Diocesan 
Bishop);  conditional Baptism may be administered if there is reasonable 
doubt whether the person was already baptized (“… If you are not 
already baptized, then I baptize you …”);  in cases of imminent death 
where a priest cannot be present, any baptized person may administer 
the sacrament using the words, “I baptize you in the name of the Father, 
and of the Son, and of the Holy Spirit.  Amen” (in such cases, the 
person administering emergency Baptism shall inform the Rector of the 
appropriate parish to permit the fact of the baptism to be registered; 
 

Infant and Child Baptism – The following additional instructions apply in 
the case of Baptism for infants or of children before the age of understanding 
(normally age six or seven): 
 

• Instruction – Preceding Baptism there should be instruction for 
parents and Godparents (and for the child, if of the age of 
understanding), to include the responsibilities of parents and 
Godparents enumerated in the Baptismal vows; 
 

• Manner – Baptism for infants may ONLY be performed by water 
sprinkled three times in the name of the Father, and of the Son, and 
of the Holy Spirit.  Under no condition will infants and children 
under the age of twelve (12) be baptized by immersion in The 
Anglican Diocese of the West. 
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• Godparents – Godparents must be committed and baptized 
Christians, although they need not be Anglican; persons who do not 
have family or friends who are committed Christians may ask 
members of the congregation to serve as Godparents; there are, 
traditionally three Godparents for each Baptismal candidate: for boys, 
two men and a woman, and for girls, two women and a man (this is 
not, however, a requirement). 

 
 

XVIII.  Of The Lord’s Supper – 
 

“The Supper of the Lord is not only a sign of the love that Christians ought to have among 
themselves one to another; but rather it is a Sacrament of our Redemption by Christ’s death: 
insomuch that to such as rightly, worthily, and with faith, receive the same, the Bread which we break 
is a partaking of the Body of Christ; and likewise the Cup of Blessing is a partaking of the Blood of 
Christ.  Transubstantiation (or the change of the substance of Bread and Wine) in the Supper of the 
Lord, cannot be proved by Holy Writ; but is repugnant to the plain words of Scripture, overthroweth 
the nature of a Sacrament, and hath given occasion to many superstitions.  The Body of Christ is 
given, taken, and eaten, in the Supper, only after an heavenly and spiritual manner.  And the mean 
whereby the Body of Christ is received and eaten in the Supper, is Faith. The Sacrament of the 
Lord’s Supper was not by Christ’s ordinance reserved, carried about, lifted up, or worshipped.” – 
Articles of Religion, 1549 
 
This in no way precludes the time-honored practice of reserving the sacrament or the 
elevation of the Cup or Host during the Holy Eucharist.  The article simply states it 
was not at Christ’s command.  These practices, when done in Spirit and Truth, are 
permissible.  There is room in the Anglican Faith, and in The Anglican Diocese of the 
West, for both Anglo-Catholic and Evangelical practices which do not contravene 
Holy Scripture.  Anglicans should not worship or pray to the Blessed Virgin, the 
Saints, or Angels.  Such devotion is not permitted in The Anglican Diocese of the 
West.  In accordance with Holy Scripture, Anglicans are called by God to worship and 
pray ONLY to our Triune God in the name of Jesus Christ ALONE. 
 

Children and Youth Not Yet Confirmed 
 
Participation in the Lord’s Supper is available for any baptized child twelve years of 
age or younger who has not yet been confirmed if all of the following conditions are 
met: 
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• The child, with his or her parents’ approval, desires to participate in the 
sacrament; 

 

• The Rector must instruct the child and the child’s parents concerning the 
meaning and significance of the sacrament; and 

 

• The child and his or her parents are both committed to, and engaged in, 
a course of continuing Christian spiritual education. 

 

Prayer Book Policy – 
 

The Anglican Diocese of the West rejoices in our Anglican sacramental and liturgical 
heritage as an expression of the Gospel, and we uphold the 1662 Book of Common 
Prayer as a true and authoritative standard of worship and prayer.  The following 
liturgies and prayer books are approved by the Bishop for regular use in public 
worship: 
 

• The Book of Common Prayer - 1662; 
• The Book of Common Prayer - 1928; 
• The Church of Nigeria (Anglican Communion) Prayer Book; 
• Approved liturgies of the Anglican Church in North America (“ACNA”); 

and 
• An Anglican Prayer (2008) by the Prayer Book Society. 

 

Other liturgies may be approved by the Diocesan Bishop for regular use in the 
congregations of the Diocese.  Regular use of The Book of Common Prayer - 1979 is 
hereby prohibited, effective June 2018.  Parishes are strongly advised to use one of the 
approved liturgies above for regular use in public worship in the Diocese.  In no case 
will partial liturgies or locally designed liturgies be employed for parish worship 
services. 
 
 

Order of Procession in the Diocese – 
 

A. Single Procession 
 

Cross Bearer 
Choir 
Lay Readers 
Catechists 
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Knights, Ladies & Dames 
Senior Warden / Junior Warden 
Deacons 
Priests 
Canons 
Archdeacons 
Chancellor & other Legal Officers 
Rector 
Bishop’s Chaplain 
Diocesan Bishop 

 

B. Two Processions 
 

The First Procession:  The Second (Bishop’s) Procession: 
 

Cross Bearer    Cross Bearer 
Choir     Senior Warden / Junior Warden 
Lay Readers    Archdeacons 
Catechists    Chancellor & other Legal Officers 
Knights, Ladies & Dames  Rector 
Deacons     Bishop’s Chaplain 
Priests     Diocesan Bishop 
Canons 

 
 

OTHER SERVICES AND MINOR (LESSER) 
SACRAMENTS – 
 

Holy Confirmation – 
 
Holy Confirmation is a significant event in the spiritual life of a person making a 
public reaffirmation and strengthening of his or her Baptismal vows.  It is a time of 
empowerment and commissioning – when a committed, baptized, and instructed 
Christian receives the apostolic laying-on-of-hands (according to Acts 19) with an 
attendant relinquishing of ungodly practices and attachments.  Candidates for Holy 
Confirmation must be properly instructed/catechized in the Christian faith and life, 
repentant of their sins, and duly prepared to make a mature, public commitment to 
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following Jesus Christ as their Lord and Savior as reflected in the Diocesan Bishop’s 
question to each Confirmand. 
 

Persons already confirmed by a bishop in the apostolic succession, (Roman Catholic, 
Eastern Orthodox, or Polish National Catholic Church, but not in the Anglican 
Communion), may be received by the Diocesan Bishop, after appropriate instruction 
and preparation.  Any member of the Anglican Communion who has lapsed from 
active participation in the life of the Church, or who for some other appropriate 
reason wishes to do so, may make a public re-affirmation in the presence of the 
Diocesan Bishop during an episcopal visit. 
 

Confirmation, Reception, and Reaffirmation of Baptismal Vows are three different, 
distinct categories of persons as traditionally understood in the practice of classical 
Anglicanism.   Confirmation is for those who have been baptized but have never 
received the laying on of hands by a Bishop in apostolic succession.  Reception is for 
those who have been baptized and confirmed in another church of the apostolic 
succession (the Roman Catholic or Orthodox churches, or Polish National Catholic 
Church, and now wish to be received into the Anglican Communion. 
 

Reaffirmation is for communicant members in good standing who wish to reaffirm 
their vows previously made at Baptism and Confirmation. 
 

Here is an excerpt from a Confirmation service … 
 

Bishop:  Dearly beloved, it is essential that those who wish to be Confirmed in this 
Church must publicly confess Jesus Christ as their Lord and Savior; become His disciple; 
know and affirm the Nicene Creed, the Lord’s Prayer, the Ten Commandments, and the 
Catechism of the Church.  God’s grace is imparted in baptism where we are made God’s 
children by adoption and given the Holy Spirit.  Through the power of the Spirit, 
manifested in gifts and fruit, we are enabled to be God’s people for the sake of the world. 
 
Now, these candidates here desire publicly to confess their faith in Jesus Christ a Savior 
and their commitment to follow Him as Lord.  They also desire the strengthening of grace 
through the laying on of hands that the Holy Spirit may feel them more and more for their 
ministry in the Church and in the world. 
 
Do you, here in the presence of God and the Church, renew the solemn promises and vows 
made at your Baptism and commit to keep them? 
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Holy Matrimony (Marriage) – 
 

Diocesan Guidelines for the Clergy 
 
Marriage is a COVENANT between a husband (man) and his wife (woman) before 
God. 
 

“God designed marriage to be a monogamous, heterosexual, permanent, exclusive, 
faithful, sexually chaste, Christ-centered, Biblically-guided, loving, respectful, sacrificial, 
and mutually-supportive covenant relationship between a man and his wife.  Every 
attempt must be made, especially in times of conflict between a husband (man) and his 
wife (woman), to reconcile instead of divorcing.  Physical abuse must not, and will not, be 
condoned in this Diocese.”  Bishop Felix C. Orji, OSB 
 

“When you get married, the state views your union as nothing more than a contract.  My 
two lawyer brothers have taught me that a “contract” is simply a document ultimately 
built on distrust between two parties where each person is primarily concerned only with 
his or her best interests.  God created marriage to be much more than a contract; it’s a 
covenant.  In a covenant, the focus isn’t on your own best interests but on the best interests 
of another.  It’s selfless, and it’s timeless and there’s NO exit strategy.  That’s the only 
way a marriage can really work, but our modern world has lost sight of this.”  
Dave Willis 

 

ALL DIOCESAN CLERGY SHOULD BE FAMILIAR WITH THE CANONS OF 
THE CHURCH REGARDING CHRISTIAN MARRIAGE (WHICH APPEAR 
BELOW IN THIS CUSTOMARY).  ALL DIOCESAN CLERGY ARE ALSO 
EXPECTED TO ADHERE TO THE FOLLOWING GUIDELINES IN 
REGARD TO THE SACRAMENT OF HOLY MATRIMONY. 
 
 

Teaching and preaching on Christian marriage – 
 

The Biblical teaching and values of Christian marriage should be woven into sermons, 
teachings, and seminars in the local church on a regular basis throughout the church 
year.  How else can the flock be reminded of God’s desire for marriage if the clergy 
does not discuss it? 
 
 
 
 



 

65  
(9/2/20) 

Premarital Counseling – 
 
All couples married by Diocesan Clergy shall have appropriate premarital counseling, 
covering, at the very least, relationship with Jesus, Christian marriage, spousal 
communication, family finances, sexual intimacy, lifelong commitment, family history, 
and marital expectations.  There are numerous premarital counseling materials for 
Clergy to choose from, and some Clergy outsource this responsibility to local 
Christian counselors.  Many states offer discounted rates for marriage license fees 
when couples can demonstrate proof of premarital counseling. 
 
 

Baptism –  
 
If either of the parties to the proposed marriage is not baptized, the Canons require 
the permission of the Diocesan Bishop to proceed.  To obtain his permission, Clergy 
must send him an e-mail request setting forth the circumstances in question. 
 
 

Marrying Divorced Persons –   
 

The Canons require the Diocesan Bishop’s permission for a Diocesan priest to 
perform a marriage ceremony for a divorced person (Title III, Canon 4, Sections 1-3, 
of the Diocesan Canons).  Clergy must fill out the “Request for Remarriage” form 
(appended below) and e-mail it to the Diocesan Bishop.  In general, persons 
previously married should not remarry until at least one year has passed following 
termination of their previous marriage (to allow for stress relief, reflection, healing, 
and spiritual regeneration). 
 
 

Weddings for Surviving Spouses –  
 
Before a surviving spouse remarries, it is recommended that at least one year have 
passed following his or her former spouse’s death. 
 
 

Blessing a Civil Marriage of a Divorced Person – 
 

The Diocesan Bishop’s approval must be obtained before Diocesan Clergy can bless 
the civil marriage of a person who has been divorced.  A minimum of one year must 
have passed before the request is made.  To obtain the Diocesan Bishop’s permission, 
Clergy must fill out the “Request for a Blessing of a Civil Marriage of Divorced 
People” form (appended below) and e-mail it to him. 
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Form of Ceremony – 
 
All marriages performed by Diocesan Clergy must adhere to the rubrics and forms 
provided in the Book of Common Prayer.  It is recommended that all Diocesan 
Clergy periodically review these rubrics. 
 
 

Marriage License – 
 

Since, for purposes of performing marriage ceremonies, Clergy act as agents of the 
state, it is important for priests to ensure that the couple has a marriage license prior 
to the marriage ceremony and, after performing a marriage ceremony, to sign and 
return the marriage licenses to the appropriate state agency in a prompt and timely 
manner. 
 
 

Declaration of Intent – 
 

Clergy should remember to have the couple sign the Declaration of Intent either 
during premarital counseling or before the marriage ceremony. 
 
 

Conscience – 
 

At no time should a member of the Diocesan Clergy feel obligated to perform a 
marriage he does not believe is appropriate.  If for pastoral reasons, a priest requires 
the assistance of the Diocesan Bishop to say “no,” he should contact him. 
 
 

Marriage as Evangelism – 
 

Unchurched people, unbelievers, and the spiritually-complacent often present 
themselves for Christian marriage in our Diocesan churches.  Premarital counseling 
sessions and the marriage ceremony itself are great tools for evangelism, but Diocesan 
Clergy should not compromise the high standards for Christian marriage.  Holding 
others to these high standards can point them to what is holy, and/or can prick their 
consciences, softening them to the Gospel call. 
 
 

Pastoral Situations – 
 
Clergy will always be confronted with unique pastoral situations, especially in 
connection with weddings.  Hold to our shared Christian standards but respond to 
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conflicts with pastoral care and concern.  Our calling is to shepherd the flock, not 
bludgeon with the law. 
 
 

Premarital Cohabitation – 
 

A cohabiting couple must make arrangements to live apart during premarital 
counseling and until married (if this is impossible, they should at least abstain from 
intimate sexual activity until married) in order to focuses their attention on the Biblical 
basis for marriage and the significance of their marriage vows.  
 
 

Times when Weddings Should Not be Solemnized – 
 

Except with prior authorization from the Diocesan Bishop, weddings should not be 
solemnized during the season of Lent. 
 
 

When in Doubt – 
 

When in doubt, do not hesitate to contact the Diocesan Bishop or the Canon to the 
Ordinary.  We are here to help all Diocesan Clergy succeed in their ministries and will 
offer whatever counsel we can.  More importantly, we will pray with you. 

 
  



 

68  
(9/2/20) 

Canons 4 and 5 of our Diocesan Canons 
 
 
 

Canon 4 
Of Christian Marriage 
 

Section 1.  Christian Marriage in the Diocese 
 

The Diocese affirms our Lord’s teaching that Holy Matrimony is in its 
nature a covenantal union, permanent and lifelong, of one man and one 
woman. No marriage or other conjugal union of persons shall take place 
in any of the Congregations or Missions of the Diocese, or with the 
participation of the clergy of this Diocese except in accordance with these 
Canons. 

 

Section 2. Procedure for Divorced Person to Seek Permission to Be Married 
in the Diocese 

 

Should a man and a woman, one or both of whom have been divorced, 
wish to be married to one another in this Diocese, or by any of the clergy 
of this Diocese, the couple must first secure the Bishop’s consent by 
submitting an application on a form prescribed by the Bishop for such 
purpose. Within 30 days from the date of receipt of the application signed 
by the couple and the proposed officiating clergy, the Bishop shall 
communicate in writing his determination of the application. 

 

Section 3.  Clergy to Officiate at Weddings 
 

The clergy of this Diocese shall not officiate at nor in any way participate 
in any weddings at any location except in accordance with these Canons. 

 
 
 

Canon 5 
Of Standards of Morality and Ethics 
 

Section 1.  Exemplary Morality 
 

Clergy and Laity of this Diocese are called to be exemplary in all spheres 
of morality.  This is a condition of being appointed to and remaining in a 
position or office of leadership or holding any license from the Bishop.  
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Failure to exemplify Biblical morality in attitude and action may lead to 
disciplinary action by the Bishop.  

 

Section 2.  Sanctity of Marriage 
 

In view of the teaching of Holy Scripture, the Lambeth Conference of 
1998, and the Jerusalem Declaration, this Diocese upholds faithfulness 
in marriage between one man and one woman in lifelong union; believes 
that abstinence from sexual relations is right for those who are not called 
to marriage; and cannot legitimize or bless same-sex unions or ordain 
persons who engage in homosexual behavior.  Sexual relations should 
take place only between one man and one woman who are married to 
each other.  

 

Section 3.  Sanctity of Life 
 

God, and not man, is the creator of human life.  The unjustified taking 
of life is sinful.  Therefore, all Clergy and Laity are called to uphold and 
respect the sanctity of every human life from conception to natural 
death.  

 

Section 4. Pastoral Ministry 
 

Clergy and Laity are called upon to show Christ-like compassion to 
those who have fallen into sin, encouraging them to repent and receive 
forgiveness, and offering the ministry of healing to all who suffer 
physically or emotionally as a result of such sin.  
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REQUEST FOR THE BLESSING OF A 
CIVIL MARRIAGE OF DIVORCED PEOPLE 

 
The Canons of our Province and Diocese require that the bishop must approve any marriage of a 
divorced person. In the case of divorced people asking a priest to “Bless” their Civil Marriage, the 
Bishop of The Anglican Diocese of the West will not consider granting permission for a priest to do 
the service unless one year has passed since they were married.  
 
GROOM’S NAME, AGE ____________________________________    _______  
 
BRIDE’S NAME, AGE  _____________________________________    _______ 
 
ARE BOTH BAPTIZED AND MEMBERS IN GOOD STANDING IN YOUR 
PARISH? _______ 
 
IF NOT, PLEASE EXPLAIN SITUATION _______________________________ 
 
__________________________________________________________________  
 
__________________________________________________________________ 
 
DATE OF CIVIL MARRIAGE ________________________________________ 
 
JUDGE OR OFFICIAL’S NAME _______________________________________ 
 
DESCRIBE WHY YOU AS THEIR PRIEST BELIEVE THIS COUPLE SHOULD 
HAVE THE BLESSING OF THE CHURCH ON THEIR REMARRIAGE 
__________________________________________________________________  
 
__________________________________________________________________ 
 
DO YOU BELIEVE YOU ARE VIOLATING YOUR CONSCIENCE TO 
PERFORM THIS MINISTRY? ___________________  
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PRIEST’S NAME ___________________________________________________  
 
PRIEST’S SIGNATURE DATE ________________________________________ 
 
BISHOP’S APPROVAL/DISAPPROVAL ________________________________ 
 
BISHOP’S SIGNATURE DATE ________________________________________ 
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PETITION FOR BISHOP’S CONSENT TO  
SOLEMNIZE A MARRIAGE AFTER DIVORCE 

 
The Canons of our Province and Diocese require that the bishop must approve any marriage of a 
divorced person.  It should be noted that a request to the bishop for remarriage is not just for 
permission for the priest to marry the couple, but for the couple to get married with the blessing of the 
Church.  It is not whether or not they can get married. 
 
This petition requires the signatures of a Diocese of the West priest, the intended man and woman, 
and the Bishop of The Anglican Diocese of the West.  The priest should retain a copy of the 
completed form while the original completed form shall be mailed to the Bishop of The Anglican 
Diocese of the West.  The Bishop must receive the petition, completed and signed, not less than 90 
days prior to the planned wedding date.  If the bishop grants his consent, the original form will be 
returned with his signature for the Parish files.  Please print clearly.  
 
 
DATE OF PETITION __________ / __________ / __________  
 
PRIEST’S FULL NAME ______________________________________________  
 
PRIEST’S E-MAIL ADDRESS _________________________________________  
 
PRIEST’S WORK PHONE _______________ CELL PHONE  _______________  
 
PARISH NAME _____________________________________________________  
 
PARISH MAILING ADDRESS ________________________________________ 
 
__________________________________________________________________ 
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I, the above-named priest, submit this petition to the Bishop of The Anglican Diocese 
of the West, for his consent to solemnize the marriage of the following man and 
woman: 
 
MAN’S FULL NAME AND MARITAL STATUS  
 
__________________________________________________________________ 
 

 Never married      Widowed      Divorced      Prior marriage annulled 
 
WOMAN’S FULL NAME AND MARITAL STATUS 
 
 
 

 Never married      Widowed      Divorced      Prior marriage annulled 
 
 
Check Yes or No for each of the following questions.  Attach a full explanation for each “No” 
response.  
 
At least 365 days have elapsed since the date(s) of the final decree(s) of 
divorce/annulment.  Y    N   
 

If divorced, the reasons therefore have been discussed with the priest.  Y    N   
 

The planned wedding date is at least 90 days away.  Y    N   
 

I have met in person with this couple.  Y    N   
 

If either this man or this woman has had two or more marriages dissolved (by divorce 
or annulment), then I have received a report from a psychiatrist or licensed 
professional counselor which satisfies any substantive concerns I may have.  Y    N   
 

This report described above has been forwarded to the Bishop’s Office for review. 
Y    N   
 

Are both individuals baptized?  Y    N   
 

I believe this couple intends a Christian marriage according to the canons of this 
church.  Y    N   
 

I am satisfied that this couple intends to live out their marriage with the support of a 
Christian congregation.  Y    N   
 

I believe the marriage of this couple will be a demonstrable sign of the 
spiritual union between Christ and His Church.  Y    N   
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This couple has completed or will complete a program of pre-marital counseling 
satisfactory to me.  Y    N   
 

I am satisfied that this man and this woman have realistically faced and evaluated the 
causes that resulted in the dissolution of prior marriages.  Y    N   
 

I am satisfied that this man and this woman have the adequate consideration for prior 
spouses and any dependents.  Y    N   
 

I am satisfied that this couple has the ability to handle any personal differences (e.g., 
regarding ethnicity, religious discipline, age, income, patterns of conflict) in a biblical 
and healthy manner.  Y    N   
 

I am satisfied that this couple has the ability to handle any differences regarding 
surviving dependents (e.g., disposition of assets, property, 
and other estate planning) in a Biblical and healthy manner.  Y    N   
 

I am either the senior ranking Clergy person of this congregation OR I 
have obtained approval to officiate at this wedding.  Y    N   
 

If the couple has requested other Clergy to officiate at their wedding, I 
have contacted said Clergy.  Y    N   
 

I am willing to officiate at this wedding, if consent is granted.  Y    N   
 

I have examined the final decree(s) of divorce/annulment and find the prior 
marriage(s) lawfully dissolved.    Y    N     (Please send copies of these final decrees to 
the Diocesan Office.) 
 

All matters of property and custody related to the previous marriage(s) have been 
settled.  Y    N   
 
 
 
 

SIGNATURE OF PRIEST ____________________________________________ 
 
DATE OF SIGNATURE _____________________________________________ 
 
 
If any of the answers to the above questions is “No,” please explain the reasons in the space below or 
attach a full statement on a separate sheet of paper. 
Please also attach a statement or include a summary below, describing details of previous marriages 
and the causes for divorce or annulment. 
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DECLARATION OF INTENT 
 
We, desiring to receive the blessing of Holy Matrimony in the Church, do solemnly 
declare that we hold marriage to be a lifelong union of husband and wife as it is set 
forth in The Holy Bible, The Book of Common Prayer [1662] and in the canons of 
The Anglican Diocese of the West.  We believe that the union of husband and wife – 
in heart, body, and mind – is intended by God for their mutual joy, for the help and 
comfort given one another in prosperity and adversity, and when it is God’s will for 
the procreation of children and their nurture in the knowledge and love of the Lord 
Jesus Christ.  
 
We do commit and engage ourselves to establish this relationship according to God’s 
Holy Word and therefore ask God to be our helper.  
 
 
MAN’S SIGNATURE ________________________________________________ 
 
 
WOMAN’S SIGNATURE _____________________________________________ 
 
Clergy, mail the original completed petition to your Diocesan Bishop.  When returned 
with Bishop’s signature, make and keep a copy for your parish records. 
 
 
 
 
 
 

BISHOP’S CONSENT 
 
 
DATE OF BISHOP’S CONSENT ________ / _________ / ________   
 
BISHOP’S PRINTED NAME __________________________________________ 
 
BISHOP’S SIGNATURE ______________________________________________  
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Section VII: 
 
 

MISCELLANEOUS DIOCESAN 
POLICIES AND EXPECTATIONS 

 
 
 

Exorcism – 
 
Seven things are expected of Diocesan Clergy with respect to performing the Rite of 
Exorcism (prayer of deliverance for those in need of special attention): 
 

1. Assessment.  The priest should first carefully assess the individual and 
his or her circumstances to determine whether he or she is in need of 
pastoral or professional psychological counseling and/or medical help 
(i.e., psychiatric care), and, in the event the priest so determines, he 
should promptly encourage the individual to seek such appropriate 
additional care.  Whatever the case, it is advisable to encourage the 
individual to consult with his or her doctors for any issues that the priest 
may not be aware of (even if the priest is inclined to proceed with the 
exorcism). 
 

2. Approval of the Diocesan Bishop.  Upon assessing an individual to 
require liberation from the demonic, the priest must fully brief the 
Diocesan Bishop or his designee (Diocesan Exorcist) and receive his 
blessing to perform the Rite of Exorcism before proceeding with prayers 
of deliverance. 

 

3.  Simplicity.  If, in the judgment of the priest, the individual needs prayer 
of deliverance in the name of Jesus, the priest should pray a simple prayer 
and anoint the individual with oil, without yelling or other unnecessary 
drama. 
 

4.   Means of grace.  The priest should direct the individual to the means of 
grace, and especially to the reading of Holy Scripture, prayer, and 
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worship. 
 

5.   Touching.  The priest should be extremely careful to avoid touching the 
individual, so as to avoid later accusations of inappropriate sexual or 
other abusive physical contact.  
 

6.   Follow-up.  The priest should follow up with the individual, and, 
whenever possible, find a mentor to disciple him or her. 

 

7.  Documentation.  Finally, the priest should document what he said and 
did, and forward copies of those records to the Diocesan Bishop. 

 
 

Funerals – 
 

The Christian burial liturgy looks forward to eternal life, rather than backward to past 
events.  It does not primarily focus on the achievements or failures of the deceased; 
rather it calls us to proclaim the Good News of Jesus and His triumph over death, 
even as we celebrate the life and witness of the deceased.  The readings used in the 
funeral or memorial service should always be drawn from the Bible and the prayers 
and music from the Christian tradition.  A wake preceding the service and a reception 
following the service are appropriate places for personal remembrances.  The 
Diocesan Bishop discourages, but does not prohibit, the presentation of personal 
eulogies as part of the funeral service.  The burial liturgy is appropriately conducted in 
a church and at graveside.  When the services of a minister cannot be obtained, a 
Deacon or Lay reader may officiate this liturgy. 
 
 

Governing Body of the Congregation – 
 

The Rector and Vestry shall be the governing body of the Congregation.  The Rector 
serves as Chairperson for the Vestry.  Title II Canon 1, Section 5 of the Diocesan 
Canons declares the duties of the Wardens and Vestry. 
 
 

Vestry Officers – 
 

The wardens are designated as Senior Warden and Junior Warden. 
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Financial Giving and Support of the Diocese – 
 

The Diocesan Bishop and Synod require all congregations to give a minimum of 10% 
of their income to the ministry and mission of the Diocese.  Each congregation is 
asked to give generously in support of Diocesan ministry and mission.  The 2014 
Synod of The Anglican Diocese of the West declared 10% of a parish’s monthly 
income to be an appropriate minimum standard of financial support for the diocese. 
 
 

Where to Send Checks – 
 

All checks sent to the Diocese should be made out to “The Anglican Diocese of the 
West” and suitably marked for Diocesan Contribution, Bishop’s Discretionary Fund, 
or Missions, etc. 
 

Checks should be mailed to: 
 

The Anglican Diocese of the West 
470 Eagle Drive 
El Paso, Texas, 79912 

 
 

Diocesan Parish Naming Policy – 
 

The Anglican Diocese of the West, a Diocese committed to the Gospel and 
missionary work in North America originally envisioned by the Church of Nigeria, 
unequivocally affirms the 2011 Directive of the Primate of the Church of Nigeria to 
eschew any expression of racism and tribalism in the naming of Diocesan parishes as 
being both fundamentally and unacceptably divisive, and inconsistent with the 
imperative of our Lord’s Great Commission (Matthew 28:19-20). 
 

Consequently, all Diocesan parishes must have appropriate English names by no later 
than June 1, 2018.  Any parish in violation of this policy as of that date will be subject 
to one or both of the following summary remedial actions in the exclusive discretion 
of the Diocesan Bishop: 
 

a. The Bishop’s pronouncement of an appropriate English name, chosen by 
him, for the offending parish; and/or 
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b. Review of the offending parish’s Diocesan status, to include possible 
relegation to mission status or removal from the Diocese and the Church 
of Nigeria (Anglican Communion).  

 

Similarly, any parish seeking membership in The Anglican Diocese of the West must 
already have an appropriate English name not in conflict with this policy. 
 

Please be assured and advised that racism, tribalism, and ethnocentrism will not be 
allowed in this diocese as such behaviors are sinful and diametrically opposed to the 
Lord’s plan and purpose for his Church. 
 
 

Annual Reports – 
 

Each Rector and Vestry is expected to comply with the requirements of the Diocese 
in preparing and submitting required annual reports to the Diocesan Registrar. 
 
 

Synod Delegates – 
 

Each Congregation and Mission of the Diocese shall be entitled to two Lay delegates. 
 

All canonically-resident and licensed Clergy are required to attend synod, unless 
previously excused in writing by the Bishop. 
 
 

Episcopal Visitations – 
 

As the spiritual leader of the Diocese, the Diocesan Bishop will make every effort to 
arrange a pastoral visit to each parish of the Diocese at least once every two years.  
During an episcopal visitation, all worship services are under the Bishop’s direction.  
The Diocesan Bishop’s visitation schedule is established months in advance, requiring 
parish Clergy to plan ahead when making special requests.  The parish is responsible 
for paying the Bishop’s hotel accommodation and for refunding the Diocese the cost 
of the Bishop’s air travel.  It is both appropriate and recommended for an honorarium 
to be given to the Bishop.  See the example of an Episcopal Visit Checklist appended 
below. 
 

The Bishop usually meets with the Vestry, Clergy and other parish leaders during the 
course of an episcopal visitation.  The Bishop’s interaction with the Laity is no less 
important.  Not only do members of the Laity participate in Diocesan governance, 
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they also serve as the chief agents for the mission of the Church to extend God’s 
Kingdom.  The Bishop earnestly desires the perspective, wise counsel, prayers, and 
godly fellowship of both Clergy and Laity. 
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EPISCOPAL VISIT CHECKLIST 
 
 
Two Months Out (if possible) 

 
Determine dates of visit 

Verify Rector has coordinated with Bishop for input regarding his agenda 
preferences, et al. 

Be sure there are no scheduling conflicts with facilities or events 
For other bishops: contact administrative deans, secretaries, if applicable. 

Otherwise contact him directly 
Get input and/or confirm most recent bio, picture for 

Epistle/wall/narthex, web, news release (as appropriate - coordinate 
with Rector), cell phones for Bishop and his party 

Coordinate with Rector, Altar Guild, Lay readers, Music Director, Epistle, 
Postulants, vestry, webmaster, scheduler, greeters and calendar coordinator 

Set worship committee meeting 
Place on Rector’s announcements 
Post on bulletin boards 
Ensure web, Epistle, news release 
Begin preparation for Holy Confirmation 

Build roster 
Order Prayer Books 

http://www.anglicanbooks.com/store/pc/viewPrd.asp?i
dproduct=10&idcategory=5 

Begin to complete parish register book 
Pencil-in names and other pertinent information 

Determine travel arrangements 
 Airline: time/place arrival 
 Number of People Traveling 
 Special requirements/preferences 

 Administrative 
 Paper 
 Copier 
 Internet connection 
 Computer 

 Altar Guild 
 Prepare his vestments 
 Diocesan Bishop's candle 

 Dietary 
 Scheduling restrictions 



 

86  
(9/2/20) 

 Agenda Desires 
 Coordinate with Rector 

 Teaching/preaching requirements 
 Audio-visual 
 Reprographics 

 Liturgical requirements 
 Check with Rector 

 Confirmation 
 Reception 
 Celebration 
 Offices 
 Book of Occasional Offices 

 Blessings, et al 
 Hotel 

 Non-Smoking room 
 Kind/number of beds 
 Other requirements 

 Internet, Repro, Gym, Restaurant, Long Distance 
 Hotel website: 

 Room confirmation # 
 Parish paid expenses 

 Greeting package in room 
 Parish cup with mints/small mementos, business 
cards from Clergy, our contact information, note 
from Rector, note from admin, map to parish 
and agenda 

  Coordinate with intercessory prayer team to begin intercession for visit 
 Journey’s mercies, protection of Bishop and family, God’s most expedient 
will for the visit 

 For move of the Holy Ghost during all the worship and fellowship 
 Set prayer intercession meetings before and during his ministry 

  
 

One Month Out 
 

Confirm all previous arrangements 
Follow up on worship committee actions 
Continue to build list of Confirmands, Receptions 
Plan Bishop’s reception  
Draft/coordinate visit agenda 

Rector 
Associate Rector 
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Altar Guild 
Lay readers 
Flower Guild 
Admin 
Vestry 
Music Director 
Other parishes 
Media Plans 

Interviews 
Bios 
News Releases 
Photos 

Social Events 
Vestry Dinner or Lunch/Fellowship 
Clergy Meetings 

Other parishes/missions in area invited 
Other Anglican Jurisdictions 
Other denominations 
Other applicable local ministries 

 Once coordinated, send to Bishop, administrative dean/secretary  
 Confirm bulletins requirements 

 Insert for confirmation 
 Be sure to continues internet announcements 
 Follow up with Altar Guild; Bishop’s candle for the Diocesan (not for Suffragan)  

 Remind them his vestments will be in sacristy on Saturday before services 
 Cotton balls/lemon slices on Credence table for Bishop to clean Sancta 
Chrisma oil from fingers 

 Burned after service 
 Follow up with Lay readers and acolytes to be sure they are at church early to vest 
and meet the Bishop 

 Follow up with greeters to be sure they are aware of episcopal visit 
 May be need for extra chairs 
 Front four-five pews for confirmands/received members 

 Send out postcards to remind congregation of episcopal visit (repeat at least once) 
 Send out e-mails to remind congregation of episcopal visit (repeat at least twice 
weekly) 

 Coordinate with People’s Warden for any landscaping or building projects that 
need to be done 

 Planting beds, lights, paint, cleaning, trash removal, landscape maintenance 
 Post to Facebook groups to remind congregation of episcopal visit (repeat at least 
twice weekly) 
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 Create/post/distribute flyers: posted throughout parish buildings, handed out to 
parishioners at the service 

 Determine service times 
 
 

Two Weeks Out 
 

 Confirm all the above 
 Follow up with Junior Warden for any landscaping or building projects that need 
to be done 

 Planting beds, lights, paint, cleaning, trash removal, landscape maintenance 
 Send final agenda to Bishop’s admin staff, Bishop, parish staff, and Rector 

 Verify receipt 
 Firm listing 

 Confirmands: anyone who has not been confirmed in the RCC, EOC, 
PNCC, or Anglican/Episcopal Churches 

 Receptions: new members already confirmed but not formally received and 
all children not yet of confirmation age 

 All should be in pews Sunday at least 15 minutes before worship 
 Families, friends invited and encouraged 

 Print certs on “parchment” style paper 
 Confirmation 
 Reception 

 Label and organize new prayerbooks 
 Pencil in names, etc., in parish register 
 Place parish register along with register of services for Bishop’s review in Sacristy 
Saturday AM 

 Follow up on Bishop’s reception 
 Invite all those being received/confirmed to attend services and to bring 
their family and friends 

 
 

One Week Out 
 

 Confirm all the above 
 Certs and prayerbooks on table in parish hall 
 Remind Lay readers that Bishop may attend morning prayer at on Saturday and 
Sunday 

 Postcards to all servers, greeters, vestry, musicians and those arranging Bishop’s 
reception 
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Three Days Out 
 

 Confirm all the above, especially arrival time, transportation arrangements, room 
 Coordinate any last-minute agenda shifts as needed 
 Contact all those being received/confirmed 

 Be sure they invite their families to services/receptions 
 
 

Day Before 
 

 Confirm all the above 
 Be sure Altar Guild 

 Receives Bishop’s vestments for prep 
 Sets appropriate candles 
 Prepares for confirmation/reception liturgy 

 Be sure Vestry, etc. are ready for Bishop’s reception  
 Coordinate with Rector to be sure Bishop is met according to transportation needs 
 Call all servers, greeters, Altar Guild, flower guild working at/preparing main 
service to remind them to be there 30 minutes early if serving 

 Help us to avoid no-shows 
 

Ensure that the Bishop will NOT be kept waiting at the airport. His 
driver needs to park and go inside the terminal to pick him up. 

 
 Ensure that the Bishop’s flight cost is reimbursed to The Anglican Diocese 
of the West and mailed directly to the Diocesan Office, 470 Eagle Drive, El 
Paso, TX, 79912 or given to the Bishop for the Diocesan Treasurer 

 The parish is encouraged, but not required, to give the Bishop a 
gift/honorarium.  
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Section VIII: 

 
 

RECTOR 
(OR ASSOCIATE/ASSISTANT CLERGY) 

SEARCH PROCESS 
 
 
 

Introduction – 
 

A prayerful process of discernment, including thorough due diligence, shall be 
undertaken in the calling of a Rector or Assistant Clergy to a congregation.  Since the 
relationship between the Rector and the congregation, with the support of the 
Diocesan Bishop, is one of mutual trust and dependence in performing parish 
ministry, the Vestry is required to obtain the Diocesan Bishop’s consent before 
extending an offer to a candidate.  As the spiritual leader of the congregation, the 
Rector should strive to achieve full cooperation and support from the Vestry. 
 

When the need for a search committee arises, the wardens of the congregation shall 
consult with the Diocesan Bishop regarding the status of the congregation, the 
establishment and projected activity of a search committee as outlined in this 
document, and the provision of ordained ministry during the interim.  During the 
interim period between Rectors, the Senior Warden of the congregation becomes 
known as the Bishop’s Warden and regularly updates the Bishop concerning the 
progress of the search process and the life of the congregation.  
 

Interim Clergy (Priest-in-charge or Vicar), Assistant Clergy, and associate Clergy of 
the parish are not eligible for consideration during the search process for a new 
Rector without the express approval of the Diocesan Bishop.  Candidates for the 
position of Rector must have a minimum of four (4) years of full-time ministry in a 
parish and must have fulfilled the Ordinand’s Agreement with the Diocese if ordained 
provisionally.  Any exception to these requirements must be approved, in advance, by 
the Diocesan Bishop.  
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Parish Profile – 
 

The Vestry will oversee preparation of a Parish Profile to be made available to 
candidates.  The profile should include descriptions of a variety of topics, such as: the 
current vision of the congregation, historical summary, staff and Lay leadership, 
worship styles, average weekly attendance, financial summary, and the desired 
leadership skills and gifts for a new Rector.  Input from the congregation may be 
collected as the parish profile is prepared. 
 
 

Search Committee and Vestry – 
 

The Vestry may serve as the Search Committee to consider appropriate candidates for 
selection and call as Rector, if it has first consulted with and received a list of 
proposed candidates from the Diocesan Bishop.  Names of additional potential 
candidates may be submitted to the Diocesan Bishop for his approval prior to the 
completion of the proposed list of candidates.  Alternatively, the Vestry may appoint a 
different search committee, but either way, the Vestry and the Diocesan Bishop shall 
have the sole authority for the parish congregation to call a Rector.  A Rector shall be 
selected by the affirmative votes of no less than two-thirds of the Vestry.  While it is 
not appropriate for interim Clergy, associate Clergy, or assistant Clergy of the parish 
to be members of the search committee, or to vote in the calling of a new Rector, 
they may serve as ex officio members if needed.  In the Anglican Church and The 
Anglican Diocese of the West, the congregation does NOT vote to call a new Rector 
or Assistant/Associate Clergy. 
 

In the alternative, the Vestry may request in writing that the Diocesan Bishop search 
and appoint a Rector for them. 
 
 

Interview – 
 

Candidates should be interviewed by the search committee and Vestry.  Whenever 
possible, candidates should be interviewed in person, and visit the parish (expenses 
for parish visitations should be reimbursed to the candidate).  Prior to a visitation, 
candidates should provide all relevant information, including: a current curriculum vitae, 
education, ministry history, audio and/or video recordings of preaching, and 
professional and personal character references.  It is not appropriate for candidates to 
preach or lead parish worship services during the search process.  At the end of the 
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search process and interviews, the Search Committee will present a list of the best 
three (or four) candidates to the Vestry.  The Vestry shall then vote on the candidates, 
put them in order of priority, and send the list to the Diocesan Bishop for 
consultation with the candidates’ current Bishops and final evaluation.  Depending on 
the Diocesan Bishop’s findings, he will share relevant concerns with the Vestry about 
the suitability or non-suitability of any candidate.  In some cases, the Diocesan Bishop 
may simply remove a candidate from consideration on canonical grounds.  The Vestry 
shall consider the remaining candidates and advise the Diocesan Bishop of their first 
choice for the Clergy position being considered.  If the Bishop approves of the 
candidate, the candidate will be hired as Rector.  If the Bishop does not approve of 
the candidate, the search will continue until a suitable candidate is found. 
 
 

The Diocesan Bishop – 
 

In the Anglican Church all ordained Clergy serve under license from the Diocesan 
Bishop, therefore, the names of the final candidates must be submitted to the Bishop 
for his advice.  No person will be selected and called as Rector without the prior 
approval of the Diocesan Bishop.  The Rector and all other Clergy shall not be 
formally recognized as such (Rector or Associate/Assistant Clergy) until they become 
canonically-resident in the Diocese and are licensed by the Diocesan Bishop. 
 
 

The Call and the Written Employment Agreement – 
 

The Diocesan Bishop shall extend a call to the proposed new Rector on behalf of the 
Vestry and Diocese.  If the candidate accepts, he and the Vestry must execute a 
written employment agreement which sets forth clearly the job description and any 
special conditions of employment, together with stipulations of salary and other 
benefits.  Once executed, a copy of the employment agreement must be forwarded to 
the Bishop. 
 
 

Appointment of Interim Clergy (Priest-in-Charge, or Vicar) 
by the Diocesan Bishop – 
 

In the absence of a Rector in any parish or mission, the Bishop will appoint a Vicar to 
lead worship and to perform such other functions of parish or mission leadership 
which are carried out by Clergy.  In the absence of prior agreement with the Diocesan 
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Bishop and the Vestry, no interim priest-in-charge will be eligible for consideration to 
become the new Rector. 
 
 

The Congregation – 
 

During the search process and the interim period between Rectors, the Congregation 
must be updated regularly concerning the progress of the search committee by a 
person appointed by the Vestry (usually the Bishop’s Warden).  The Congregation 
should be encouraged to remain in prayer for the members of the search committee, 
and similar prayer should be offered during the Prayers of the People during public 
worship services. 
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Section IX: 

 
 

COMMITTEES OF THE DIOCESE 
AND GENERAL INFORMATION 

 
 
 

Title I, Canon 1 of the Constitution and Canons of The Anglican Diocese of the West 
defines the Order, Governance and Discipline of the Diocese. 
 
 

Diocesan Board – 
 

The Diocesan Board serves as an advisory council to the Diocesan Bishop. 
 
 

Ad hoc Committees – 
 

In addition to the Committees stipulated by the Diocesan Constitution and Canons, 
ad hoc committees may be established by the Diocesan Bishop and/or the Diocesan 
Board to address special needs of the Diocese.  
 
 

Archdeaconry – 
 

Archdeaconries are geographical groupings of congregations and missions.  The 
purpose of the Archdeaconries is to enable Clergy and Laity to share common 
interests and concerns, and to work together with more strength than is sometimes 
available to a single congregation.  The Diocesan Bishop appoints the Archdeacon, 
who serves at the Diocesan Bishop’s pleasure, reports to him, and represents the 
Diocesan Bishop to his Archdeaconry.  Furthermore, he enables the mission and 
interest of the Diocese.  Sometimes an Archdeacon will visit a church on behalf of the 
Diocesan Bishop.  
 

In addition, his role includes responsibility to: 
 

* Supervise, encourage, communicate with Clergy and churches in the 
Archdeaconry; 
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* Assist and support the Diocesan Bishop in running the affairs of the 
Diocese; 

* Be a good and godly example in faith, behavior, and ministry for Clergy 
and Laity in the church; and 

* Fulfill any other duties that may be assigned in the course of ministry.  
 

The Archdeacon normally serves for a two- or three-year term, which may be 
shortened or extended at the discretion of the Diocesan Bishop. 
 

There is no remuneration for the office of Archdeacon.  It is appropriate, however, 
for parishes within an Archdeaconry to maintain a bank account for Archdeaconry 
programs. 
 

When the Archdeacon visits a parish, that parish will pay for his legitimate and 
reasonable expenses (as is the case when the Bishop visits). 
 

The Diocesan Bishop may, but is not required to, appoint a priest who has no 
preferment (or who has not reached eligibility for preferment) to serve as 
Archdeaconry Administrator for a three-year term.  Said term may be extended or 
shortened in the discretion of the Bishop. 
 
 

Title to Property – 
 

Title II, Canon 3 of the Constitution and Canons of The Anglican Diocese of the 
West provides that there is no denominational or Diocesan ownership or financial 
interest in property owned by a congregation or mission of the Diocese. 
 
 
 

DIOCESAN POLICY ON ANNUAL MEMBERSHIP 
FEES FOR NIGERIAN PARISHES – 
 

The requirement for payment of annual church membership fees, an accepted practice 
of the Church of Nigeria, will be permitted for Nigerian parishes in The Anglican 
Diocese of the West.  As Bishop of this Diocese, I will allow membership fees of not 
more than $100.00 per year per adult for Nigerian parishes which choose to enact 
them as long as they do not result in a lack of spiritual and pastoral care for those 
unable to afford them.  Refusal to pay membership fees in those Nigerian parishes 
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which enact them, however, may affect voting rights and other select non-pastoral 
privileges as determined by each individual parish. 
 
 
 

CLERGY AND THANKSGIVING OFFERINGS – 
 

Clergy shall not take any portion of offerings given during any regular service of the 
Church.  All financial and material gifts given to the parish belong to the parish.  At 
no time shall any priest in the Diocese appropriate or otherwise exercise control over 
any financial or material gift unless specifically given to him by the Donor or 
designated for that priest by official vote of the Vestry. 
 

At a Churching of Women service, all financial and material gifts presented belong to 
the priest. 
 

At a Thanksgiving Service, all perishable gifts (such as food, or money representing 
such perishable gifts) belong to the priest.  All other material gifts belong to the 
parish. 
 

In the event of a controversy between the priest and Vestry, or between the priest and 
any member of the congregation, concerning the ownership of gifts at the services 
referenced above, the matter shall be brought to the Diocesan Bishop for resolution.  
In all such cases the Diocesan Bishop’s decision shall be final. 
 

Clergy must respect themselves and maintain their focus on the ministry of the 
Gospel rather than on material things.  Congregations and Vestries should be gracious 
and kind in their treatment of Clergy. 
 
 

MISCELLANEOUS DIOCESAN POLICY DECISIONS 
ON GOVERNANCE – 
 

To avoid being distracted from our work of ministry by Satan and by the persistence 
of sin (yes, even in the beloved of Christ), here are several policy decisions: 
 

1.  To avoid confusion and misunderstanding, all parishes are to use similar, if 
not identical, language in matters of parish and Diocesan governance, 
including, but not limited to, the following: 

  



 

98  
(9/2/20) 

* Senior Warden, not Pastor’s Warden; 
* Junior Warden, not People’s Warden; 
* Vestry, not PCC; and 
* Rector, not Vicar (except for parishes where a Rector has not been 

appointed by the Diocesan Bishop). 
 

2.  Immediately following the selection of new Vestry persons at each parish’s 
Annual Parish Meeting, the Rector shall announce his selection for Senior 
Warden.  The Senior Warden must be an elected member of the Vestry.  
Immediately following the Annual Parish meeting, the newly constituted 
Vestry shall meet for the following three purposes: 

 

a.)  to elect from within the newly-constituted Vestry itself, a 
Junior Warden;  

b.)  to appoint a qualified Secretary; and  
c.)  to appoint a qualified Treasurer.  

 

There shall no longer be congregational elections for these three positions. 
It is the responsibility of Vestry to elect or appoint them. 
 

3.  Rectors will be the Chairmen of their respective Vestries.  Senior Wardens 
may assist Rectors in matters of administrative leadership. 

 

4.  Rectors should be signatories for their respective parishes’ financial 
operating accounts.  There can be exceptions to this rule.  The Rector must 
be ethically responsible in their use of Church funds. Disciplinary action will 
be taken against Clergy or Lay people who engage in financial 
mismanagement of church funds. 

 

5.   Rectors’ wives will serve as Presidents of their respective parish women’s 
groups.  Other women’s ministry positions may be elected in accordance 
with parish custom or tradition.  The Rector’s wife may appoint another 
woman to act as Women’s Ministry Leader on her behalf but will still retain 
her role as President.  The Rector remains the head of these and all other 
parish committees and organizations.   

 

6.  Each Diocesan parish’s corporate bylaws will be subject to evaluation and 
approval by the Diocesan Bishop and Chancellor to ensure their conformity 
with Scripture, Diocesan and Provincial Constitutions and Canons, 
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Anglican practice, and good and godly order.  Vestries will be responsible 
for amending their parishes’ respective corporate bylaws, as may be 
necessary, in furtherance of this policy. 

 

7.  As unanimously agreed at the 2014 Diocesan Synod each parish is expected 
to contribute the tithe – ten percent of its gross monthly income to the 
Diocese as a matter of spiritual discipline and partnership in the Gospel. 

 
 
 

POSITION STATEMENT ON ORDINATION IN THE 
ANGLICAN DIOCESE OF THE WEST 
 

Any person who has been confirmed or received by a Bishop of the Province or of 
another province of the Anglican Communion, who believes they are called by 
Almighty God to ordained ministry in the Church, should seek the discernment of 
others to confirm that call. 
 

Applicants to be ordained Deacon must, at the time of their ordination, be not less 
than 23 years of age, have made a public commitment of their faith in Christ and have 
lived their Christian faith in an exemplary manner for some time, have been a part of 
a congregation or ministry in the diocese in which they are making application, and 
have completed the prescribed theological education and training. 
 

Applicants to be ordained Priest must be men who have been a Deacon for not less 
than twelve months (unless reduced by the Diocesan Bishop for exigent missionary 
reasons), have made public commitment of their faith in Christ and have lived their 
Christian faith, have served as Deacon in an exemplary manner, and have completed 
the required theological education and training. 
 
 
 

DIOCESAN BOARD RESOLUTION 
CONCERNING DIOCESAN TITHE DELINQUENCY 
(November 13, 2016) 
 

Be it resolved by unanimous vote of a quorum of the Diocesan Board of The 
Anglican Diocese of the West meeting on November 13, 2016, that: 
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Member parishes of The Anglican Diocese of the West that consistently fail to honor 
their Diocesan tithing obligations demonstrate that they are no longer able, or are 
unwilling, to qualify as Diocesan congregations in accordance with Title II, Canon 1, 
Section 1A., subsections i., iv., and v. of our Diocesan Canons. 
 

In the event that a member parish of The Anglican Diocese of the West misses two or 
more of its monthly Diocesan tithing obligations over any period of six consecutive 
months, the Diocesan Board of The Anglican Diocese of the West will recommend to 
the Diocesan Bishop that said parish be relegated to mission status, and that the 
following series of corrective measures be implemented: 
 

•  The Rector of that parish, if not replaced outright by the Diocesan 
Bishop, will lose any preferment he may hold and will become the Vicar 
of the mission; 

•  If the Rector of that parish is replaced by the Diocesan Bishop, the 
Bishop will become the Rector, and the Regional Archdeacon will 
function as assistant to the Diocesan Bishop (in that mission church); 

•  The Vestry of that parish will become a Bishop’s Committee, reporting 
directly to the Diocesan Bishop; 

•  The Senior Warden of that parish will submit his or her resignation to 
the Diocesan Bishop, and unless replaced by the Diocesan Bishop, will 
be re-appointed as Bishop’s Warden; 

•  The congregation will retain mission status until such time as it has 
demonstrated the ability to sustain itself financially (that is, to meet all of 
its financial obligations – including its diocesan tithe); 

•  Parishes which have been relegated to mission status in accordance with 
this policy must immediately call a Bishop’s Committee meeting at which 
the Diocesan Bishop, the Regional Archdeacon, or the Diocesan 
Bishop’s Executive Archdeacon will preside (with the Vicar of the 
mission attending as a voting member); 

•  This purpose of the initial meeting of the Bishop’s Committee will be to 
immediately obey the teaching of God’s Word and give ten percent of 
the church income, formulate a plan for prayer, evangelism, and teaching 
on obedience in giving in order to restore the mission to parish status as 
soon as practicable; 
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•  The Bishop’s Committee will submit a written summary of this plan to 
the Diocesan Board, which will advise the Diocesan Bishop regarding 
the mission and its ministry; 

•  All subsequent Bishop’s Committee meetings will be chaired by the 
Diocesan Bishop or Regional Archdeacon unless another chairperson is 
approved in advance by the Diocesan Bishop; 

•  Delegates from the mission attending Diocesan meetings will be seated 
as a matter of Christian fellowship, but will lack voice and vote until the 
mission regains parish status; and 

•  Any parish so relegated to mission status for failure to maintain 
canonical financial standards, after experiencing two financially-
successful quarters, may petition the Diocesan Board for its status to be 
upgraded at the next following annual Diocesan Synod, where its 
restoration to parish status can be approved and celebrated by the 
Synod. 

 

& & & & & 


