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Welcome to Children’s Day
Welcome to First Baptist Church Friendswood Children’s Day. We want to thank
you for choosing our program and ensure you that we will do our best to meet the
needs of each and every child.
Our goal is to provide a safe and happy environment for the children left in our
care. Children should be able to choose between several activities so that they
can develop mentally, cognitively, physically and creatively. Our program
provides many opportunities for a child to learn and practice problem-solving skills,
develop physical and social skills and learn about their environment. They gain an
understanding of how to get along and work with others. We acknowledge that the
home is the first place of learning for the child and encourage teacher/parent interaction.
The following is general information about our program. If you have any
questions please feel free to ask. Please read this handbook carefully. There
is a page at the back of the booklet that is a duplicate of the form you signed during registration that is the required form for the state that covers discipline and
guidance. You also signed a statement on the registration from that you received
this handbook. These forms must be on file before your child is considered to be
enrolled.
Children's Day meets each Tuesday, Wednesdays, and Thursday from 9:30 a.m.
to 1:30 p.m., and we also offer a two-day-a-week program that meets on Tuesday
and Thursday from 9:30 a.m. to 1:30 p.m.
The 2019-2020 school year begins on Tuesday, September 1, 2020 and will go
through Thursday, May 20, 2021. We use Friendswood ISD’s school calendar as a
guide for our school calendar and to determine holidays.
Children coming into the Three-year-old and Four-year-old classes should
be toilet trained. Toilet trained is defined as a child being able to tell a teacher that they need to use the toilet, and that they can use the toilet with minimal assistance from the teacher. These classrooms do not have changing
tables and accidents lead to sanitation concerns.
Children’s Day has classes ranging in ages from 6 months through prekindergarten. The child must be six months old by September 1st of current school
year to attend. Classes for toddlers meet on Tuesdays and Thursdays only. A
child must be two years old to attend three days a week. All other age groups have
the choice between two or three days a week which are listed above. We encourage parents to prayerful consider three days a week for their prekindergartner as it
prepares them for the very rigorous expectations of kindergarten. The teachers
have noticed a difference in students that only attend 2 a week.
We are looking forward to a great year at Children’s Day!

Schedule of Fees
Registration and Curriculum fees (one time annual, non-refundable)
Registration Fee: $90.00
Curriculum Fees:
Age Group

2 Days a Week

3 Days a Week

Toddlers and Twos
Threes
Prekindergarten (Fours)

$75
$80
$90

$85
$90
$100

The year’s tuition is divided into 9 monthly payments. Monthly Tuition
is payable the first Tuesday or Thursday of each month.
The first monthly payment must be paid in advance before the
school year starts. Deadline is July 10, 2020.

Monthly Tuition: Babies to Four-year-olds
2 Days

$165.00

2 days (2nd child)

$145.00

2 days (3rd child)

$140.00

2 days (4th child)

$130.00

3 days

$215.00

3 days (2nd child)

$195.00

3 days (3rd child)

$190.00

3 days (4th child)

$180.00

WITHDRAWALS
If for any reason you must withdraw your child, please give one month's
notice. In the case of emergency, please notify us as soon as possible.
This courtesy enables us to fill the space or adjust the number of
teachers. If your child's name remains on the roll, you will be billed by mail
for the tuition for that month.

Enrollment
Enrollment for the fall semester begins in January for families already
attending the program and church members. Open registration begins the
first Tuesday in March and continues until classes are full. Parents must
complete an admission information and pay the registration and curriculum
fees in order to secure a spot in the CD program. Curriculum & registration
fees must be paid by cash, check, or online. You may pay the monthly
tuition online by credit card. Parents will be notified in writing if any policy
is changed during the school year.
• A current copy of the child’s immunization record is required
before school starts along with the medical form signed by the
child’s physician.
• Any child who is enrolled and is four will need a vision and
hearing test which is required by the state. The physician will do
this during the four-year-old check-up. Please bring us the results.
• Students with allergies must provide an allergy action plan from
the doctor for each allergy listed.
The director will be available before school, after school and through
phone calls to assist any parent who has questions concerning the
policies and procedures at CD. Parents can come and observe their
child’s class anytime, but they must let the director know they are in the
building and sign in at the check-in desk.

Refunds
We cannot refund or credit for days missed due to illness, vacations, or
inclement weather days. Tuition pays teachers salaries which is based on
the number of children enrolled and not the number of children present
daily. It is not possible to make up days missed as it causes overcrowding
in classes. In the event of a hurricane or evacuation, we will not make up
or refund tuition if days missed are within a 2 week period.

Drop-Ins
Children’s Day does not accept drop-ins.

Transportation
First Baptist Church Children’s Day does not provide transportation to any
location or take children on field trips.

Starting Time/Dismissal/Late Pick-Up
Since Children’s Day is licensed to operate between 9:30 a.m. to 1:30 p.m.,
we cannot care for children before or after those times. Before the school
day, teachers are preparing materials and curriculum, and therefore, cannot
give adequate supervision to students. The teachers will not allow a student
in the classroom before 9:30 a.m. Please do not leave or drop a child off
without supervision. After school, the teachers are cleaning up and leaving
for the day and are not paid to stay after hours. Your cooperation in this
matter will be much appreciated.
If a student is not picked up on time, they will be taken to the Preschool
Director’s office. The director will contact parents and/or emergency contacts
to determine who will pick-up the child along with the time of pick-up. This
will give us the information to give the child to alleviate the stress of not being picked up on time and to find an appropriate activity to fill the time while
waiting. The late pick up fee is $10 for the first ten minutes and an additional
$1 for each minute after the first ten. A late pick up form will be filled out,
signed by the preschool director and parent (or person picking up the child),
and given to the accounting department to add the fee to the student’s account. A late fee may be waived in case of emergency, but not repeatedly. If
there is an emergency, please contact the school as soon as possible so arrangements can be made to care for your child.

Parent Pick-Up/Security
Parents must sign in their child each morning when they come to school.
The child’s name, person dropping off name, time and date must be noted and must sign the child into the class. If someone else is picking your
child up please tell the teacher at that time. Parents may call the director
in an emergency situation to let an adult (18 or older) pick-up their child
that is on the child’s authorization to pick-up list. A valid Driver’s License
must be shown to the teacher when the person picks up the child. When
picking child up, the person must sign name, name of child and
time picked up.
• All doors will be locked from 9:45am-1:15pm. If you must come during
the day, please enter through the front entrance by ringing the doorbell.
• Please do not leave valuables in your car during drop off and pick
up.
• As a licensed facility we are required to let parents know that under the
Texas Penal Code any area within 100 feet of a childcare center is
considered a gang-free zone.
•

Areas of Development
Spiritually - Each child should know that he or she is unique in God's
sight and loved by God. God's love is communicated by loving, kind,
caring, happy adults.
Bible Stories - These stories help to create a knowledge of God and His
Word. They also assist children in becoming familiar with others who
knew and served God as well as helping children know and understand
right behavior. In addition to the use of Scripture and moral teaching, a
resource teacher teaches a Bible Story twice a week with children from
two-year-old classes through the four- year-old classes.
Art - The goal of art is to guide children in creative expression. Art will
help children see beauty all around them and to experiment with various
materials. "Hands-on" art is the goal of this program. The process, and
not the finished product, is most important to a child.
Music - Children learn not only through singing but through rhythm,
movement, and through listening. The goal of the music program is to
help each child find joy and excitement through participation in music.
Music will not only be in the classrooms to assist teaching, but a resource
teacher teaches music classes on Tuesday and Thursday.

Nature & Science - We provide a number of experiences which will help
children become aware of the world around them and how their
environment affects them. This also provides an opportunity to teach
about God's creation. Children two through four have discovery time each
week with a trained resource teacher.
Educational Development - This area will provide activities which will
help children progress at their own pace. The Four Year Old program will
be coordinated by a certified teacher. A thematic approach is used but
basic skills are also taught. Phonics and math skills are also taught.
Physical Movement Education - Movement means life, self-discovery,
freedom, communication, pleasure, acceptance and safety to children.
Our goal is to assist children in discovering the sheer joy of guided and
free physical activities. Some guided activities are the balance beam,
parachutes, balls, hoops and the use of scarves, balloons, and streamers
in moving to music.
Other Materials Used - We make available to the children in our care:
books, puzzles, play dough, Plasticine, blocks, building materials,
educational games and toys, and home living areas.

Discipline & Guidance Practices and Expulsion Policy
A balance of effective guidance and discipline are part of good behavior
management techniques. The following principles are followed at Children’s
Day along with the state discipline and guideline policy (which we have
include a copy for you on the next two pages:
- Children are valued and respected as unique individuals at all times.
- Children need consistent limits fairly administered.
- Children need time and assistance in developing autonomy and self-control.
- Children’s self-esteem must be nurtured and protected by caring adults.
Based on the above-stated principles, positive guidance techniques will be
used at CD. When reoccurring inappropriate behavior persists, parent
conferences will be held.
Biting or Excessive Physical Behavior Policy:
• 1st offense: Time out and call parent.
• 2nd offense: Time out in office and call parent.
• 3rd offense: Child taken to office and parent called to pick up child. A
meeting will be scheduled to create a behavior plan with parents, teachers,
and director to help the child be successful.
• 4th offense: Child taken to office, parent called for pick up, and parent
meeting with teachers, director, and parents to review child’s behavior plan.
We will also discuss other resources available to use by CD, teachers, and
parents in order to help the student be successful in meeting behavior goals.
• 5th offense: Child taken to office, parent called for pick up, and meeting with
parents, teacher and director to discuss whether or not child can stay in the
CD program or expulsion is in order.
It is always our goal to partner with parents to help a child be successful;
however, we must provide a safe environment for your child, other children, and
our teachers. If our program cannot meet your child’s needs, we will work with
you to get the help you need for your child.

This form is included in the registration
packet, and you have signed it as part of
the registration process. This is your
copy to keep.

Teacher Training and Requirements
All workers are required to attend workshops during each twelve-month
period. The teachers in the program are expected to read their curriculum
guide and other books on early childhood education. Some of these are
"Teaching in the Church Weekday Program", "Understanding Today's
Preschooler", Theme-a-sauras I & II, and other material which will be
helpful. In addition, ALL teachers and staff hold current CPR certification.
The state does not require that we provide vaccination records for our
teachers, therefore, we do not require them to provide these records.

Curriculum
We primarily use the WEE Learn Curriculum in all age levels. It is a play
based learning program grounded in Christian principals and teachings.
We supplement the curriculum from several sources including the Totline
series and the Church Weekday Early Education guides. Each age group
has a curriculum guide appropriate for their age. (Please feel free to ask to
examine any of these manuals.) In addition, we make use of a number of
supplemental materials such as "Movement Education for Young
Children," "Science Experiments for the Young Child,” “Handwriting without Tears,” and “Frog Street Press.”

Medication/Sunscreen/Insect Repellant
Please administer or apply all medicine, sunscreen, and insect repellant
before the child enters the classroom. Neither teachers nor employees are
allowed to give any medication or apply sunscreen and insect repellant
to any child.

Illness
Precautions such as disinfecting toys, cribs, diaper changing surfaces,
tables, chairs and frequent hand washing are taken at the school to
protect the children against illness and infection. Even with these
precautions most children will encounter infections and illnesses during
the year. If a child becomes ill at school, vomiting, diarrhea or develops a
fever, the parents are notified and must pick up their child within 30
minutes. Please keep all filed information current so that you can be
easily reached if an illness should occur. Any child excluded from
attendance will not be allowed to return to the school until they have been
free of symptoms for 24 hours. In the event that the children are exposed
to an infectious disease at the school, there will be prompt notification to
all parents. In return, parents are to report when their child has been
exposed to infection or disease outside of the school. The following are
guidelines that enable the school to provide a more healthful environment
for all the attending children:
Guidelines for keeping your child home:
1. Keep your child home if he/she has had a fever during the previous
24 hours.
2. Keep your child home if he/she has vomited or has had diarrhea
during the past 24 hours.
3. Keep your child home if he/she has ringworm or lice. A “no nit”
policy is enforced.
4. Keep your child home if he/she has a yellow-green nasal discharge
and/or persistent cough unless you have a note from your doctor.
5. Keep your child home if he/she has a rash.
6. Keep your child home if he/she has symptoms of a contagious
disease (headache, sore throat, reddened eyes, unusual behavior,
vomiting).
Guidelines for returning your child to CD:
1. Your child can return when he/she has been FREE OF FEVER
for 24 hours (without fever medications)
2. Your child can return when the cold/flu is over and only a minor
clear nasal discharge remains.
3. Your child can return when the contagious period has passed or
he/she has been on antibiotics for 24 hours.
4. Your child can return when he/she is able to participate in the
regularly scheduled activities, including outside play.
5. A child may return to school after treatment for ringworm with a doctor’s note and the rash covered.
6. A child my return to school after treatment for lice and have no live
lice or nits present on the student.

Lunch/Snacks
Each child needs a sack lunch and a drink for each session. We can not
microwave or refrigerate lunches. Please do not bring carbonated drinks.
In the case of Toddlers and Younger Twos, be sure they have lunches that
are easy for them to handle. Toddler foods need to be cut into bite sized
pieces that are easily swallowed. Grapes should be cut in half. For older
children, the drink needs to be small. We will provide a morning snack of
water and crackers (goldfish, Rold Gold Pretzels, and animal cookies).
There is a room available for nursing mothers in the nursery area.
*Some classroom maybe labeled “NUT FREE” (or some other food
allergen) in order to protect students with life-threatening allergies. We
appreciate your help and support in keeping our students safe.

Clothing
At Children's Day many of our activities can be messy. We do our best to
wear smocks but sometimes accidents happen! Please dress your child in
play clothes that are appropriate for our activities.
All children need to have a change of clothes. Even three and four
year olds sometimes have accidents, and they feel much better if they can
change into their own clothes.
Children and babies who are not potty trained need diaper wipes and
disposable diapers or pull-ups that are labeled with their name.
Please mark all articles of clothing belonging to your child.

Potty-Training Policy
Due to hygiene and sanitary problems with potty-training, Children’s Day
teachers reserve the right to ask the parents to continue to bring the child
in pull-ups until the child is able to verbalize with their teacher on a
consistent level when they need to use the restroom. The atmosphere is
different from home to school, and it might take longer to be successful at
school. For this reason we ask that you discuss with your child’s teachers
when would be the best time for them to start coming in underwear. The
parent also needs to remember to bring a change of clothes including
socks and shoes.

Parental Notifications
A memo will be given to each family regarding any notifications that come
about.
Parents are welcome to come and visit at any time. Please enter through
the front entrance, sign-in at the front desk, and let the Director know that
you are in the building. The parent is asked to stay with their child’s class
unless permission to observe another class or activity has been given.
Each class will have sign-up sheets for class parties and activities for parents to volunteer.
*We utilize a texting program and a “closed” Facebook page to communicate with parents. Please ask in the office for directions on how to join.

Toys
We ask that children bring only lunches, diaper bags or items that can be
shared with the entire group. Toys brought from home often create
problems between children or get misplaced. We try to provide all the
toys, books, puzzles and items your child needs for a happy day.
("Security blankets" for toddlers are accepted. Please place in diaper bag
so these can be used when needed.) State licensing states that children
under 12 months cannot have a blanket or “lovie” in the bed while
sleeping.
The toy recall list can be found on the following website: www.cpsc.gov .
Our school gets toy recall updates via email, and the director checks for
recalls on a weekly basis and will post preschool related recalls.

Holidays
We follow the Friendswood ISD school calendar.

Inclement Weather and Parking
In the event the public school attendance for Friendswood ISD is canceled
because of storm threat or severe weather, we will not have Children's
Day. Please listen for local radio or television announcements. In extreme
circumstances, the church may make it’s own decision. Since, unattended
cars are not allowed in the drive-thru area during severe weather, CD
personnel will be at that area to assist you with unloading your child and
allow you to safely park.

Fire or Natural Disaster
In case of fire or a call for evacuation, all proper authorities will be
contacted. The children will exit the classroom following the directions of
the posted emergency map. The children will remain in the designated
safe area until the all-clear signal is received. Then the children will return
to their respective classrooms. If the emergency results in closing the
school, parents will be contacted by the director and/or teachers and
informed where to locate their child. Practice drills are held throughout the
year with a minimum of one fire drill every month and three tornado drills
annually. In case of a tornado warning, children will be sheltered inside
until the all-clear call is received. In the case of a chemical release,
children will “shelter in place” indoors with a/c units off and doors sealed.
Parents will not be able to pick up children until the all-clear signal siren.
Local radio (KPRC-AM 950) and Channel 2 TV stations will make
announcements in case of emergency closing.

Emergency Preparedness Plan
Evacuation:
If the building must be evacuated the teacher is to take the folder with
names and phone numbers of children in her care across the street to the
Family Life Center (FLC).
The caregiver will walk the children to the FLC. The address is 202
E. Heritage Dr., Friendswood, TX.
The caregiver will call parents to pick up child if it is safe for children to go
home.

Alternate Shelter:
Children’s Day will relocate to the Friends Church if we have to totally
evacuate all buildings. Friends Church, 502 S. Friendswood Dr.,
Friendswood, TX 281-482-7821.

Intruder
In case of an intruder in the building, teachers are to close and barricade
doors, put children in a far corner of the room and turn out lights. They are
to wait for the okay signal from the director.

Medical Emergencies
In case of a medical emergency, 911 will be called immediately and the
parent will be contacted next.

Parties
We celebrate the following holidays with classroom and/or school-wide
parties:
Pumpkin Parties
Fall Festival
Christmas
Valentine’s Day
Easter
End-of-Year Celebration
Please talk with your child’s teacher if you would like to be involved with
any of these parties. Your help is always needed and greatly appreciated.
There will be sign-up sheets posted outside each classroom for parents to
volunteer for things needed.
Birthday Parties: If your child wants to celebrate his/her birthday party
with cupcakes or cookies in the classroom, please check with your child’s
teacher for the best time of day to do this. Because of allergy restrictions,
we must know ahead of time if you are bringing these items. If you would
like to send invitations to school for a birthday party outside of school, allclassmates must be included. If only selective students are to be
invited, the invitations must take place privately and outside of school
grounds.

Water Activities
CD has one water activity on the last day of school. Children under two
years of age will have small splashing wading pools with one foot of water
or less. Children two years of age and older will have sprinklers and
splashing wading pools with one foot of water or less.

Animals
CD will not allow animals in the buildings at any time.

New Requirements Regarding Gang-Free Zones
For Child Care Centers

As a result of House Bill 2086 that passed during the 81st Legislature, Regular Session,
Chapter 42 of the Human Resource Code includes section 42.064, effective September 1,
2009. This new statute requires that information about gang-free zones be distributed to
parents and guardians of children in care at licensed child care centers. The following is a
tip sheet to assist in complying with the new law. This information may be posted at your
child care operation or copies may be provided to parents.
What is a gang-free zone?
A gang-free zone is a designated area around a specific location where prohibited gang
related activity is subject to increased penalty under Texas law. The specific locations
include day care centers. The gang-fee zone is within 1000 feet of your child care center.
For more information about what constitutes a gang-free zone, please consult sections
71.028 and 71.029 of the Texas Penal Code.
How do parents know where the gang-free zone ends?
The area that falls within a gang-free zone can vary depending on the type of location. The
local municipal or county engineer may produce and update maps for the purposes of
prosecution. Parents may contact their local municipality or court house for information
about obtaining a copy of a map if they choose to do so.
What is the purpose of gang-free zones?
Similar to the motivation behind establishing drug-free zones, the purpose of gang-free
zones is to deter certain types of criminal activity in areas where children gather by
enforcing tougher penalties.
What does this mean for my day care center?
A child care center must inform parents or guardians of children attending the center about
the new gang-free zone designation. This means parents or guardians need to be informed
that certain gang-related criminal activity or engaging in organized criminal activity within
1000 feet of your center is a violation of this law and is therefore subject to increased
penalty under state law.
When do I have to comply with the new requirements?
The law is already in effect, so providers should begin sharing information regarding
gang-free zones immediately. Licensing staff will offer technical assistance to facilitate
compliance until rules are proposed and adopted, which is estimated to occur in March
2010. In the meantime, providers should update their operational policies and procedures
to include providing the information mandated by this law to the parents or guardians of the
children in care.
For further information please contact your licensing representative or your local licensing
office.

Nondiscriminatory Policy
First Baptist Church Friendswood Children’s Day program admits students
of any race, color, nationality or ethnic origin to all the rights, privileges,
programs, and activities generally accorded or made available to students
at the school.

Compliance
Children’s Day is subject to and follows the Minimum Standard Rules for
Licensed Child-Care Centers prescribed by the Texas Health and Human
Services. A copy of these rules is located in the Director’s office and can
be viewed anytime online at www.hhs.texas.gov. You may also use this
website to see the recent Department of Health and Human Services
Inspection and/or Investigation Report and any compliance information.
You may also contact the local office for any of this information.
Licensing Office: TX Dept. of Health and Human Services
2221 W. Loop South
Houston, TX 77027
713-940-3009

All employees are trained each year on awareness and warning signs of
children who might be a victim of child abuse or neglect and are required
by law to report any suspected cases of abuse.
Below is the contact information if you would like to talk to someone or
report child abuse or neglect.
DFPS CONTACT INFORMATION
The Texas Department of Family and Protective Services:
2221 West Loop
Houston, TX 77027
713-940-3009
DFPS Child Abuse Hotline:
1-800-252-5400
DFPS Website:
https://www.dfps.state.tx.us/Contact_Us/report_abuse.asp
To Access Consumer Product Safety Recalls go to:
www.cpsc.gov

