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February 2021 

 

Dear Parents,  

 

Welcome to First Baptist Church Friendswood Children’s Day (Children’s Day). We feel blessed 

that you have chosen to be part of Children’s Day.  Children’s Day is a weekday ministry of 

First Baptist Friendswood. Our church's mission is “Leading people to experience the fullness 

of life in Christ.” As a ministry of First Baptist Friendswood, we want to share Christ’s love with 

each child and family so that they can begin to “experience the fullness of life in Christ.” 

 

Children’s Day is licensed by the Texas Department of Health and Human Services, Child-Care 

Licensing Division.  This handbook has been prepared for you to become familiar with our 

program's policies and procedures. Please read this handbook carefully. If you have any 

questions, please feel free to ask. We strive to answer as many of your questions in this 

document as possible, but we would be happy to help you in any way we can.  

 

We are looking forward to a great year at Children’s Day!  
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General Information 
• Philosophy 

We believe that each child is a child of God.  Using our developmentally appropriate curriculum, we will strive 

to provide every child with learning experiences to grow spiritually, mentally, emotionally, socially, and 

physically - all while encouraging an appreciation and awareness of God’s love. 

• Goals 

Our goal is to provide a safe and happy environment for the children left in our care. Children are able to choose 

between several activities so that they can develop mentally, cognitively, physically, and creatively. Our program 

provides many opportunities for children to learn and practice problem-solving skills, develop physical and social 

skills and learn about their environment. They will gain an understanding of how to get along and work with 

others. We acknowledge that the home is the first place of learning for the child and encourage teacher/parent 

interaction.  

• Children’s Day Board 

 Children’s Day is blessed to have an active board to advise the administration in our program decisions. The 

board meets regularly throughout the year to support and assist the Children’s Day program.  

• School Schedule 

Children's Day meets each Tuesday, Wednesday, and Thursday from 9:30 am to 1:30 pm.  We offer classes that 

meet two days a week on Tuesday and Thursday or three days a week on Tuesday, Wednesday, and Thursday. 

Children must be two years old to attend three days a week. We encourage parents to prayerfully consider three 

days a week for their prekindergartners as it prepares them for kindergarten's very rigorous expectations. The 

teachers have noticed a difference in students that only attend two days a week as they seem less prepared for 

kindergarten than their peers. 

• School Calendar 

The 2021-2022 school year begins on Tuesday, August 31, 2021, and will go through Thursday, May 19, 2022. 

We use Friendswood ISD’s school calendar to guide our school calendar and determine holidays.  

• School Holidays 

We follow the Friendswood ISD school calendar. (Refer to “Important Dates” at the end of this document for 

more information.)  

 

Admission Information 

• Nondiscrimination Policy 

Children’s Day program admits students of any race, color, nationality, or ethnic origin to all the rights, 

privileges, programs, and activities generally accorded or made available to students at the school.  
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• Enrollment Information 

Classes will be filled on a first-come, first-served basis. Current Children’s Day students, younger siblings, and 

First Baptist Friendswood families have priority in pre-registration. The remaining availability of classes will be 

filled first from the waiting list, and then enrollment will be opened to the public.  

Enrollment for each fall semester begins in February for families already attending the program and church 

members. Open registration begins the first Tuesday in March and continues until classes are full.  

• Enrollment Forms 

Parents must complete the following documents and turn them into the Children’s Day office to complete the 

enrollment process:  

o Letter of Intent 

o Admission Form 

o Operational Discipline and Guidance Policy Form 

o Physician’s Statement 

o Immunization Record 

o Vision and Hearing for four-year-old children 

o Safe Sleep for Infants for children in Toddler A  

o Allergy Action Plan if applicable 

o Court Documents if applicable 

A current, up-to-date copy of the child’s immunization record is required before school starts, along with a 

Physician’s Statement saying that the child is healthy enough to attend school. These are documents required 

by state licensing.  

Any child who is enrolled and four years of age will need a vision and hearing test as required by the state. The 

physician will do this during the four-year-old check-up. You can get a form from the Children’s Day office, or 

the doctor may have one of their own. Please bring the results to the Children’s Day office.  

Students with allergies must provide an allergy action plan from the doctor for each allergy listed. The allergy 

action plan must be on file before the first day of school. Students with asthma that require an inhaler on campus 

must also have a treatment and action plan on file from the doctor before the first day of school, along with a 

form that gives permission to administer the medication.   

• Age and Class Requirements:  

Children’s Day has classes ranging in ages from 6 months through prekindergarten. The child must be six months 

old to attend Children’s Day.  

Children entering the Three-year-old and Four-year-old classes should be toilet trained. Toilet trained is defined 

as a child being able to tell a teacher that they need to use the toilet, and that they can use the toilet with 

minimal assistance from the teacher. These classrooms do not have changing tables, and accidents lead to 

sanitation concerns. 
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• Registration Fee: $90 (non-refundable) 

A family can begin the registration process by paying the non-refundable registration fee and completing a 

“Letter of Intent.” This does not complete enrollment. Before attending classes, the parent or guardian must 

complete ALL required forms in the enrollment packet. These forms are required by the Texas Department of 

Health and Human Services and provide vital information for teachers and staff to care for your child.  

• Curriculum Fees: (yearly fee) 

o Two Days a Week: $100 

o Three Days a Week: $125 

Curriculum Fees are refundable up to 30 days before the start of school. The Children’s Day Board will consider 

any exception to this policy.  

• Health and Safety Fee: $25 (per semester) 

The Health and Safety Fee will be billed at the beginning of each semester and is subject to change based on 

local, state, and federal regulations. This fee will ensure that the school can meet all health and safety 

expectations in this ever-changing world and increasing prices of supplies. Included in the fee are costs 

associated with a new communication system school-wide called Remind 101.  Not only will we use this program 

to send class and school reminders, but we will also use this system to notify parents of any emergency, such as 

school closures.  

• Tuition 

o Two Days a Week: $200 per month 

o Three Days a Week: $250 per month 

This year’s tuition is to be paid in 9 monthly payments due on the first day of each month and late on the 10th. 

The first monthly payment must be paid in advance before the school year starts. This payment is due July 1st. 

This payment allows us to pay the teachers during training and school set-up in August and covers tuition in 

May. The rest of the tuition payments are paid from September through April.  

• Payment Options: 

Payments may be paid by cash, check, or online.  

o Please make cash payments by placing the payment into an envelope labeled Children’s Day and 

with the child’s name. Then place the envelope in the locked boxes at each end of the Children’s 

Day building hallway. The parent may also bring cash payments to the office to receive a receipt. 

Payments by check can be mailed or deposited into the locked boxes at each end of the Children’s 

Day building hallway.  

o Please make checks payable to “FBCF” and write in blue or black ink. You may write “Children’s Day” 

in the check's memo with the child’s name.  

o You may also make payments online at www.fbcfriendswood.org/childrens-day-out. Scroll down 

and click on the RED “Pay Online” button. Be sure to include the child’s name along with the 

payment designation in the memo line; for example, memo: Sally Jones, CD March tuition.   

• Financial Information 

o Non-sufficient Funds Policy 

A $25.00 service fee will be charged to an account with a returned check or bank draft.  

http://www.fbcfriendswood.org/childrens-day-out
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o Late Payment Fees: $25 on the 10th 

Payments are both expected and necessary to meet our monthly payroll. Payments are due on the first day of 

each month. A late charge of $25.00 will be assessed after the deadline of the 10th on any unpaid balance unless 

prior arrangements have been made with the office. Balances must be brought up to date by the end of the 

month in order to remain enrolled in Children’s Day (unless other arrangements have been made with the 

office).  

• Sibling Discounts 

o 1st Sibling: $15 a month off monthly tuition  

o 2nd Sibling and any additional sibling: $10 a month off monthly tuition 
 

• Changes in Admission Information 

It is vital to keep your child’s enrollment and contact information up to date with the Children’s Day office. If 

this information should change at any time, please contact the Children’s Day office to let us know to make the 

necessary changes by filling out an “Admission Information Change Request” form.   

• Withdrawals 

If you must withdraw your child for any reason, please give one month (30 days) notice. In the case of an 

emergency, please notify us as soon as possible. This courtesy enables us to fill the space or adjust the number 

of teachers. If your child's name remains on the roll, you will be billed by mail for that month's tuition.  

• Refunds 

In enrolling a child into Children’s Day, expenses are assumed that do not change by the child’s absence; 

therefore, we cannot refund or credit for days missed due to illness, vacations, or inclement weather days. 

Tuition pays teachers’ salaries which is based on the number of children enrolled and not the number of children 

present daily. It is not possible to make up days missed as it causes overcrowding in classes. There will be no 

reimbursement for emergency closures or severe weather days.  Registration fees are non-refundable. 

Curriculum fees are refundable 30-days prior to the first day of school. Exceptions to this must be submitted in 

writing to the Children’s Day board for consideration.  

• Drop-Ins 

Children’s Day does not accept drop-ins.  

• Camera Use Policy 

To ensure the safety and security of all children, staff, parents, as well as the security of our facility, classrooms, 
and some outdoor areas, are equipped with a 24-hour video surveillance system. Cameras are intended to help 
promote people and property's safety and security and assist First Baptist Friendswood in reviewing any incident 
not seen by a teacher or Director.  
 
Because we insist on protecting the privacy of all children, parents, and staff; our surveillance system/security 
cameras are for internal purposes only. Security camera recordings will be periodically deleted by First Baptist 
Friendswood, as they are on a system with a limited amount of storage. 
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• Photo and Social Media Release 

Photographs will be taken from time to time at school for school use. Pictures and/or videos of children at 

Children’s Day may be taken for classroom activities and art projects. Photos and videos of your child may be 

taken and posted on the Children’s Day closed group Facebook page for parents. This closed Facebook group 

only includes active families and individuals actively involved in Children’s Day for the current school year.  

• Transportation 

First Baptist Church Children’s Day does not provide transportation to any location or take children on field trips 

because all children at this age should be transported in a car safety seat. 

Student Information 

• Arrival and Dismissal 

Since Children’s Day is licensed to operate between 9:30 am to 1:30 pm, we cannot care for children before or 

after those times. Before the school day, teachers are preparing materials and curriculum, and therefore, cannot 

give adequate supervision to students. The teachers will not allow a student in the classroom before 9:30 am. 

Please do not leave or drop a child off without supervision. After school, the teachers clean up and leave for the 

day and are not paid to stay after hours. Your cooperation in this matter will be much appreciated.   

• Late Pick-up 

If a student is not picked up on time, they will be taken to the Children’s Day office. The Director will contact 

parents and/or emergency contacts to determine who will pick-up the child along with the time of pick-up. This 

will give us the information to help the child alleviate the stress of not being picked up on time and find an 

appropriate activity to fill the time while waiting. After the third occurrence, a late pick-up fee will be charged. 

The Late Pick-up Fee is $10 for the first ten minutes and an additional $1 for each minute after the first ten. A 

late pick-up form will be filled out, signed by the preschool director and parent (or person picking up the child), 

and given to the accounting department to add the fee to the student’s account. A late fee may be waived in 

case of emergency, but not repeatedly. If there is an emergency, please contact the school as soon as possible 

so arrangements can be made to care for your child.   

• Parent Pick-up and Security 

o Parents must sign their child in each morning when they come to school. The child’s name, the 

person dropping off name, time, and date must be noted and must sign the child into the class. If 

someone else is picking your child up, please tell the teacher at that time. Parents may call the 

Director in an emergency to allow an adult (18 or older) to pick-up their child on the child’s 

authorization to pick-up list. A valid driver’s license must be shown to the teacher when the person 

picks up the child. When picking child up, the person must sign their name, child’s name, and time 

picked up.   

o  All doors will be locked from 9:45 am-1:15 pm.  Please enter through the front entrance by ringing 

the doorbell if you must come during the day.    

o Late Arrivals or Early Pick-ups: If you arrive after the doors are locked at 9:45 am, or before the 

doors are unlocked at 1:15 pm to drop off your child or pick them up, please go to the door closest 

to the Children’s Day office. You will need to ring the bell for someone to let you into the school. 

You then will need to sign-in at the front desk before proceeding to your child’s classroom. Please 

sign-out before you leave the building.  
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o Please do not leave valuables in your car during drop off and pick up. 
 

• Clothing 

At Children's Day many of our activities can be messy. We do our best to wear smocks, but sometimes accidents 

happen! Please dress your child in play clothes that are appropriate for our activities. Each class plays outside 

for 30 minutes each day, weather permitting. Please ensure that your child is dressed appropriately for the 

weather, including jackets or coats for cold days. Boots, sandals, jellies, flip flops, and crocs are hazardous on 

the playground's play equipment. Tennis shoes/closed-toe shoes are recommended for playing on the 

playground and school.  

All children should have a COMPLETE change of clothes.  Even three-year-old and four-year-old children 

sometimes have accidents, and they feel much better if they can change into their own clothes. Please label 

these items with the child’s first name and last initial. As the weather changes, check the extra clothing to ensure 

that they are appropriate for the weather and still fit.  

Children and babies who are not potty-trained need diaper wipes and disposable diapers or pull-ups labeled 

with their first name last initial. 

Please LABEL all clothing articles belonging to your child with the child’s first name and last initial. 

• Backpacks or Diaper Bags 

Backpacks or diaper bags should be large enough to fit a change of clothes, lunch box, and a folder without 

being bent.  

Items to pack in their bag: Label all items with the child’s first name and last initial. 

o Complete change of clothing, including socks and shoes 

o Folder (given by the teacher at the beginning of the year) 

o Lunch kit with nutritious lunch 

o Water bottle or no-spill cup for toddlers 

o Disposable diapers or Pull-ups for 2s being potty-trained. 

o Light jacket or sweater 
 

• Safe Sleep and Rest Time 

All parents and teachers of children enrolled in our Toddler A program must read and sign the provided 

“Operational Policy on Infant Safe Sleep.”  

Toddler A is the only classroom that takes naps.  

• Potty-Training Policy 

Due to hygiene and sanitary problems with potty-training, Children’s Day teachers reserve the right to ask the 

parents to continue bringing the child in pull-ups until they can verbalize with their teacher consistently when 

they need to use the restroom. The atmosphere is different from home to school, and it might take longer to 

be successful at school. For this reason, we ask that you discuss with your child’s teachers when would be the 

best time for them to start coming in underwear. The transition to underwear is usually after successfully 

completing three weeks of school without an accident. The parent also needs to remember to bring a change 

of clothes, including socks and shoes. 
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• Toys and Personal Belongings 

We ask that children bring only lunches, diaper bags or items that can be shared with the entire group. Toys 

brought from home often create problems between children or get misplaced. We try to provide all the toys, 

books, puzzles, and items your child needs for a happy day. "Security blankets" for toddlers are accepted. Please 

place these in the diaper bag to be used when required.  State licensing states that children under 12 months 

cannot have a blanket or a “lovie” in the bed while sleeping.   

The toy recall list can be found on the following website:  www.cpsc.gov/Recalls. Our school gets toy recall 

updates via email, and the director checks for recalls every week and will post preschool-related recalls on the 

Children’s Day Facebook group.  

• Water Activities 

CD has one water activity on the last day of school. Children under two years of age will have small splashing 

wading pools with one foot of water or less.  Children two years of age and older will have sprinklers and 

splashing wading pools with one foot of water or less.   

• Animals 

Children’s Day will not allow animals in the buildings at any time.  

• Field Trips 

Children’s Day does not participate in field trips away from the school.  

 

Staff Information 

• Teacher Training and Requirements 

All the Children’s Day classrooms have a minimum of two teachers. Teacher to student ratios are intentionally 

lower than state mandates to allow smaller groups when teachers work with them in small group lessons. All 

teachers must complete a minimum of 24-hours of training each year on state licensing requirements and 

curriculum training. All teachers are certified in Infant and Child CPR, First Aid, and in the recognition and 

prevention of Child Abuse and Neglect. Each teacher must complete a criminal history background check for the 

state of Texas as well as an FBI background check. The state does not require that we provide vaccination records 

for our teachers, therefore we do not require them to provide these records. 

 

Parent Information 

• Parent Expectations 

We acknowledge that the home is the first place of learning for the child and encourage parent/teacher 

interaction. We would like to build a partnership with Children’s Day families to meet our children's needs.  

  

A parent should:  

o Be sure your child attends school regularly and arrives on time. 
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o Keep a child that is ill at home.  

o In resolving situations, go to the person most closely associated with the case and move to resolve 

the situation with them. 

o Stay informed of school rules and encourage your child to obey the rules.  

o Dress your child appropriately for school and school-related activities.  

o Cooperate with teachers and administrators as we work together in the best interest of your child.  
 

• Parent/Teacher Conference 

Parent/Teacher conferences are available at the parent’s request.  

• Parent Communications 

• Peek of the Week 

Weekly newsletters are provided with important information for each age group and upcoming school events. 

This newsletter will be given to students each Thursday, previewing the next week’s curriculum. A copy of the 

newsletter will be posted to the Facebook page.  

• Remind 101 

Remind 101 is a texting program that we will use school-wide beginning in the 2021-2022 school year. Each 

classroom will be able to make class announcements utilizing this program. We will also use this program for 

school-wide reminders and notifications. We will use this texting program to notify parents in the event of an 

emergency, such as school closure. One parent or guardian must be signed-up to receive texts through this 

program.  

Teachers will not use this program to text parents during the school day. Teachers will not contact parents 

during the school day unless it is an emergency. Since being on the phone interferes with their primary job as 

teachers, they must step out of the classroom to contact parents. They will also not see messages from parents 

during the school day. The best way to get information to the teachers is to write them a note. If there is an 

emergency, you can contact the Children’s Day office at 281-482-7573.  

• Facebook 

Parents are invited to join Children’s Day closed Facebook group. You must identify the child who is enrolled in 

our program to join. When your child graduates from Children’s Day, so do the parents, as they will be removed 

from this group. We do use this social media page to post important announcements and class reminders (in 

addition to Remind 101). Administrators and teachers may post pictures for parents to see the children's fun 

while at school.  

• Visitation 

Parents are welcome to come and visit at any time. Please enter through the front entrance, sign-in at the front 

desk, and let the Director know that you are in the building. The parent is asked to stay with their child’s class 

unless permission to observe another class or activity has been given.  
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• Class Parties 

School-wide classroom parties and celebrations: 

 Pumpkin Parties 

Fall Festival 

Christmas 

Valentine’s Day 

Easter 

End-of-Year Celebration 

 

Please talk with your child’s teacher if you want to be involved with any of these parties.  Your help is always 

needed and much appreciated. There will be sign-up sheets posted outside each classroom for parents to 

volunteer for things needed. 

 

Birthday Parties:  If your child wants to celebrate his/her birthday with cupcakes or cookies in the classroom, 

please contact the Children’s Day office. We must know ahead of time if you are bringing these items because 

of allergy restrictions and licensing expectations. Children’s Day must notify the parents of your child’s class that 

the children will have a special treat for your child’s birthday with a description of the item. Please do this one 

week before their birthday to allow time to complete the notification process.  

If you would like to send invitations to school for a birthday party outside of school, all classmates must be 

included. If only selective students are to be invited, the invitations must take place privately and outside of 

school grounds. 

• Parental Notifications 

A written notice will be given to each family if any changes occur that are not included in the Peek of the Week. 

If changes occur in policies or procedures, a written notice will be given to each family with a request to sign 

and return as proof of receipt. The same information will be shared through Remind 101.  

• Questions or Concerns 

The Director will be available before school, after school, and through phone calls or email to assist any parent 

with questions concerning the policies and procedures at Children’s Day. Please allow 24 hours for a response 

for non-emergencies. 

• Conflict Resolution 

Occasionally misunderstandings occur. We ask that all adhere to biblical principles found in Matthew 18:15 – 

17 and request that the following procedures are followed:  

• All questions, concerns, or complaints should be brought promptly to the teacher, staff, or parent 

involved. Please be confidential and not take it to others outside of the situation. 

• If the situation cannot be resolved, please contact the Director to help resolve the situation. 

• If there is still no resolution, please contact the Minister to Children to help resolve the situation.  

If there is still no resolution attained, the Children’s Day Board will help resolve the matter.  
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Curriculum 

• WEE Learn 

We primarily use the WEE Learn Curriculum in all age levels. WEE Learn is a play-based learning program 

grounded in Christian principles and teachings. Each week is divided into a thematic unit that includes age-

appropriate learning activities along with a Bible story. The teachers utilize learning centers in their classrooms 

and work with the students in small groups. Each class has a curriculum guide appropriate for their age. Parents 

can request to examine any of these manuals. In addition to the WEE Learn Curriculum, we supplement the 

curriculum from several sources. We utilize programs such as Handwriting without Tears, Lollipop Friends, and 

Science Experiments for the Young Child to enhance learning. 

• Areas of Development 

Spiritual - Each child should know that they are unique in God's sight and loved by God. God's love is 

communicated by loving, kind, caring, happy adults.  

Bible Stories - These stories help to create a knowledge of God and His Word. They also help children become 

familiar with others who knew and served God and help the children know and understand the acceptable 

behavior. In addition to the use of Scripture and moral teaching, our Bible teacher teaches a Bible story twice a 

week with children in two-year-old classes through the four-year-old classes. 

Art - The goal of art is to guide children in creative expression. Art helps children see the beauty of God’s world 

and experiment with various materials. "Hands-on" art is the goal of this program. The process, and not the 

finished product, is most important to a child. Our arts and crafts director plans activities that support each age 

group’s focus for the week.  

Music - Children learn not only through singing but also rhythm, movement, and listening. The goal of the music 

program is to help each child find joy and excitement through participation in music. Music is used in the 

classrooms to assist teaching; however, our music teacher teaches music classes on Tuesday and Thursday.    

Nature & Science - We provide a number of experiences to help children become aware of the world around 

them and their environment. This also offers the opportunity to teach about God's creation. Children two 

through four have discovery time each week with our science teacher.  

Educational Development - This area provides activities that help children progress at their own pace. A certified 

teacher coordinates the four-year-old program. A thematic approach is used, but necessary skills are also taught. 

Phonics and math skills are also taught.  

Physical Movement Education - Movement means life, self-discovery, freedom, communication, pleasure, 

acceptance, and safety. Our goal is to help children discover the sheer joy of guided and free physical activities. 

Some guided activities are the balance beam, parachutes, balls, hoops, and the use of scarves, balloons, and 

streamers in moving to music.  

Additional Activities - Books, puzzles, playdough, blocks, building materials, educational games and toys, and 

home living areas are used in each classroom to enhance learning activities.  
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Discipline Management 

• Discipline and Guidance Practices 

A balance of effective guidance and discipline are part of acceptable behavior management techniques. The 

following principles are followed at Children’s Day along with the state discipline and guidance policy (which we 

have included a copy for you on the next two pages:  

- Children are always valued and respected as unique individuals.   

- Children need consistent limits fairly administered.   

- Children need time and assistance in developing autonomy and self-control.  

- Children’s self-esteem must be nurtured and protected by caring adults.  

Based on the above-stated principles, positive guidance techniques will be used at Children’s Day. When 

reoccurring inappropriate behavior persists, parent conferences will be held.  

• School-Wide Classroom Rules 

I will use -  

o Kind Words – “Love other people and be kind.” Luke 6:27 

o Listening Ears – “God gave us ears to hear…” Proverbs 20:12 

o Helping Hands – “Help one another.” Galatians 5:13 

o Careful Feet – “Ask where the good way is and walk in it.” Jeremiah 6:16 

o Gentle Touches – “Do to others as you want them to do to you.” Luke 6:31 
 

• Expulsion Policy 

Biting or Excessive Physical Behavior Policy:   

o 1st offense: Time out and call the parent.  

o 2nd offense: Time out in the office and call the parent.   

o 3rd offense: Child taken to office and parent called to pick up child. A meeting will be scheduled 

to create a behavior plan with parents, teachers, and Director to help the child be successful.  

o 4th offense: Child taken to the office, the parent called for pick up, and parent meeting with 

teachers, Director, and parents to review child’s behavior plan. We will also discuss other 

resources available to use by Children’s Day, teachers, and parents to help the student succeed in 

meeting behavior goals.   

o 5th offense:  Child taken to the office, the parent called for pick up, and meeting with parents, 

teacher, and Director to discuss whether the child can stay in the Children’s Day program or if 

expulsion is in order.   

Our goal is to partner with parents to help a child succeed; however, we must provide a safe environment for 

your child, other children, and our teachers. If our program cannot meet your child’s needs, we will work with 

you to get the help you need for your child.   
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• Discipline and Guidance Policy Form 
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This form is included in the admission 

information, and you have signed it as 

part of the admission process. This is your 

copy to keep.  
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Medical Information 

• Medication 

Children’s Day does not administer medication unless a child has a life-threatening condition, such as diabetes, 

a life-threatening allergy, or asthma. If these medical conditions exist, the appropriate Medication Authorization 

Forms and Action Plans must be on file before the first day of school. These medications must be in the original 

pharmacy container with the original prescription label and brought to the Children’s Day Office for use in 

emergencies.  

We reserve the right to deny enrollment if we cannot meet a child’s medical needs on campus. We will strive to 

meet each child’s needs; however, we know that we might not be the perfect fit for every child and their needs. 

We will work with these families to help them find the assistance they need for their child and family.  

• Sunscreen and Insect Repellent 

Please administer or apply sunscreen and insect repellant before the child enters the classroom. Neither 

teachers nor employees can apply sunscreen or insect repellant to any child. 

• Illness 

Precautions such as disinfecting toys, cribs, diaper changing surfaces, tables, chairs, and frequent hand washing 

are taken at the school to protect the children against illness and infection. Even with these precautions most 

children will encounter infections and illnesses during the year. If a child becomes ill at school, vomiting, diarrhea 

or develops a fever, the parents are notified and must pick up their child within 30 minutes. Please keep all filed 

information current so that you can be easily reached if an illness should occur. Any child excluded from 

attendance will not be allowed to return to the school until they have been free of symptoms for 24 hours.  If 

the children are exposed to infectious disease at the school, there will be a prompt notification to all parents. 

In return, parents are to report when their child has been exposed to infection or disease outside of the school. 

The following are guidelines that enable the school to provide a healthy environment for all the attending 

children: 

• Guidelines for Keeping your Child Home from School  

1. Keep your child home if he/she has had a temperature of 100.0°F or above during the previous 

24 hours. 

2. Keep your child home if he/she has vomited or has had diarrhea during the past 24 hours. 

3. Keep your child home if he/she has ringworm or lice. A “no-nit” policy is strictly enforced. 

4. Keep your child home if he/she has a yellow-green nasal discharge and/or persistent cough 

unless you have a note from your doctor. 

5. Keep your child home if he/she has a rash. 

6. Keep your child home if he/she has symptoms of a contagious disease (headache, sore throat, 

reddened eyes, unusual behavior, vomiting). 
 

• Guidelines for Returning to Children’s After an Illness 

1. Your child can return when he/she has been FREE OF FEVER for 24 hours (without fever 

medications) 

2. Your child can return when the cold/flu is over and only a minor clear nasal discharge remains. 
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3. Your child can return when the contagious period has passed, or he/she has been on 

antibiotics for 24 hours. 

4. Your child can return when he/she is able to participate in the regularly scheduled activities, 

including outside play. 

5. A child may return to school after treatment for ringworm with a doctor’s note and the rash 

covered.  

6. A child may return to school after treatment for lice and have no live lice or nits present on 

the student.  

 

Food Information 

• Nut-Free Classrooms 
 

*Some classrooms may be labeled *NUT FREE* or some other food allergen to protect students with life-

threatening allergies. We appreciate your help and support in keeping our students safe.  
 

• Snacks 

We will provide a morning snack of water and individually wrapped snacks.  

o Tuesday: Goldfish Baked Snack Crackers 

o Wednesday: Rold Gold Tiny Twist Pretzels 

o Thursday: Zoo Animal Cookies 
 

• Lunch 
 

Each child needs a sack lunch and a drink for each session. We cannot microwave or refrigerate lunches. Please 

do not bring carbonated drinks. In the case of Toddlers and Younger Twos, be sure they have lunches that are 

easy for them to handle. Toddler foods need to be cut into bite-sized pieces that are easily swallowed.  Grapes 

should be cut in half.  Hot dogs should be cut in half lengthwise and each bite-sized piece cut in half. For older 

children, the drink needs to be small. 
 

• Water Bottles 
 

Students should bring a reusable water bottle each day. Please label this with the child first name and last initial. 

Toddlers may bring a no-spill cup.  
 

• Nursing Mothers 
 

Children’s Day has a nursing room in the nursery area with a comfortable, quiet place to nurse your child or 

provide breast milk while they are in our care.  
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Emergency Procedures 

• Inclement Weather 
 

In the event the public-school attendance for Friendswood ISD is canceled because of storm threats or severe 

weather, we will not have Children's Day. Please listen for local radio or television announcements.  

In extreme circumstances, it may be necessary for Children’s Day to decide to close when FISD does not. In this 

case, we will use Remind 101 texting program and our closed Facebook page to contact parents quickly.  

 

• Fire or Natural Disaster 
 

In case of fire or a call for an evacuation, all proper authorities will be contacted. The children will exit the 

classroom following the posted emergency map's directions. The children will remain in the designated safe 

area until the all-clear signal is received. Then the children will return to their respective classrooms. If the 

emergency results in closing the school, parents will be contacted by the Director and/or teachers and informed 

about locating their child. Practice drills are held throughout the year, with a minimum of one fire drill every 

month and three tornado drills annually. In case of a tornado warning, children will be sheltered inside until the 

all-clear call is received. In the case of a chemical release, children will “shelter in place” indoors with a/c units 

off and doors sealed. Parents will not be able to pick up children until the all-clear signal siren. Parents will be 

notified through the texting program first and then through a teacher's phone call.  

 

• Emergency Preparedness Plan 
 

In case of fire or a call for an evacuation, all proper authorities will be contacted. The children will exit the 

classroom following the posted emergency map's directions. The teacher will take the folder with the children's 

names and phone numbers in her care with her when exiting the building. The children will quickly, and orderly 

proceed to the designated safe areas. The arts and crafts director and bible, music, and science teachers will 

assist the toddlers and twos in leaving the building. The teacher will take attendance once they are at the 

designated safe place. The teachers and children will remain in the designated secure areas until the all-clear 

signal is received. Then the children will return to their respective classrooms. If the emergency results in closing 

the school, parents will be contacted by the Director and/or teachers and informed about locating their child.  

In case of a tornado warning, children will be sheltered inside until the all-clear call is received.  

In the case of a chemical release, children will “shelter in place” indoors with a/c units off and doors sealed. 

Parents will not be able to pick up children until the all-clear signal has been given.  

 

Practice drills are held throughout the year, with a minimum of one fire drill every month and three tornado 

drills annually.  

 

• Evacuation and Relocation 
 

In the event of an emergency that requires Children’s Day to evacuate and relocate to a different location, the 

children will be moved to the Family Life Center located at 202 E. Heritage Dr., Friendswood, TX. The caregivers 

will walk the children to the location. The caregiver will take attendance once they have arrived. One teacher 

will then contact parents to come and pick up the children while the second teacher sings songs or tells stories 

to the children to keep them calm until parents arrive.   
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• Intruder 

 In case of an intruder in the building, teachers are to close and barricade doors, put children in a far corner of 

the room and turn out lights. They are to wait for an all-clear signal from the Director. Teachers are trained to 

handle this type of situation, and the training will be reviewed with the teachers before school begins.   

• Medical Emergencies 
 

 In case of a medical emergency, 911 will be called immediately, and the parent will be contacted next. 
  

 

Resources for Parents 

• Gang-Free Zone 

Under the Texas Penal Code any area within 1000 feet of Children’s Day is a gang-free zone, where 

criminal offenses related to organized criminal activity are subject to harsher penalty.  

 

• Texas Department of Health and Human Services 

Children’s Day is subject to and follows the Minimum Standard Rules for Licensed Child-Care Centers prescribed 

by the Texas Health and Human Services. A copy of these rules is in the Director’s office and can be viewed 

anytime online at www.hhs.texas.gov. You may also use this website to see the recent Department of Health 

and Human Services 

Inspection and/or Investigation Report and any compliance information. You may also contact the local office 

for any of this information.  

 Licensing Office:  TX Dept. of Health and Human Services 

    2221 West Loop South 

    Houston, TX 77027 

    713-940-3009 

• Child Abuse and Neglect 

All employees are trained each year on awareness and warning signs of children who might be a victim of child 

abuse or neglect and are required by law to report any suspected cases of abuse.  

 Below is the contact information if you would like to talk to someone or report child abuse or neglect. 

 DFPS CONTACT INFORMATION:  The Texas Department of Family and Protective Services

2221 West Loop  

    Houston, TX  77027 

    713-940-3009 

 DFPS Child Abuse Hotline: 1-800-252-5400 OR Website: www.dfps.state.tx.us/Contact_Us/report_abuse.asp 
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School Calendar 

 

 

                                      

2021-22 Important Dates 
August 31st    First Day of Class 

October 28th     Pumpkin Parties  

November 18th    Thanksgiving Feasts 

November 22nd -26th   Thanksgiving Break 

December 14th    Christmas Program (3’s - 4’s) 

December 16th    Christmas Parties 

Dec. 20th – Jan. 3rd    Christmas Break 

January 4th, 2022    First Day Back from Christmas Break 

January 20th    Letter of Intent Sent to Current Children’s Day 
Families  

February 3rd    Signed Letter of Intent AND Registration Fee Due  

February 10th    Valentine Parties 

March 1st – 3rd    Open Registration 

March 14th – 18th    Spring Break 

April 14th    Easter Parties 

May 12th     Pre-K Graduation 

May 19th     Water Day/Last Day of School 

 


