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The church needs leaders. And it is the responsibility of the church to recognize and officially 
designate its leaders. 

While there is no specific prescription or instruction in the New Testament for ordaining/licensing 
a leader, the early church did “set apart,” “anoint,” “lay hands on,” “and “send out” individuals for 
ministry (Cf. Acts 14.23; 1 Ti 2.7; Titus 1.5; Acts 6.6, 13.3; 1 Ti 4.14; 2 Ti 1.6).

Throughout the church’s history a variety of practices have been established in different 
denominations and churches to publicly recognize leaders qualified for ministry. Ultimately it is 
the calling of God that makes a minister and not an organization. Still, a responsible 
organization will affirm or deny their perception of God’s calling on an individual. And it is 
important that the church have a way to publicly demonstrate its willingness to affirm an 
individual for Christian ministry.

What follows is the policy and process of licensing and ordaining church leaders for The 
Exchange Church.

Licensing/Licensure
The Exchange Church reserves the right to license certain church members. Neither licensing 
nor ordination are necessary for every leadership role in the church, but for those qualified 
individuals seeking licensure for ministry opportunities and services the following process is 
required:

1. A Covenant Member of The Exchange Church must submit in writing the request and 
reasons for licensure to the Elders.

2. The candidate must discuss this request with at least one Elder.
3. The Elders will discuss the request among themselves.
4. Elders will either approve or deny the request based on prayer and discussion.
5. Elders will inform the Member of their decision, and record will be kept with the Church 

Secretary of the Member, the request, and the decision.
6. If approved, a certificate of licensure will be presented to the Member and signed by the 

Lead Pastor and/or other presiding Elders at the time of licensure.

The Exchange Church Elders will license individuals who are pursuing ministry opportunities/
services, have adequate character worthy of their calling, have basic understanding of Christian 
doctrine, and in general represent and embody the values and vision of The Exchange Church.

The Elders have the authority to restrict or revoke a license at their discretion.

Ordination
The Exchange Church views ordination as a higher level of ministry service than licensing and 
reserves this process for qualified Pastors and/or Ministerial employees. Ordination confers 
pastoral authority for an individual, or allows them to function over a specific area of ministry in 
which the church is asking them to serve.



At The Exchange Church, the title Pastor is reserved for Elder-level ordained leaders. Ministerial 
employees who are ordained but are not Elders do not hold the title of Pastor. It is possible to be 
ordained and not be an Elder. Ordination is necessary for all Elders of The Exchange Church, 
but is not the only qualification.

The Elders will handle the transfer of any previously existing ordination from another church or 
denomination on a case by case basis.

Ordination and Hiring:
Because ordained persons can be subject to a different tax status, it is the responsibility of the 
ordained person to be familiar with those rules associated with:
- An ordained employee’s eligibility for Housing Allowance.
- An ordained employee’s eligibility to exempt one’s self from Social Security coverage after 

meeting the following conditions:
• Church Ordination
• Filing form 4361 with the IRS
• Certifying religious opposition to accept public insurance benefits
• Notifying the church of opposition to Social Security coverage for the services they perform
• IRS verification

Expectations:
All candidates for ordination must demonstrate appropriate character and have that character 
be verified by people close to them. Further, they must be able to demonstrate and defend 
Orthodox Christian doctrine in a satisfactory manner. They must be qualified for the specific role 
in The Exchange Church for which they are being ordained. These expectations will be 
evaluated by the following process:

1. An individual must submit in writing the request and reasons for ordination to the Elders.
2. Elders will discuss this request and assign one of their own to meet with the candidate.
3. This Elder will then recommend a continuation of the process or not.
4. If recommended, the candidate will meet with the body of Elders and other pertinent 

members to form an “ordaining council” as often as necessary to determine qualification.
5. This council will evaluate the personal testimony, character, doctrinal proficiency, and 

qualifications for the specific role ordination is sought.
6. Based on this interaction, the Ordaining Council will approve or deny Ordination.
7. If approved, the candidate will be publicly recognized and presented a Certificate of 

Ordination signed by the Ordaining Council.
8. The Church Secretary will keep records of the name of the candidate, the letter of intent, 

members of the Ordaining Council, decisions of the Ordaining Council, and the date on 
which ordination takes place if approved.

Elders have the authority to remove ordination credentials for doctrinal, character, or any other 
disqualifying reasons they deem appropriate.


