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Dear   parents   or   guardian,  
 
We  are  so  excited  that  you  have  chosen  to  have  your  child  attend  Minerva  Area  Christian  School!  At                   
MACS  we  believe  that  we  are  providing  each  child  with  an  outstanding  education  to  help  prepare                 
them   for   their   futures   in   this   world   and   in   eternity.  
 
Minerva  Area  Christian  School  is  a  ministry  of  Minerva  First  Christian  Church  and  a  blessing  to  the                  
greater  community  for  over  50  years.  The  school  began  as  a  ministry  for  pre-kindergarten  children,                
but  was  later  expanded  to  include  students  from  kindergarten  through  high  school.  Currently,  we  are                
serving   students   from   Pre-K   through   6th   grade   and   hope   to   see   growth   beyond!  
 
Our  continued  mission  is  to  provide  a  high-quality  Christian  education  in  an  atmosphere  where               
children  can  grow  academically,  socially,  physically,  and  spiritually.  We  hope  to  create  an              
environment  that  will  instill  a  passion  in  our  students  to  become  more  Christ-centered  and  provide  a                 
life-long   foundation   for   them.   

 
Transparency  and  communication  is  very  important  to  the  staff  at  MACS.  We  plan  on  regularly                
communicating  with  parents  about  what  is  happening  inside  and  outside  the  classroom  at  MACS.  I                
encourage  any  parent  or  guardian  to  contact  me  with  any  questions  or  concerns.  We  value  any  input                  
on  how  we  can  best  communicate  to  ensure  that  all  information  is  disseminated  in  a  timely  and  clear                   
manner.   
 
We  encourage  you  to  pray  for  and  be  an  active  member  of  the  MACS  community.  We  look  forward  to                    
a   great   school   year!  
 
 
Blessings,  
 
 
Chris   Stoffer  

     Administrator  
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RELIGIOUS   FOUNDATION  

Minerva   Area   Christian   School   does   not   currently   require   that   either   the   children   or   their   parents  
sign   our   Statement   of   Faith.   However,   the   parents   should   be   supportive   of   both   our   efforts   to  
provide   a   Christian   education   for   their   children,   and   our   efforts   to   help   them   bring   their   children  
to   a   saving   knowledge   of   Jesus   Christ.  
 
 

ABOUT   FIRST   CHRISTIAN   CHURCH   OF   MINERVA  
Because   many   of   you   come   from   different   denominational   backgrounds   than   the   Christian  
Church,   we   would   like   to   take   a   moment   to   give   you   a   little   information   concerning   the   beliefs  
of   our   church,   and   possibly   to   answer   a   question   or   two   that   you   may   have.  

The   Christian   Church   is   made   up   of   thousands   of   individual   congregations,   “individual”   in   that  
there   is   no   overseeing   governmental   body   higher   than   each   individual   congregation’s   General  
Board.   We   accept,   without   reservation,   Jesus   Christ   as   the   Divine   Son   of   God   and   acknowledge  
His   leadership   in   all   things.   The   Scripture   is   the   Word   of   God,   and   is   the   only   book   of   rules   by  
which   our   congregation   is   guided   in   the   areas   of   faith   and   eternal   salvation.  

Though   no   group   of   individuals   is   ever   without   some   sort   of   disagreement   and/or   conflict,   we   as  
a   congregation   do   attempt   to   have   the   ideals   of   Unity,   Liberty,   and   Love   to   be   strengths   that   help  
us   through   those   conflicts.   Christ’s   commands   to   “Put   no   other   gods   before   God   the   Father”   and  
to   “Love   your   neighbor,”   are   the   foundations   for   the   attempts   to   remain   unified,   and   to   “go   forth  
...”   into   the   community   presenting   programs   that   teach   and   help   our   neighbors   to   grow   in   a   life  
with   Christ.  

The   Minerva   Area   Christian   School   is   such   a   program.   It   is   a   mission   of   the   congregation   and   is  
supported   (through   the   use   of   the   building)   by   the   congregation.   We   are   independent   from   the  
church   in   that   we   have   our   own   administration   and   finances.   However,   we   do   have   a   certain  
responsibility   to   the   congregation   and   are   under   the   overseeing   guidance   of   the   congregational  
Board   of   Elders   and   Trustees.  

We   in   no   way   try   to   “win”   anyone   from   a   present   church   congregation,   though   we   welcome   you  
to   join   us   in   worship   any   time   you   feel   that   you   would   like   to   do   so.   If   you   ever   need   the  
assistance   of   a   church   or   a   minister,   we   are   here   to   help   you   and   your   family   in   any   way   we   may  
be   needed.  
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This   message   of   love   and   faith,   based   on   the   love   and   faith   in   Jesus   Christ,   is   the   message   that  
will   be   taught   to   your   children.   We   do   have   prayers   and   devotional   talks   with   the   children.   We  
encourage   them   to   pray,   and   to   develop   a   relationship   with   Jesus.   He   loves   them   very   much.   We  
teach   them   that   God   created   them   as   special   little   people   just   as   He   created   all   others.  
Furthermore,   because   of   His   love   for   us,   we   will   attempt   to   love   and   “get   along   with”   one  
another.  

We   operate   on   the   understanding   that   you   as   parents   realize   that   we   are   a   “Church-involved”  
school,   and   even   have   chosen   our   program   (at   least   in   part)   because   of   the   foundations   that   are  
set   on   the   spiritual   values   of   Christianity.  

 

 
PHILOSOPHY   STATEMENT  

 
  “These   commandments   that   I   give   you   today   are   to   be   upon   your   hearts.   Impress   them   on   your  
children.   Talk   about   them   when   you   sit   at   home   and   when   you   walk   along   the   road,   when   you   lie  
down   and   when   you   get   up.”                –Deuteronomy   6:6-7  

We,   as   parents,   are   exhorted   by   Scripture   to   take   responsibility   for   the   education   of   our   children.  
The   Minerva   Area   Christian   School   exists   in   order   to   assist   parents   in   this   task   of   training   their  
children.   Our   desire   is   to   work   closely   with   the   parents   in   their   child’s   development.   We   are  
committed   to   doing   this   in   a   Christ-centered   atmosphere   so   that   the   child   can   experience   the  
grace   and   love   of   God   throughout   the   day,   in   addition   to   within   the   home.  

The   philosophy   of   our   school   is   based   on   the   view   that   all   truth   is   God’s   truth,   and   that   the   Bible  
is   the   inspired   and   the   only   infallible   authoritative   Word   of   God.   God   created   all   things   and  
sustains   all   things.   Therefore,   the   universe   and   man   are   dynamically   related   to   God   and   have   the  
purpose   of   glorifying   Him.   Because   man   is   a   sinner   by   nature   and   choice,   he   can   only   glorify   or  
know   God   by   accepting   God’s   free   gift   of   salvation   through   His   Son,   Jesus   Christ,   thereby  
committing   his   life   to   the   Lordship   of   Jesus   Christ.  

This   philosophy   channels   our   energies   to   promote   high   academic   standards,   helping   the   child   to  
achieve   skills   in   creative   and   critical   thinking   using   the   most   appropriate   curriculum   available.  
We   will   strive   to   encourage   and   challenge   each   child   to   develop   and   utilize   these   skills   in   order  
to   reach   life’s   full   potential.  

Our   responsibility   for   the   student   encompasses   four   areas:   the   spiritual,   the   intellectual,   the  
physical,   and   the   social.   These   are   inseparable,   and   through   them   runs   the   insistent   thread   of   the  
spiritual.   Therefore,   it   must   be   our   aim   to   teach   the   Bible   not   only   on   its   own   merits,   but   also   to  
weave   the   teaching   of   scriptural   truths   into   the   fabric   of   learning   wherever   appropriate.  

By   addressing   each   of   these   four   areas,   we   hope   to   afford   every   child   who   comes   through   our  
door   the   opportunity   to   “grow   in   wisdom   and   stature,   and   in   favor   with   God   and   man.”  
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MISSION   STATEMENT  
The   mission   of   the   Minerva   Area   Christian   School   is   to   provide   a   high   quality   education,   in   a  
Christ-centered   environment,   where   children   can   grow   spiritually,   academically,   socially,   and  
physically   in   the   grace   and   knowledge   of   Jesus   Christ.  
 
 
 
 

MARRIAGE   POLICY  
We   believe   the   institution   of   marriage   and   the   Biblical   roles   of   manhood   and   womanhood   are  
ordained   and   designed   by   God.   We   believe   that   the   term   “marriage”   has   only   one   meaning   and  
that   marriage   is   sanctioned   by   God   which   joins   one   man   and   one   woman   in   a   single,   exclusive  
union   as   delineated   in   scripture.   This   union   is   to   last   “till   death   do   you   part”.   We   believe   any  
form   of   sexual   immorality   is   sinful   and   offensive   to   God.   This   includes,   but   is   not   necessarily  
limited   to   living   in,   condoning,   or   supporting   sexual   immorality;   practicing   a   homosexual  
lifestyle   or   an   alternative   gender   identity;   or   promoting   such   practices.   (Genesis   1:27;   2:18-25;  
Matthew   19:4   Mark   10:6)  
 
 
 

ORGANIZATIONAL   STRUCTURE  
Our   kindergarten   and   graded   levels   1-6   are   a   ministry   of   the   First   Christian   Church.   We   are  
licensed   by   the   Ohio   Department   of   Education.   A   copy   of   our   charter   will   be   posted   in   each  
classroom.   Verification   of   our   school’s   licensing   record   and   compliance   reports   from   the  
Department   of   Health   and   the   Building   and   Fire   Department   are   available   upon   request   from   the  
State   of   Ohio   Education   Department.  

Our   school   operates   under   the   direction   of   a   school   board.   The   members   of   the   board   are  
selected   and   asked   to   serve.   The   board   is   made   up   of   representatives   from   the   following   areas:  

The   Administrator  
A   member   of   the   Board   of   Elders  
A   member   of   the   Board   of   Trustees   
First   Christian   Church   pastor   representative   
Board   appointed   AOK   representative  
 
 
A   list   of   current   board   members   is   available   in   the   office   and   on   our   website  
 
 
 
 

5  
 



 
ADMISSIONS  

 
 
 
Non-Discriminatory			Statement	 

The   governing   board   of   the   Minerva   Area   Christian   School,   located   at   300   West   Lincoln   Way,  
Minerva,   Ohio,   has   adopted   the   following   non-discriminatory   policy:  

The   Minerva   Area   Christian   School   recruits   and   admits   students   of   any   race,   color,  
gender,   or   ethnic   origin   to   all   its   rights,   privileges,   programs   and   activities.   In   addition,  
the   school   will   not   discriminate   on   the   basis   of   race,   color,   gender   or   ethnic   origin   in   the  
administration   of   its   educational   programs   and   athletics/   extracurricular   activities.  
Furthermore,   the   school   is   not   intended   to   be   an   alternative   to   court   or   administrative  
agency   ordered,   or   public   school   district   initiated   desegregation.  
Minerva   Area   Christian   School   will   not   discriminate   on   the   basis   of   race,   color,   gender  
or   ethnic   origin   in   the   hiring   of   its   certified   or   non-certified   personnel.  
 
 
 
 
Application   Requirements  

Non-refundable   registration   fee   
Student   application   form   (a   separate   one   for   each   child   in   a   multi-child   household)  
Signed   Parents   Pledge   of   Acceptance  
Copy   of   most   recent   report   card   (as   applicable)  
Copy   of   standardized   test   results   (as   applicable)  
Copy   of   birth   certificate  
Copy   of   any   custody   papers   (as   applicable)  
 
 
 
 
Academic   &   Entrance   Requirements  

Children   entering   kindergarten   must   reach   the   age   of   5   (five)   years   old   on   or   before   September  
30   of   the   current   school   year.   Children   must   pass   a   screening   assessment   administered   by   the  
MACS   Administrator   or   the   kindergarten   teacher.   Children   must   be   6   (six)   years   old   by  
September   30   to   enter   first   grade.   Children   seeking   first-time   enrollment   at   MACS   are   required  
to   have   an   assessment   administered   by   a   member   of   the   MACS   faculty.   Appropriate   grade   level  
placement   is   made   based   on   the   results   of   testing   and   an   evaluation   of   past   standardized   test  
results.  
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Physical   Requirements  

Children   enrolled   in   Minerva   Area   Christian   School   are   expected   to   be   able   to   do   the   following  
without   adult   assistance:  

● Maneuver   about   the   school   facility  
● Care   for   their   own   bathroom   needs  
● Feed   themselves  
● See,   with   correction   if   necessary,   well   enough   to   use   normal   books   and   other   materials   and  

see   the   blackboard   adequately.   
 

● Hear,   with   hearing   aids   if   necessary,   well   enough   that   communication   is   accomplished  
without   the   necessity   of   sign   language,   written   notes,   or   other   such   means  

● Use   fine   motor   skills   well   enough   to   perform   most   of   those   school   tasks   normally   required  
at   the   child’s   grade   level  

If   a   child   is   unable   to   perform   any   of   the   above   tasks,   the   current   school   staff   will   make   every  
effort   within   reason   to   accommodate   the   needs   of   the   child.   In   some   cases   the   parents   may   be  
asked   to   participate   with   a   commitment   of   time   or   monetary   value.  

If   a   current   student   has   suffered   an   illness   or   injury   rendering   him   or   her   temporarily   unable   to  
perform   any   of   the   above   tasks,   the   school   will   work   with   the   home   to   determine   an   appropriate  
way   to   meet   the   child’s   schooling   needs.   In   an   attempt   to   balance   the   needs   of   the   other   students  
with   the   needs   of   this   child,   and   when   all   other   reasonable   options   have   been   exhausted,   the  
school   reserves   the   right   to   request   that   the   child   be   withdrawn   from   the   school.  
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Minerva   Area   Christian   School  
2020-2021   Financial   Policies   and   Procedures  

 
Tuition   for   NEW   Families   2020-2021  

 
REGISTRATION   FEE : A  yearly non-refundable  registration  fee  is  due  at         
registration.  

Preschool $75  
K-6 th    grades $175  
Returning   K-6 th    grades $150  

 
DONATION :   V oluntary   tax   deductible   donations   of   any   amount   are   appreciated   at   any  
time.   The   fees   at   Minerva   Area   Christian   School   do   not   cover   all   of   the   operating  
expenses   of   the   school.   Minerva   Area   Christian   School   is   subsidized   by   First   Christian  
Church   of   Minerva.   Your   contributions   are   therefore   most   welcome.  
 
 

 
Class  Registration  Tuition  

 
Tuition:   

First   Christian  
Church   Members  

School   Year  
Tuition  

School   Year  
Tuition  

FCC   Members  
Grades   K-6  $175  10  

installments  
of   $299  

10   installments  
of   $269  

 

$2993  $2694  

5-day   4’s   
9:00   a.m.   to   3:00  

p.m.  

$75  9   installments  
of   $293  

9   installments   of  
$264  

$2634  $2371  

4-day   4’s   
9:00   a.m.   to   3:00  

p.m.  

$75  9   installments  
of   $236  

9   installments   of  
$213  

$2126  $1913  

5-day   4’s  
9:00   a.m.   to   noon  

$75  9   installments  
of   $189  

9   installments   of  
$170  

$1701  $1531  

4-day   4’s  
9:00   a.m.   to   noon  

$75  9   installments  
of   $152  

9   installments   of  
$137  

$1370  $1233  

3-day   3’s  
9:00   a.m.   to   noon  

$75  9   installments  
of   $135  

9   installments   of  
$121  

$1210  $1089  

2-day   3’s  
9:00   a.m.   to   noon  

$75  9   installments  
of   $95  

9   installments   of   
$85  

$851  $766  

 
 
DISCOUNTS : 10%   tuition   discount   for   siblings   enrolled   during   the   same   school   year.  
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Monthly  installments  payments  are  adjusted  for  students  who  register  after  the  first             
week  of  school.  Installments  payments  are  calculated  and  divided  into  equal  payments             
from   August   to   May   for   10   installments   and   September   to   May   for   9   installments.  

 
Minerva   Area   Christian   School  

2020-2021   Financial   Policies   and   Procedures  
 

Tuition   for   Returning   Families  
 

REGISTRATION   FEE : A  yearly non-refundable  registration  fee  is  due  at         
registration.  

Preschool $75  
K-5 th    grades $175  
Returning   K-5 th    grades $150  

 
DONATION :   V oluntary   tax   deductible   donations   of   any   amount   are   appreciated   at   any  
time.   The   fees   at   Minerva   Area   Christian   School   do   not   cover   all   of   the   operating  
expenses   of   the   school.   Minerva   Area   Christian   School   is   subsidized   by   First   Christian  
Church   of   Minerva.   Your   contributions   are   therefore   most   welcome.  
 

 
Class  Registration  Tuition  

 
Tuition:   

First   Christian  
Church   Members  

School   Year  
Tuition  

School   Year  
Tuition  

FCC   Members  
Grades   K-6  $175  10   installments  

of   $294  
10   installments   of  

$265  
 

$2940  $2650  

5-day   4’s   
9:00   a.m.   to   3:00   p.m.  

$75  9   installments   of  
$288  

9   installments   of  
$260  

$2592  $2340  

4-day   4’s   
9:00   a.m.   to   3:00   p.m.  

$75  9   installments   of  
$231  

9   installments   of  
$209  

$2086  $1877  

5-day   4’s  
9:00   a.m.   to   noon  

$75  9   installments   of  
$186  

9   installments   of  
$162  

$1669  $1502  

4-day   4’s  
9:00   a.m.   to   noon  

$75  9   installments   of  
$150  

9   installments   of  
$135  

$1345  $1210  

3-day   3’s  
9:00   a.m.   to   noon  

$75  9   installments   of  
$132  

9   installments   of  
$119  

$1187  $1068  

2-day   3’s  
9:00   a.m.   to   noon  

$75  9   installments   of  
$93  

9   installments   of   
$84  

$835  $751  

 
 
DISCOUNTS : 10%   tuition   discount   for   siblings   enrolled   during   the   same   school   year.  
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Monthly  installments  payments  are  adjusted  for  students  who  register  after  the  first             
week  of  school.  Installments  payments  are  calculated  and  divided  into  equal  payments             
from   August   to   May   for   10   installments   and   September   to   May   for   9   installments.  

 
 

POLICIES   AND   PROCEDURES  
 
1.   Minerva   Area   Christian   School   is   non-profit   and   must   rely   on   tuition   payments   to   meet   its   operating   
     expenses.   It   must   be   assumed   that   each   child's   enrollment   is   for   the   school   year.   Therefore   the  
     school   offers   no   refund   of   the   registration   fee   or   school   fee   and   no   reduction,   credit,   or   refund   of  
     tuition   for   absence   due   to   illness,   holidays,   vacations,   withdrawals,   or   dismissals.  
 
2.   A   family   receives   a   10%   tuition   discount   for   siblings   enrolled   during   the   same   school   year.   The  
     discount   is   applied   to   the   lesser   tuition   amount.   This   discount   does   not   apply   to   the   registration   fee  
     or   school   fee.  
 
3.   Parents   are   expected   to   observe   the   program's   hours   of   operation.   Parents   will   be   given   a   five-  
     minute   grace   period   for   pick-up   times.   Parents   are   responsible   for   paying   a   late   pick-up   fee   of   $1. 00  

       for   each   minute   past   the   grace   period.   
 
4.   To   receive   the   Church   Membership   Discount   you   must   be   an   active   member.   An   active   member   is  

     considered   to   have   attended   MFCC   more   than   51%   of   the   Sundays   in   the   last   12   months.   
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BEFORE   AND   AFTER   SCHOOL   CARE   FEES  
Before   School  

$6.00   an   hour   first   child/each   additional   child   $3.00  
7:00   -   8:00   a.m.   =   $6.00  
7:15   -   8:00   a.m.   =   $4.50  
7:30   -   8:00   a.m.   =   $3.00  
7:45   -   8:00   a.m.   =   $1.50  

 
After   School  

$6.00   an   hour   first   child/each   additional   child   $3.00  
3:00   -   3:15   p.m.   =   $1.50  
3:15   -   3:30   p.m.   =   $3.00  
3:30   -   3:45   p.m.   =   $4.50  
3:45   -   4:00   p.m.   =   $6.00  
4:00   -   4:15   p.m.   =   $7.50  
4:15   -   4:30   p.m.   =   $9.00  
4:30   -   4:45   p.m.   =   $10.50  
4:45   -   5:00   p.m.   =   $12.00  
5:00   -   5.15   p.m.   =   $13.50  
5:15   -   5:30   p.m.   =   $15.00  

 

You  will  be  charged  by  the  quarter  hour,  or  any  portion  thereof,  for  Before  School  and  After                  
School.   Students   must   be   enrolled   in   the   Before   and   After   school   program   and   paid   in   advance.  

Failure   to   pick   your   child   up   at   the   designated   time   results   in   an   added   fee   of   $5. 00    per   minute.  
Cell   phone   time   will   be   used.   Continued   tardiness   (3   times)   may   result   in   withdrawal   from   the  
program.  

 

OTHER   FEES   AND   COSTS  
 

Book   Orders  

Periodically  there  are  opportunities  to  purchase  children’s  books  through  two  different            
organizations.  The  first  is  called  “Books  are  Fun”  the  other  is  “Scholastic  Books”.  Both  of  these                 
are  not  fundraisers  for  the  school  but  the  school  does  receive  books  that  we  can  add  to  our                   
library   as   a   reward.  
 

Field   Trips   Costs  

Field  trip  costs  are  the  responsibility  of  the  parent.  We  will  make  every  effort  to  keep  these  costs                   
reasonable.  
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ACADEMICS  
 
 

Achievement   Testing  

Each  spring,  children  in  kindergarten  and  through  grade  5  will  be  administered  a  battery  of                
achievement  tests.  We  use  the  Terra  Nova  testing  platform.  The  Terra  Nova  testing  is  the  same                 
testing  used  by  the  public  schools  in  our  area.  The  testing  period  usually  lasts  a  week  with                  
practice  tests  given  the  week  before.  Parents  will  be  provided  with  their  child’s  test  results  and  a                  
copy   will   be   kept   in   each   child’s   cumulative   folder.  
 
Cumulative   Records  

When  a  new  or  transfer  student  enrolls  in  Minerva  Area  Christian  School,  a  request  of  records                 
form  must  be  completed.  Our  school  will  send  this  form  to  the  last  attended  school.  A  student’s                  
cumulative  folder  contains  information  regarding  academic  progress,  attendance,  health,          
achievement  tests,  and  special  remarks.  A  parent  may  see  the  contents  of  his/her  child's  folder                
by   contacting   the   administrator   or   secretary.   All   information   is   confidential.  

 
 

 

Homework   Policy  

Graded   assignments :   An   assignment   grade   is   lowered   one   (1)   letter   grade   for   each   day   an  
assignment   is   late.  

Non-graded   assignments :   When   assignments   are   not   for   a   grade,   an   assignment   not   turned   in   on  
time   means   a   privilege   is   forfeited   or   will   result   in   an   applicable   consequence.  

Tests :   A   teacher   may   request   that   graded   tests   be   signed   and   returned.  
 

 
 
 
 
 

Honor   Roll  

“A”  Honor  Roll :  Report  cards  are  issued  every  9  (nine)  weeks.  Students  who  earn  all  A’s  on                  
their  report  card  are  placed  on  the  “A”  honor  roll.  Students  who  earn  “A”  honor  roll  status  3  out                    
of   4   grading   periods   of   the   year   will   receive   “A”   honor   roll   recognition   at   the   end   of   the   year.  

“A/B”  Honor  Roll :  Report  cards  are  issued  every  9  (nine)  weeks.  Students  who  earn  all  A’s  and                  
B’s  or  all  B’s  on  their  report  card  are  placed  on  the  “A/B”  honor  roll.  Students  who  earn  “A/B”                    
honor  roll  status  3  out  of  4  grading  periods  of  the  year  will  receive  “A/B”  honor  roll  recognition                   
at   the   end   of   the   year.  
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Electronic   devices  

Electronic   devices   are   a   distraction   to   teachers   and   fellow   students.   During   the   school   day   cell  
phones,   iPods   and   other   electronic   devices   must   be   turned   off   and   placed   in   a   locker,   backpack,  
or   other   space   where   they   are   not   immediately   available   to   the   student.  

 
 

LUNCH  
 

 
 

Food			and			Lunch			Room			Rules	 

Please  do  not  allow  your  child  to  come  into  the  classroom  finishing  his  or  her  breakfast.  This  is                   
very   unfair   to   the   other   children   and   difficult   for   the   teacher.  

We  encourage  you  to  pack  a  balanced  and  nutritious  lunch  for  your  growing  child. No  pop  or                  
candy .  MACS  offers  a  hot  lunch  program  through  local  restaurants.  You  will  receive  a  weekly                
menu  for  this  program.  Menus  need  to  be  turned  in  to  the  office  with  payment  for  the  week  by                    
9:00   a.m.   on   the   first   school   day   of   each   week.   We   also   offer   chocolate   milk,   juice,   and   water.  

Due  to  limited  time  and  equipment,  microwave  usage  must  be  held  to  a  minimum.  Please                
provide  your  child  with  lunch  items  that  can  maintain  warmth  (such  as  a  Thermos).  A                
microwave  will  be  available  for  4 th  grade  and  up.  Students  may  only  use  the  microwave  for  what                  
they   can   prepare   themselves   without   assistance.  
 
 
Lunch   Room   Rules  

1. Children   must   walk   quietly   and   orderly   to   and   from   the   lunch   room.  
2. Proper   manners   (such   as   “please”   and   “thank   you”)   and   patience   will   be   expected   before,  

during,   and   after   lunch.  
3. Students   are   to   sit   properly   in   chairs   facing   the   table   at   which   they   are   seated.  
4. Students   must   ask   permission   before   getting   up   from   the   table.  
5. Talking   should   be   at   an    inside   voice    level     to   speak   to   others   at   one’s   own   table.  
6. Throwing,   playing   with,   or   sharing   food     is   not   permitted.   Prior   arrangements   may   be   made  

with   the   teacher   regarding   birthdays,   special   treats,   etc.  
7. Popping   bags   or   smashing   cans   is   not   permitted.  
8. At   the   end   of   the   lunch   period,   each   student   is   responsible   for   pushing   in   his   or   her   chair,  

cleaning   up   the   space,   and   putting   trash   in   the   trash   container.  
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BEFORE   &   AFTER   CARE   PROGRAM  

The  after-school  child  care  program  starts  at  3:00  p.m.  and  operates  until  5:30  p.m.  for  students                 
in  grades  K-5 th  .  The  program  is  available  whenever  the  MACS  school  is  in  session.  The                 
program   operates   on   cell   phone   time.  

Snacks  will  be  provided  to  each  student  staying  past  3:30  p.m.  and  enrolled  in  the  after  school                  
program.  
 
Behavior   and   Discipline   Procedures  

The  same  policies  and  discipline  procedures  that  apply  to  the  students  during  the  regular  school                
day  also  apply  to  the  student  during  the  after  school  hours.  Parents  please  review  the  MACS                 
handbook   policies   with   your   child.  

The   two   most   important   rules   are   honesty   and   respect.   

Good  behavior  is  required  at  all  times.  All  children  are  expected  to  be  cooperative  in  whatever  is                  
required  of  them.  Poor  attitude,  bad  language,  and  inappropriate  behavior  will  not  be  tolerated.               
When  children  misbehave  during  the  after  school  program  the  parents  will  be  notified  at  pick-up                
time.  If  the  behavior  does  not  improve  it  will  be  brought  to  the  attention  of  the  principal.                  
Continuous   misbehavior   may   result   in   dismissal   from   the   after   school   program.   

 

Morning  child  care  program  operates  from  7:00  a.  m.  to  8:00  a.m.  each  morning  that  school  is                  
in  session.  At  8:00  a.m.  the  children  are  excused  to  the  MACS  foyer  area  to  await  the  8:25  a.m.                    
bell   to   ring.   They   will   be   supervised   by   the   teacher’s   aide.  

Business  transactions  regarding  attendance,  absenteeism,  enrollment,  and  payment  should  be           
made  through  the  school  office.  Child  care  is  paid  in  advance.  Enrollment  includes  all  necessary                
forms   and   required   emergency   information.  

The  MACS  child  care  director  is  responsible  for  the  child  care  program.  Activities  may  include                
gym   time,   board   games,   computer   games,   use   of   the   library,   and   doing   homework.   
 
 

ATTENDANCE  
When  a  student  is  absent  from  school,  a  parent  or  guardian  must  contact  the  school  by  10:00                  
a.m.  stating  the  reason  for  the  student’s  absence.  If  your  child  is  not  accounted  for  by  10:00  a.m.                   
the   school   office   will   call   to   confirm   absence.  

A   note   from   the   student’s   parent   is   required   after   a   child’s   absence,   explaining   the   reason   for  
the   absence.  

Ohio   state   law   3321   reads:  
● “Truant”   means   absent   without   excuse.  
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● “Academically   prepared”   means   whatever   educational   standard   the   board   of   education   of  
each   city,   exempted   village,   local,   and   joint   vocational   school   district   establishes   as   necessary  
for   the   promotion   of   a   student   to   the   next   grade   level.  
● The   board   of   education   of   each   city,   exempted   village,   local,   and   joint   vocational   school  
district   shall   adopt   a   grade   promotion   and   retention   policy   for   students.   The   policy   shall   prohibit  
the   promotion   of   a   student   to   the   next   grade   level   if   the   student   has   been   absent   for   more   than  
ten   percent   of   the   required   attendance   days   of   the   current   school   year,   and   has   failed   two   or  
more   of   the   required   curriculum   subject   areas   in   the   current   grade,   unless   the   student’s  
administrator   and   the   teachers   of   any   failed   subject   areas   agree   that   the   student   is   academically  
prepared   to   be   promoted   to   the   next   grade   level.  

Minerva  Area  Christian  School  is  in  session  four  nine-week  grading  periods.  Report  cards  are               
issued  at  the  end  of  each  nine  week  grading  period.  Progress  reports  are  issued  during  each  nine                  
week   grading   period.  

After  10  days  of  unexcused  absences  in  a  nine  week  grading  period,  assignments  will  be                
considered   incomplete   and   the   student   will   not   receive   credit.  

The  State  of  Ohio  requires  all  districts  to  charge  students  and  parents  with  truancy  when                
students  accumulate  absence  without  excuse  that  total  5  consecutive  days,  7  days  in  one  month,                
or  12  days  in  one  school  year.  We  are  certified  through  the  Ohio  Department  of  Education  and                  
must  abide  by  the  law.  Therefore,  we  must  follow  the  laws  of  the  State  of  Ohio  and  the                   
instructions  within  that  process.  A  letter  of  truancy  is  issued  and  a  request  for  an  informal                 
truancy  meeting  with  the  Stark  County  Juvenile  Prosecutor  must  follow.  We  appreciate  your              
support   in   this   matter   and   pray   that   we   will   not   have   to   resort   to   this   measure.  
 
Make-up   Work  

Class  work  requested  before  noon  can  be  picked  up  after  school  between  3:15  and  3:45.  This                 
will  give  the  teacher  time  to  prepare  the  requested  material. Please  be  considerate  of  the  teacher                 
and   her   demands   of   the   day.   She   will   make   every   effort   to   work   with   you.  

Work  missed  due  to  an  absence  must  be  made  up.  It  is  the  responsibility  of  the  student  and  the                    
parent  to  request  and  coordinate  missed  work  with  the  teacher.  A  student  normally  has  one  day                 
of  make-up  time  allowed  per  one  day  of  absence.  However,  this  is  to  be  decided  on  a  per  case                    
basis.  If  a  homework  or  test  assignment  has  been  postponed  for  several  days,  the  time  allowance                 
may   be   forfeited.  
 
Tardy   Policy  

Students  need  to  be  in  their  room  promptly  by  8:30.  The  first  bell  sounds  at  8:25  and  the  final                    
bell  sounds  at  8:30.  Any  student  arriving  after  8:30  will  be  considered  tardy  and  will  require  a                  
tardy  slip  from  the  office.  This  policy  applies  to  students  returning  to  their  home  room  after                 
Bible,  computer,  lunch,  etc.  Students  are  expected  to  be  punctual  for  each  class.  Repeated               
offenses  of  the  tardy  policy  will  be  referred  to  the  administrator  and  a  notification  sent  home.                 
Further   corrective   action   will   result   in   a   scheduled   conference   with   a   parent   or   guardian.  

16  
 



Three   times   tardy   will   be   considered   one-half   day   absent   in   their   permanent   file.   Students   will  
not   be   entitled   to   a   Perfect   Attendance   Award   for   the   nine   weeks.  

Please   note    that   if   a   doctor’s   excuse   is   not   provided,   any   student   arriving   after   10:00   a.m.   or  
leaving   prior   to   1:30   p.m.   will   be   considered   one-half   day   absent.   Students   will   not   be   entitled   to  
a   perfect   attendance   award   for   the   nine   weeks .  
 
Medical   Appointments  

A  student  is  considered  tardy  if  he  or  she  arrives  after  the  start  of  school  without  a  doctor  or                    
dentist  excuse.  The  teacher  and/or  office  should  be  notified  of  any  scheduled  appointments  when               
a  student  will  be  absent  at  the  start  of  school,  or  will  require  an  early  dismissal  prior  to  the                    
absence.  In  the  event  of  an  emergency  or  unplanned  visit  for  medical  attention,  the  school                
should   be   contacted   as   soon   as   possible.  

A  doctor’s  excuse  must  be  provided  upon  returning  to  school.  If  a  doctor’s  excuse  is  not                 
provided   the   student   will   be   considered   tardy   or   absent.  

 
School   Cancellations  

If  it  becomes  necessary  to  cancel  or  delay  school  because  of  inclement  weather,  electrical               
failure,  interrupted  water  supply  or  other  unforeseen  development,  the  closing  will  be             
announced  on  the  following  stations:  Television  channels  3,  5,  or  Fox  8;  radio  WHBC  (1480                
AM   &   FM).  

We  use  our  own  school  name;  however,  in  most  cases  if  Minerva  Local  schools  have  cancelled                 
due   to   excessive   snow,   MACS   will   follow   suit.  
 
Withdrawals/Transfers  

Withdrawals  from  MACS  during  the  school  year  must  go  through  the  office  and  the  financial                
secretary.  A  parent  or  guardian  must  sign  a  Release  of  Records  form.  Students  transferring  to                
another  school  will  need  to  verify  the  amount  due  with  the  financial  secretary.  Any  outstanding                
balance   must   be   paid   prior   to   transfer.  

 
PARENT   INVOLVEMENT  

Opportunities  are  provided  for  parent  participation.  Please  let  us  know  if  there  are  ways  in                
which  you  would  like  to  participate.  Staff  members  are  available  for  parent-teacher  conferences              
upon   request.   Parent   conferences   are   available   whenever   a   teacher   or   parent   has   a   concern.  

You  are  invited  to  take  part  in  any  activity  involving  your  child,  whether  here  at  the  school  or  on                    
a  field  trip.  Visits  to  the  classroom  are  permitted.  Please  be  sensitive  to  the  needs  of  the  children                   
while  you  are  visiting.  Things  that  you  can  do  include  homework  help  or  serving  as  a  chaperon.                  
Some   participations   may   require   fingerprinting.  

Scheduled  conferences  are  held  in  the  fall  and  spring.  However,  staff  members  are  available  to                
meet  with  you  concerning  your  child’s  progress,  and  to  keep  you  informed  about  our  program                
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and   activities.   Documentation   of   all   conferences   with   parents   will   be   kept   on   file.  

Parents  needing  assistance  with  problems,  complaints,  or  suggestions  should  speak  first  with  the              
child’s   teacher   and   then,   if   need   be,   with   the   Administrator.  

All   visitors   or   volunteers   are   asked   to   sign   in   and   out   at   the   office.  
 
 
AOK   (“About   Our   Kids”)  

The  AOK  is  dedicated  to  supporting  the  education  and  the  educational  and  spiritual  experience               
of   the   children   at   Minerva   Area   Christian   School.  

The  AOK  meets  once  a  month.  A  notice  will  be  sent  home  announcing  when  the  meetings  will                  
take   place.  

There  are  several  projects  throughout  the  school  year  that  are  led  by  our  AOK.  Some  of  these                  
include  fundraisers,  teacher  appreciation  week,  book  fair,  Santa’s  Secret  Shop,  and  various             
projects   around   the   school.  
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HEALTH   &   SAFETY  
 

Accident/Incident   Reports  

An  accident/incident  report  will  be  filed  whenever  any  child  is  injured  or  becomes  ill  and                
requires  immediate  action.  This  will  be  done  whether  the  child  is  on  the  premises  or  on  a  field                   
trip  away  from  the  school.  A  parent  will  be  asked  to  sign  the  report.  The  parent  will  be  given  a                     
copy   of   the   report.   

 
Safety   within   the   School  

Our  desire  is  to  ensure  a  safe  environment  for  all  children  involved  in  our  program.  Therefore,                 
there   are   requirements   we   must   meet,   and   a   few   we   feel   justified   in   asking   of   you.  

● Children   must   be   supervised   at   all   times.  
● Children   may   be   dropped   off   at   the   door   after   8:00   a.m.   
● We   must   be   given   the   names   of   those   who   will   be   picking   up   your   child   at   the   end   of   the  
day.   If   there   is   someone   who   is   by   law   not   allowed   to   pick   up   your   child,   we   must   have   a   copy  
of   the   court   order   to   that   effect.   We   have   no   authority   to   refuse   a   natural   parent   access   to   his   or  
her   child   without   such   an   order.  
● In   the   event   you   must   add   or   delete   a   name   from   our   parent   pick-up   list,   a   code   must   be  
given   in   order   to   accomplish   this   change.   The   code   is   to   remain   on   file   throughout   the   school  
year.   There   is   a   space   on   the   Parent   Pick   Up   Permission   Slip   form   where   you   give   us   this   code.   

All  children  will  be  walked  to  a  designated  door  at  the  end  of  each  day.  The  parents/  guardians                   
or   other   designated   persons   are   to   pick   the   children   up   there.  

No  child  will  be  released  to  walk  through  the  parking  lot  to  meet  you  at  your  car  without  written                    
permission.   See   Parent   Pick   Up   Permission   Slip.  

If  you  are  going  to  be  late  picking  up  your  child,  please  let  us  know.  Upon  your  arrival  please                    
come  into  the  building  through  the  double  doors  and  you  will  find  your  child  either  in  the  foyer                   
area  or  in  the  office  with  the  secretaries.  Should  it  become  a  problem,  you  will  be  asked  to                   
compensate   the   person/persons   who   takes   care   of   your   child.  
 
Medical   Form/Emergency   Transportation   Authorization  

The  law  requires  that  you  fill  out  and  sign  an  Emergency  Medical/Transportation  form.  This               
form   is   due   upon   registration   of   your   child   in   our   school.  
  

 
Emergency   Evacuation   Drills  

State  law  mandates  that  we  practice  emergency  drills  monthly.  These  are  done  in  such  a  way  as                  
to  cause  the  least  amount  of  fear.  Children  are  escorted  outside  or  to  the  basement,  based  on  the                   
type  of  drill  involved.  The  teachers  help  reassure  the  children  that  this  is  only  “practice”  and  that                  
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everything  is  OK.  We  also  encourage  the  children  to  talk  to  their  parents  about  “emergency                
drills”   at   home.  
 
Safety   Away   from   the   School  

State   rules   and   requirements   will   always   be   met   while   away   from   the   school.  

● We   are   obligated   to   have   on   file   a   Transportation   Authorization   Form   for   each   child.   This  
must   be   completed   by   his/her   parents   and   must   accompany   the   child   (in   the   possession   of   a  
teacher)   on   any   trip   away   from   the   school.  
● To  be  able  to  accompany  his/her  class  on  a  field  trip  away  from  the  building,  any  child                  
will  have  to  present  his/her  teacher  a  permission  form  stating  the  date,  destination,  and  mode  of                 
transportation  of  the  class.  This  must  be  signed  and  dated  by  a  parent  or  guardian  of  the  child.                   
These   slips   will   be   provided   before   any   trip   is   taken.  
● A   complete   first   aid   kit   will   be   taken   on   each   trip.  
● The  health  record  of  any  child  requiring  special  treatment  for  allergies,  handicapping             
conditions  or  health  conditions  will  be  included  with  the  Emergency  Transportation            
Authorization   and   taken   on   any   field   trip.  

Any   trip   requiring   the   transportation   of   the   children   in   personal   vehicles   will   be   preceded   by   a  
special   written   permission   stating   that   the   parents   or   guardians   are   aware   that   the   use   of   a   private  
vehicle   is   possible   and   that   they   give   their   consent.   In   case   of   a   private   vehicle,   child   restraints  
will   be   used.  

On   occasion,   a   parent   may   be   asked   to   chaperon   during   a   field   trip.   As   a   small   school,   we   attend  
various   places   that   expect   a   small   count.   Therefore,   too   many   adults   present   a   disadvantage   for  
our   safety   and   academic   benefits.  
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First   Aid   and   Communicable   Diseases  

At  all  times  there  is  at  least  one  teacher  on  site  who  has  been  trained  in  the  administration  of                    
first  aid  and  in  the  recognition  of  childhood  communicable  diseases.  There  is  a  communicable               
diseases  chart  located  on  the  wall  in  the  hallway  near  the  gym/drinking  fountain/stairs  area.  This                
chart   lists   several   communicable   diseases,   symptoms,   incubation   periods,   etc.  

A   child   is   ill   and   must   be   kept   home   when   he   or   she   has:  

1. a   temperature   of   100°   Fahrenheit   taken   by   under-the-arm   method  
2. a   skin   rash  
3. diarrhea   and/or   vomiting  
4. evidence   of   lice   infestation  
5. severe   coughing  
6. difficult   or   rapid   breathing  
7. yellowish   skin   or   eyes  
8. conjunctivitis   (pink   eye)  
9. stiff   neck  
10. unusually   dark   urine   and/or   gray   or   white   stool  
11. low-grade   fever   for   24   hours  
12. been   diagnosed   as   having   a   strep   infection*  

* State  law  requires  that  a  child  must  be  on  an  antibiotic  for  24  hours  before  returning  to                  
class  if  diagnosed  as  having  any  communicable  disease  or  condition  which  requires  an              
antibiotic.  

A  child  experiencing  minor  cold  symptoms,  but  who  is  not  exhibiting  any  of  the  symptoms                
listed  above,  may  attend  school.  However,  if  the  child  does  not  seem  well,  or  begins  to  show                  
signs  of  any  of  these,  he  or  she  will  be  separated  from  the  other  children  and  his  or  her  parents                     
will   be   notified   and   asked   to   come   get   the   child.  
 
Exposure   To   Illness   While   At   School  

If  a  child  in  the  same  class  as  your  child  is  reported  to  have  a  communicable  disease  (chicken                   
pox,  etc.)  and  has  been  present  in  class,  you  will  be  notified  in  writing  as  soon  as  we  are  made                     
aware  of  the  fact.  Please  notify  us  immediately  if  your  child  is  diagnosed  as  having  a                 
communicable  disease,  or  if  you  discover  lice  infestation  in  your  child.  We  will  then  be  able  to                  
notify  the  other  parents.  This  notification  will  be  made  by  phone,  by  e-mail,  or  by  a  note  home                   
with  your  child.  No  names  will  be  used  on  the  notice,  though  there  is  nothing  to  be  ashamed  of                    
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even  in  the  case  of  lice  infestation.  These  are  simply  parasites,  picked  up  in  many  different                 
places   and   have   nothing   to   do   with   personal   hygiene.  
Action   we   will   take     with   a   child   suspected   of   being   ill   or   having   a   communicable   disease:  

1. The   child   will   be   immediately   isolated   from   the   other   children.  
2. There   will   be   an   adult   within   sight   and   hearing   of   the   child   at   all   times.  
3. An   emergency   number   (given   by   the   parents/guardian   at   the   time   of   enrollment)   will   be  

called   and   the   child   will   be   expected   to   be   picked   up   immediately.  

Any  child  who  has  been  discharged  due  to  illness  or  has  contacted  a  communicable  disease  will                 
be  readmitted  when  his/her  temperature  has  been  normal  for  24  hours,  other  symptoms  have               
disappeared   for   24   hours,   or   upon   a   written   statement   of   health   from   your   doctor.  

 
Emergency   Contact   List  

Telephones  are  available  in  the  office  and  classrooms.  A  medical  and  dental  plan  is  posted  by                 
the  telephone  as  well  as  in  each  classroom.  The  persons  we  will  notify  in  case  of  an  emergency                   
are   listed   below:  

 
FIRE:   330-868-4177  
POLICE:   330-868-4177  
EMERGENCY   SQUAD   OR   FIRE   DEPARTMENT:   330-868-4177  
GREAT   TRAIL   FAMILY   PRACTICE   (Dr.   Barr):   330-868-6044  
DENTISTS   (Dr.   Dowell):   330-868-5001  
MERCY   MEDICAL   CENTER:   330-489-1105  
AULTMAN:   330-452-9911  
ALLIANCE   COMMUNITY:   330-596-6000  
POISON   CONTROL   CENTER:   330-489-1055  
CHILD   ABUSE   AND   NEGLECT:   1-800-686-1569  

 
 
Administration			of			Medication	 

If  your  child  is  in  need  of  prescription  medication,  please  try  to  schedule  his  or  her  dosage  so  it                    
need  not  be  administered  during  the  hours  he  or  she  is  in  class.  Should  this  be  impossible,  you                   
certainly  may  come  into  the  class  and  give  the  medication  to  him  or  her  or  fill  out  a  parent                    
request  for  the  administration  of  medication  form  which  is  available  in  the  office.  The               
medication  must  be  sent  in  the  original  container  with  the  dosage  label  clearly  marked.  This                
form  requires  a  doctor’s  signature  for  administration  of  a  prescription  medication.  Forms  are              
available   in   the   school   office.  

If  your  child  has  a  condition  requiring  possible  administration  of  a  certain  medication,  such  as                
an  inhaler  for  asthma,  you  need  to  make  us  aware  of  this  fact,  sign  a  parent  request  for  the                    
administration  of  medication,  and  make  the  medication  available  to  us  (in  an  original  container               
marked  with  the  directions  of  dosage  by  the  pharmacy).  This  form  requires  a  doctor’s  signature                
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for   administration   of   a   prescription   medication.   Forms   are   available   in   the   school   office.  
 
 
Immunization   record  

A  current  health/immunization  record  must  be  submitted  for  each  child  on  or  before  the  child’s                
enrollment   date.   (You   received   this   form   upon   registration.)  
 
 
 

STUDENT   CONDUCT  
 

General   Behavior   Guidelines  

1. Proper   respect   for   those   in   authority,   anyone   employed   by   the   Minerva   Area   Christian  
School,   and   volunteers.  

2. Proper   standards   in   speech   and   action.  
3. Respect   for   the   property   of   the   church,   school,   and   other   students.  
4. Proper   relations   and   respect   between   students.  

 
 
Emotional/Social   Problems  

If  a  child  exhibits  or  has  a  history  of  disruptive  and/or  violent  behavior,  the  school  may  elect  to                   
decline   enrollment,   or   if   a   current   student,   to   request   that   the   child   be   withdrawn.  

If  a  child  exhibits  emotional  and/or  social  difficulties,  but  is  not  generally  disruptive  or  violent,                
it  may  still  be  the  case  that  our  school  is  not  the  most  appropriate  for  meeting  his  needs.  Such                    
decisions   will   be   referred   to   the   school   administrator.  
 
 
Discipline   Procedures  

Students  are  expected  to  maintain  Christian  standards  that  exemplify  Jesus  Christ.  In  order  to               
promote  Christian  character,  the  Minerva  Area  Christian  School  has  set  some  rules  to  govern  the                
spiritual,   moral,   and   academic   behaviors   of   its   students.  

The  following  behaviors  are  considered  inappropriate  and  will  lead  to  corrective  disciplinary             
action:  

1. Disrespect   towards   those   in   authority   or   other   students.   This   would   include   behaviors   such   as  
eye   rolling,   sighing,   whining,   mimicking,   name-calling,   bad   language,   and   not   following   the  
established   classroom   rules   set   up   by   the   teacher.  

2. Verbal   threats   toward   those   in   authority   or   other   students.  
3. Aggressive   behavior   toward   those   in   authority   or   other   students.  
4. Direct   defiance   or   intentional   disobedience.  
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Consequences   for   inappropriate   behavior  

1. The   first   correction   will   result   in   a   warning.  
2. The   second   and   third   corrections   will   result   in   a   violation   and   a   loss   of   a   privilege.   A   note  

will   be   sent   home   to   be   signed   and   returned.  
3. The   fourth   correction   will   result   in   a   conference   with   the   teacher,   parent(s),   and   child   and  

further   loss   of   a   privilege.  
 
Suspension  

A  student  will  be  suspended  from  school  for  major  infractions  of  school  policy  only  after  a                 
conference  among  the  parent(s),  teacher,  and  administrator  has  taken  place.  The  length  of  the               
suspension  will  be  up  to  the  administrator  and  teacher,  and  will  become  part  of  the  student’s                 
permanent   record.  
 
Expulsion  

A  student  may  be  expelled  if  the  administrator  determines  that  the  presence  of  that  student                
hinders  the  safety,  welfare,  and  spiritual  growth  of  other  students  or  teachers,  or  contradicts  the                
philosophy   and   standards   of   the   school.  
 

	
MACS   Code   of   Conduct   for   Students  

Obedience,  respect,  and  responsibility  are  key  virtues  that  students  must  develop.  Obedience  to              
rules  and  guidelines  is  essential  to  the  development  of  maturity  (Luke  2:51,  Hebrews  5:8).  It                
results  in  genuine  freedom  in  life  (John  8:32).  Respect  is  necessary  for  all  successful  and                
meaningful  relationships  (Luke  10:36-37,  Romans  12:18).  The  building  of  personal           
responsibility  fosters  a  sense  of  achievement  and  necessary  ingredients  to  the  development  of              
self-worth  (1  Corinthians  10:31,  Ecclesiastes  9:10,  Romans  14:12).  As  we  seek  to  provide  a               
balanced  and  disciplined  learning  environment  for  the  students  of  Minerva  Area  Christian             
School,  we  realize  that  man’s  wisdom  falls  short  of  God’s  standards.  We  do  not  claim  to  be                  
perfect  in  all  our  decisions,  but  we  do  try  our  best  to  discipline  in  a  way  that  is  biblical  and                     
pleasing  to  God.  As  partners  in  the  discipline  process,  it  is  important  that  the  school  and  the                  
home  work  cooperatively  for  the  students’  good.  Since  we  teach  the  students  to  obey  and  submit                 
to  their  parents,  it  is  imperative  that  parents  maintain  that  continuity  by  upholding  and  teaching                
the  principles  taught  at  school.  We  can  instill  in  students  proper  Christian  educational  and  moral                
principles  only  through  a  program  that  includes  clear  disciplinary  procedures,  and  as  students              
and  parents,  your  cooperation  in  that  program  is  crucial.  (Please  be  aware  that  the  administration                
reserves   the   right   to   make   discipline   decisions   on   an   individual   basis.)  

Our  goal  should  always  be  to  obey  the  Scriptures  that  says,  “And  whatever  you  do,  whether  in                  
word  or  deed,  do  it  all  in  the  name  of  the  Lord  Jesus,  giving  thanks  to  God  the  Father  through                     
him”  (Colossians  3:17,  NIV).  In  the  best  interest  of  the  entire  school  community,  certain               
guidelines  of  conduct  must  be  maintained  by  all  students  of  Minerva  Area  Christian  School,               
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both   on   and   off   the   campus,   so   that   we   might   all   live   and   work   happily   together.  

These   general   guidelines   for   student   conduct   are   listed   below:  

1. Practice   courtesy   and   consideration   in   your   association   with   teachers,   school   employees,  
fellow   students,   and   visitors.   Respect   their   person   and   property.   (See   Ephesians   4:28-32.)  

2. Respect  the  authority  of  teachers,  administrators,  and  staff  members,  and  treat  them             
courteously,  respectfully,  and  obediently  as  unto  the  Lord.  (See  1 Thessalonians  5:12-13  and              
Hebrews   13:17.)  

3. Abstain  from  the  use  or  possession  of  alcoholic  beverages,  tobacco,  drugs,  and             
pornography,  as  well  as  from  gambling,  and  other  undesirable  practices  that  are  generally              
recognized   to   be   harmful   to   health   and   Christian   character.   (See   1Corinthians   6:19-20.)  

4. Abstain  from  profanity  and  vulgar  or  abusive  speech  and  actions.  Such  speaking  and              
acting  is  harmful  to  others  and  is  certainly  not  appropriate  or  conducive  to  your  moral  and                 
spiritual   development.   (See   Ephesians   4:29).  

5. Refrain  from  public  display  of  affection  on  campus.  As  students,  you  are  expected  to               
conduct  yourselves  in  a  discreet  and  Christian  manner.  Therefore,  while  on  campus,  you  should               
follow   a   “hands   off”   policy.  

6. Leave  all  annoying  and  dangerous  items  such  as  knives,  water  pistols,  lighters,  and              
matches   at   home.  

7. Do  your  own  work.  Do  not  give  or  receive  help  on  tests  or  homework  unless  the  teacher                  
has  granted  this  privilege  on  a  particular  project.  Your  record  should  reflect  your  individual               
effort.  Since  honesty  is  a  Christian  virtue  that  should  be  displayed  by  all  students,  we  consider                 
cheating  a  serious  offense.  During  a  test,  a  quiz,  or  an  exam,  it  is  your  responsibility  to  avoid                   
every  appearance  of  cheating.  All  books  and  papers  must  be  out  of  sight.  No  talking  is  allowed.                  
In   fact,   talking   during   a   quiz   or   a   test   may   be   dealt   with   in   the   same   manner   as   cheating.  

8. Avoid  plagiarism,  which  is  also  a  serious  offense.  The  definition  of plagiarism is  “the  use                
of   another   writer’s   ideas   or   words   without   giving   the   writer   credit   for   them.”  

9. All   school   rules   apply   on   all   field   trips   and   school-sponsored   events,   both   on   the   school  
campus   and   away   from   it.  

 
Policy   Statement   of   Moral   Integrity  

Minerva  Area  Christian  School’s  biblical  role  is  to  work  in  conjunction  with  the  home  to  mold                 
students  to  be  Christ-like.  Of  necessity,  this  involves  the  school’s  understanding  and  belief  of               
what  qualities  or  characteristics  exemplify  a  Christ-like  life.  The  school  reserves  the  right,              
within  its  sole  discretion,  to  refuse  admission  of  an  applicant,  or  to  discontinue  enrollment  of  a                 
student  if  the  atmosphere  or  conduct  within  a  particular  home,  or  the  activities  of  the  student  are                  
counter  to  or  are  in  opposition  to  the  biblical  lifestyle  the  school  teaches.  This  includes,  but  is                  
not  necessarily  limited  to,  participating  in  or  condoning  sexual  immorality;  homosexual  or             
bisexual  activities;  the  promotion  of  such  practices;  or  being  unable  to  support  the  moral               
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principles   of   the   school.   (see   Leviticus   20:13   and   Romans   1:27)  
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BULLYING  
The  Minerva  Area  Christian  School  board  of  education  prohibits  acts  of  bullying.  The  board  of                
education  has  determined  that  a  safe  and  civil  environment  in  school  is  necessary  for  students  to                 
learn  and  achieve  high  academic  standards.  Bullying,  like  other  disruptive  or  violent  behaviors,              
is  conduct  that  disrupts  both  a  student’s  ability  to  learn  and  a  school’s  ability  to  educate  its                  
students  in  a  safe  environment.  Demonstration  of  appropriate  behavior,  treating  others  with             
civility  and  respect,  and  refusing  to  tolerate  bullying  is  expected  of  the  administrator,  faculty,               
staff,   and   volunteers   to   provide   positive   examples   for   student   behavior.  

“A  person  is  bullied  when  he  or  she  is  exposed, repeatedly and over  time ,  to  negative  actions  on                   
the   part   of   one   or   more   other   persons,   and   he   or   she   has   difficulty   defending   himself   or   herself.”  

This   definition   includes   three   important   components:  

1. Bullying   is   aggressive   behavior   that   involves   unwanted,   negative   actions.  
2. Bullying   involves   a   pattern   of   behavior   repeated   over   time.  
3. Bullying   involves   an   imbalance   of   power   or   strength.  

Bullying   can   take   on   three   forms:  

Physical:    hitting,   spitting,   stealing   or   damaging   belongings.    Verbal:    threats,   lying   to   cause  
trouble,   name-calling.    Psychological:    intimidation,   social   exclusion,   spreading   rumors.  

We  have  implemented  the  “Bully  Box.”  This  is  a  way  for  students  to  anonymously  report                
incidents  of  bullying  in  our  school.  The  bully  box  is  located  outside  the  administrator’s  office                
but  not  within  her  sight.  A  student  can  report  incidents  of  bullying  by  dropping  a  note  in  the                   
box.   Notes   do   not   need   to   be   signed.  

Consequences  and  appropriate  remedial  actions  for  a  student  or  staff  member  who  commits  one               
or  more  acts  or  bullying  may  range  from  positive  behavioral  interventions  up  to  and  including                
suspension  or  expulsion,  in  the  case  of  a  student,  or  suspension  or  termination  in  the  case  of  an                   
employee,  as  set  forth  in  the  board  of  education’s  approved  code  of  student  conduct  or  employee                 
handbook.  

Consequences  for  a  student  who  commits  an  act  of  bullying  shall  be  unique  to  the  individual                 
incident  and  will  vary  in  method  and  severity  according  to  the  nature  of  the  behavior,  the                 
developmental  age  of  the  student,  and  the  student’s  history  of  problem  behaviors  and              
performance,  and  must  be  consistent  with  the  board  of  education’s  approved  code  of  student               
conduct.  Remedial  measures  shall  be  designed  to  correct  the  problem  behavior,  prevent  another              
occurrence  of  the  behavior,  and  protect  the  victim  of  the  act.  The  consequences  and  remedial                
measures   may   include,   but   are   not   limited   to,   the   list   below:  
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Consequences  
● Admonishment  
● Temporary   removal   from   the   classroom  
● Loss   of   privileges  
● Classroom   or   administrative   detention  
● Referral   to   disciplinarian  
● In-school   suspension   during   the   school   week   for   students  
● Out-of-school   suspension  
● Legal   action  
● Expulsion  
 
The  Minerva  Area  Christian  School  Board  of  Education  requires  the  administrator  to  be              
responsible  for  receiving  complaints  alleging  violations  of  this  policy.  All  school  employees  are              
required  to  report  alleged  violations  of  this  policy  to  the  administrator.  All  other  members  of  the                 
school  community,  including  students,  parents,  volunteers,  and  visitors,  are  encouraged  to  report             
any  act  that  may  be  a  violation  of  this  policy.  Reports  may  be  made  anonymously,  but  formal                  
disciplinary   action    may   not    be   based   solely   on   the   basis   of   an   anonymous   report.  

The  Minerva  Area  Christian  School  Board  of  Education  requires  the  administrator  to  be              
responsible  for  determining  whether  an  alleged  act  constitutes  a  violation  of  this  policy.  In  so                
doing,  the  principal  shall  conduct  a  prompt,  thorough,  and  complete  investigation  of  each              
alleged  incident.  The  investigation  is  to  be  completed  within  three  school  days  after  a  report  or                 
complaint  is  made/received.  Due  to  confidentiality  when  considering  the  rights  and  protection  of              
each  child,  the  principal  may  or  may  not  be  at  liberty  to  discuss  the  results  of  the  investigation                   
with   the   parents.  

The  Minerva  Area  Christian  School  Board  of  Education  prohibits  reprisal  or  retaliation  against              
any  person  who  reports  an  act  of  harassment  or  bullying.  The  consequences  and  appropriate               
remedial  action  for  a  person  who  engages  in  reprisal  or  retaliation  shall  be  determined  by  the                 
administrator   after   consideration   of   the   nature,   severity,   and   circumstances   of   the   act.  

 
For  more  information  on  why  children  bully,  types  of  bullying,  and  environmental  changes  to               
help   prevent   bullying,   please   see   the   school   administrator.  
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STUDENT   DRESS   CODE   POLICY  
 

We  believe  that  outward  appearance  is  important  to  our  testimony  (1  Timothy  2:9-10,  1  Peter                
3:3-4).  Experience  has  shown  that  students  are  better  behaved,  learn  better,  and  have  better               
attitudes  when  dressed  neatly.  The  type  of  clothing  worn  has  a  definite  effect  upon  the  attitude,                 
conduct,  and  work  habits  of  the  students,  as  well  as  an  effect  upon  the  school  as  a  witness  to  the                     
community.  Cleanliness,  neatness,  appropriateness,  and  modesty  are  the  main  concerns           
regarding   dress   for   the   students.   
 
All   dress   decisions   are   expected   to   positively   reflect   on   MACS.  
   
Students  may   wear  the   following:  

● Individuals,   groups,   images,   or   wording   that   does   not   conflict   with   biblical   principles.  
   
Students  must   wear  the   following:  

● Appropriately   worn   and   sized   clothing   which   completely   cover   shoulders,   abdomen,  
back,   cleavage,   and   undergarments   at   all   times   when   sitting   or   standing.   

● Appropriate   undergarments   –   which   should   not   be   seen  
   
Students  may   not   wear  the   following:  

● “Gothic,”   occult,   negative,   violent   themes   and   images,   or   secular   bands.  
●   Pajama   tops   or   bottoms  
● Tight,   form   fitting   articles   of   clothing   such   as   bike   shorts   or   yoga   pants  
● house   shoes   or   slippers  
● Any   article   of   clothing   that   have   holes   that   are   not   permanently   repaired   or   patched.  
● Oversized   /   baggy   /   sagging   articles   of   clothes.  

 
SHIRTS  

● All   shirts   as   a   part   of   the   regular   dress   code   may   be   worn   un-tucked.  
● All   shirts   must   completely   cover   shoulders   (and   all   undergarments),   abdomen,   back,  

cleavage,   and   undergarments   at   all   times   when   sitting   or   standing.   
● Sheer   shirts   for   Girls   must   have   a   traditional,   wide   strap   tank   top   or   dress   code   approved  

shirt   underneath.  
● Boys’   shirts   must   have   sleeves.  

   
PANTS   /   SLACKS   /   SHORTS  

● All   pants/shorts,   etc.   must   be   in   good   repair   and   neatly   hemmed   (no   fraying).    If   jeans  
have   holes,   there   must   be   no   skin   or   undergarments   showing  

● Sagging,   oversized,   or   tight   pants/shorts   are   not   permitted.  
● Short   lengths   should   be   no   more   than   3"   above   the   knee   when   standing  
● Students   may   wear   athletic   shorts   /   pants   as   long   as   they   do   not   have   holes.     Shorts   must  

be   3   inches   above   the   knee.  
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DRESSES/SKIRTS  
● Dress   and   skirt   lengths  are   to   be   no   more   than   3   inches   above   the   knee   when  

standing .  We   ask   that   if   your   daughter   cannot   find   a   skirt   /   dress   that   is   no   more   than   3  
inches   above   the   knee,   please   wear   slacks   /   pants.  

● Dresses   must   completely   cover   shoulders   (and   undergarments),   abdomen,   back,   cleavage,  
and   undergarments   at   all   times   when   sitting   or   standing.   
 

SHOES  
● Shoes   must   be   worn   at   all   times   while   on   campus.  
● Shoes   must   be   properly   tied   if   the   shoe   has   laces.  
● Students   may   wear   sandals   that   have   a   heel   strap.  
● Students   are   not   permitted   to   wear   flip-flop   sandals.  

 
- ALL   STUDENTS -  

Hair:    Hair   styles   must   be   neat   and   clean.   Unnatural   coloring,   spikes,   Mohawks,   or   shaved  
portions   of   the   head   are   not   permitted.   Boys’   hair   shall   not   touch   the   collar   (no   ponytails).  
Jewelry:    Tattoo   choker   is   not   permitted,   and   earrings   should   be   appropriately   sized   for   the   child.  
For   safety,   dangle-type   earrings   are   not   permitted.   Girls   are   limited   to   two   earrings   per   ear,  
earrings   for   boys   are   not   permitted.    No   body   piercings   and   no   tattoos   are   permitted.  
Hats   and   sunglasses :   No   hats   or   sunglasses   are   to   be   worn   in   the   classroom   unless   otherwise  
stated   by   the   teacher   as   part   of   a   planned   activity.  
 
 
 
 

Student   Personal   Belongings  
The   school   is   not   responsible   for   lost   or   stolen   personal   items.   Please   mark   your   child’s   name   on  
removable   clothing   items,   backpacks,   and   lunchboxes.   Children   are   not   permitted   to   bring   toys  
to   school,   unless   they   are   for   a   school   activity.   If   your   child   brings   a   toy   for   a   special   activity  
such   as   “show   and   share”   be   sure   the   toy   is   not   breakable   and   is   appropriate.   Fidget   spinners  
will   be   kept   in   the   hallway   or   in   a   locker   during   class   time.   Unacceptable   toys   include,   but   are  
not   limited   to,   guns   (of   any   kind),   swords,   knives,   or   any   action   figures   that   include   these  
weapons   or   attitudes   of   killing,   fighting,   or   other   rough   behaviors.   If   in   doubt   ask   the   teacher  
before   you   bring   in   any   special   item.   
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SCHOOL   EQUIPMENT  
 

                                                                

 

Computer   Policy   for   Students  

All   students   enrolled   in   Minerva   Area   Christian   School   have   the   privilege   of   using   computers  
designated   for   student   use.   Students   will   use   computers   only   at   times   and   in   ways   specifically  
approved   by   the   teacher.   Students   should   not   access   any   websites,   including   harmless   play   or  
music   sites   that   are   not   relevant   to   a   specific   assignment.   Students   may   not   make   any   changes   to  
school   computers,   such   as   installing   programs   or   changing   desktop   backgrounds.   Changes   may  
only   be   made   by   a   teacher   or   under   a   teacher’s   direct   supervision.  

Students   will   be   given   the   password   that   allows   them   to   access   student   user   accounts.   Students  
will   not   be   given   any   passwords   other   than   those   specifically   attached   to   student   accounts.  
Students   are   not   to   share   the   student   password   with   any   other   person,   including   members   of   the  
student’s   own   family   and   fellow   MACS   students.   (Students   who   forget   a   password   should   ask   a  
teacher   for   help,   not   another   student.)  

Computers   are   to   be   used   with   care.   They   must   not   be   dropped   or   treated   roughly,   and   keys   must  
never   be   pounded   upon   out   of   playfulness   or   frustration.   Screens   are   not   to   be   touched   with  
fingers,   or   cleaned   apart   from   teacher   supervision.   Students   will   be   responsible   for   any   damage  
done   to   a   computer   through   carelessness   or   neglect.  

Students   will   save   files   onto   the   computer,   but   at   the   end   of   the   school   year   all   student   files   will  
be   deleted.   Students   may   use   their   own   flash   drives   to   save   any   files   they   want   to   keep.  

Violations   of   any   computer   policies   may   result   in   the   student’s   temporary   or   permanent   loss   of  
school   computer   privileges.  

Upon   enrollment   of   their   children,   parents   will   receive   a   school   equipment   usage   agreement   that  
must   be   read,   signed,   and   returned   to   the   school   before   the   student   will   be   permitted   to   use  
school   computers.  
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