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Salem in Ladue United Methodist Church is pleased and honored to offer the wedding ministry for the 
very special occasion of holy marriage. Weddings are available for both our members and guests of our 
congregation. The wedding ceremony is a worship service where the bride and groom pledge themselves 
to one another in the presence of God and begin their marriage with Christ as the foundation. The follow-
ing policies and procedures have been set up to help your wedding go as smoothly as possible.

ABOUT WEDDINGS AT SALEM
A church wedding is first and foremost a Christian 
act of worship, praise, and celebration. Both the 
Chapel and the main Sanctuary at Salem are sim-
plistic in their form; yet, they portray this congre- 
gation’s faith and hope in the mystery and wonder 
of God’s love. This is what a wedding celebration 
is about. 

The traditional ecumenical wedding liturgy is 
used in the services here at Salem. The personal 
choices of floral beauty, music, and the makeup of 
your wedding party add those distinctive elements 
which make your wedding unique. 

The use of Salem by non-members is welcomed. 
We do hope that non-members will not only rec-
ognize the church in the preparation of the mar-
riage, but also recognize that Jesus Christ’s ex-
ample and teachings are a sure foundation for an 
enduring relationship; therefore, we encourage 
persons who are preparing for marriage to be ac-
tive in worship at the church of their choice or to 
consider worship here at Salem.

HOW TO BEGIN
Salem is all about strengthening the family. We will 
consider it a joy to work with you in the prepara-
tions for the grand day. If you are a non-member, 
the beginning entry is to accept an invitation to 
come to one of Salem’s Sunday morning worship 
services. This provides an opportunity for a pro-
spective bride and groom to see Salem, the sanctu-
ary, her people, and clergy.

SCHEDULING THE WEDDING
Please contact the church office as soon as possi- 
ble regarding the date you wish to schedule. Once 
you have contacted the church office, we will mark 
your tentative wedding date on our schedule. For 
members of Salem, you may schedule your wed-
ding as far in advance as you wish. Non-members 
are allowed to schedule wedding dates one year in 
advance. A non-refundable deposit of 50% of the 
usage fee is required to reserve a wedding date. t
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CONTACT INFORMATION
Jennifer Horne
Salem in Ladue United Methodist Church
1200 S. Lindbergh Blvd. Saint Louis, MO 63131 
Phone: (314) 991-0546
Fax: (314) 991-1242
Email: jennifer@salemstlouis.com

THE CLERGY
The clergy will share with you in the premarital 
counseling and will then serve as the official cele- 
brant at the wedding celebration. If you would like to 
have a clergyperson who has been closely related to 
you assist in the wedding liturgy, this is acceptable. 
Such arrangements must be requested, and the Sa-
lem clergy working with you will issue the invitation 
to the other clergyperson.

During the initial consultation, specific detail is giv-
en to your wishes for your wedding day. The cler-
gyperson will lead you through the preparations for 
your special day.

WEDDING VENUES
Salem offers two venues for weddings: Sanctuary 
or Chapel. The Sanctuary seats 500 guests, and the 
Chapel seats 120 guests. Both locations are beautiful 
settings for weddings.

Wedding Venues Specifications:
Sanctuary – 34 pews
The fourth pew from the front on both sides of the 
center aisle and the fourth pew from the back on 
both of the side aisles are altered to permit wheel-
chair access.
Aisle width – 64” wide 
Doorway – 59” wide 
Runner (if used) - 80’ long

Chapel - 22 pews
Aisle width – 56” wide
Doorway – 63” wide 
Runner (if used) – 45’ long

WEDDING HOST
The wedding host represents the church in coordi-
nating the many details of the wedding and rehearsal 
within the church. Her responsibilities include: en-
suring the wedding venue is ready for the rehearsal 
and wedding, unlocking rooms for the wedding par-
ty, assisting pastor with rehearsal, orchestrating pro-
cessional and recessional, monitoring time schedules 
related to the ceremony, and overseeing any other fa-
cilitation needs within the church.

The wedding host will contact the bride and groom 
to arrange a meeting to discuss plans and answer 
questions. The host will also assist with the rehearsal 
and attend the wedding ceremony.

DAY AND TIME AVALABILITY
Weddings are primarily performed on Saturdays. Ex-
ceptions are only performed with the consent of the 
pastor officiating the ceremony. Saturday weddings 
may not be scheduled past 6:00 p.m. as the custodian 
and staff need adequate time to prepare for Sunday's 
worship celebrations.

The church will be open two hours prior to the 
scheduled wedding time. This allows ample time for 
floral decorations to be put in place. A maximum of 
three hours and thirty minutes is allotted for each 
wedding from the time the church is opened until 
clean-up commences.

THE DRESSING ROOMS
Sanctuary wedding: The bridal room in Fellowship 
Hall has a mirrored wall and is near the restroom. 
The groom's party will gather in room 200, behind 
the Sanctuary. It is a comfortable and furnished as a 
large living room.

Chapel wedding: The choir room located beneath 
the chapel provides ample space for the bridal party 
to get ready. The groom's party will gather in room 
200, behind the Sanctuary. It is a comfortable and 
furnished as a large living room.
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Jennifer Horne 
Salem in Ladue United Methodist Church 
1200 S. Lindbergh Blvd.  Saint Louis, MO 63131 
Phone: (314) 991-0546 
Fax: (314) 991-1242 
Email: jennifer@salemstlouis.com 
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MARRIAGE LICENSE
The pastor can only perform weddings in full ac- 
cordance with the law. Please do not overlook the 
necessity for careful compliance. The wedding 
cannot take place without a marriage license. The 
license is to be turned in the church office no later 
than three days before the wedding date. (Infor-
mation on obtaining a marriage license is included 
in your packet.)

PHOTOGRAPHERS
The wedding is a worship celebration; therefore,
flash pictures are not to be taken during the wed-
ding. The official photographer is the only person 
authorized to take exception to the above guide-
line. Your photographer may take pictures of the 
entrance of the bridal party from the rear portion 
of the central aisle.

Following the processional, they may go to the bal-
cony during the wedding and take non-flash pic-
tures from this lovely vantage point. The bride and 
the groom will advise family members that before 
or after the wedding, when the official photogra-
pher is taking pictures, they may use this time to 
take photos of the wedding party along with posed 
pictures of the families.

During the premarital sessions, pictures of other 
weddings may be viewed. If you would ask your 
photographer to supply Salem with a print from 
your wedding day, we will be pleased to add it to 
our wedding album. They may attach their pro- 
fessional name and address to this picture.

Some couples prefer to take some of the pictures 
prior to the ceremony. This is welcomed. A time 
frame of three hours and thirty minutes is allot- 
ted for each wedding from the time the church is 
opened until clean-up commences.

(Please give Information Sheet (B) to your pho- 
tographer so they may be aware of the church's 
guidelines.)

VIDEOGRAPHERS
Video cameras are permitted with limitations – one 
is allowed in the balcony; a second non- manned 
video camera may be placed in the altar area with 
approval from the Pastor. Power and video camera 
audio hookups are in place in the front center of 
the balcony.

WEDDING MUSIC
The wedding is a service of worship. All music 
played or sung during the wedding should express 
a Christian message appropriate to the occasion. 
Salem’s organist is Mary Hitchcock-Reinhart. She 
will be of special help to you in your planning and 
can provide suggestions for the music that will add 
rich beauty to the celebration. We request that all 
musical selections be in place one month in ad-
vance of the wedding date. And, if you desire, she 
can suggest the name of a soloist.

If you have another organist that you wish to use, 
they must be approved by Mary Hitchcock-
Reinhart, as the organ (33 rank Moeller) is used by 
musicians who have been trained and are familiar 
with such an instrument. If you prefer other mu- 
sicians such as a string quartet, violinist, harpist, 
etc., you may discuss this with the clergyperson.

Movement of furniture, including piano, is not 
permitted. The use of recorded music (CDs and/ 
or tapes) is not permitted.

WEDDING PARTY
It is important that the entire wedding party be 
present at the rehearsal. All members of the wed-
ding party and friends should be reminded that 
smoking is not permitted on the Salem campus. 
No alcoholic beverages are permitted in the church 
or on the church property.
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FLOWERS AND DECORATION
After you select your florist, the wedding coordi- 
nator will work with you on your plans for flowers 
and decorations. As our worship areas are fore- 
most the sanctuaries for this active congregation, 
during seasons such as Easter and Christmas, the 
seasonal decor shall remain in place. For exam- 
ple, the Christmas poinsettias, once in place, may 
not be removed for a wedding; however, rest as- 
sured, the seasonal greenery enhances any De- 
cember celebration.

Floral Arrangements
Please check with the wedding hostess as to the ap-
propriateness of any flora that is to be used around 
the altar. Nothing shall be placed within the chan-
cel area that would detract from the Cross of Jesus 
Christ and the altar from which the Holy Commu-
nion is served. Usually a single floral centerpiece 
above the altar adds the stunning touch to center 
the wedding decor. There is a brass flower stand 
on either side of the altar that you may use for 
your arrangements. The church office will provide 
you with liners that you may take to your florist, if 
these two stands are used. The liners are a part of 
the brass stands and are not to be taken with the 
flowers following your wedding. The liners are flat 
on the bottom and measure 4-1/2” across the top 
and are 8” tall.

Please note: To protect the church property, fur- 
nishings, etc. the use of nails, screws, thumbtacks, 
or tape to secure any item is not permitted.

Flower Petals for Processional
Artificial flower petals may be used during the 
wedding ceremony as part of the processional.

Candelabras
If you wish to use candelabras, the church will pro-
vide two seven-candle candelabras. The two Christ 
candles on the altar are always used and are per-
manently in place on the altar.

Candles
Due to fire codes, no open candles are permitted in 
the windows. Aisle candles may be used if they are 
covered. Due to the height of these and the many 
chimney glasses that must be lifted to properly 
light the candles, these should be lighted before 
the start of the wedding by adults. Those same at-
tendants will be responsible for extinguishing the 
candles at the end of the wedding.

After the Wedding
After your wedding, you may wish to leave the flo-
ral centerpiece and/or side floral fans. If so, please 
notify the church office ahead of time. All other 
decorations must be removed immediately follow-
ing the departure of the wedding party from the 
church, Otherwise the church’s custodian will dis-
pose of them.

(Please give Information Sheet (A) to your florist 
so they may be aware of our guidelines.)

COVENANT AGREEMENT
The Salem community wishes for you a beautiful 
wedding day. To help in that dream, the follow- 
ing simple and straight-forward covenants are in 
place. If you have questions about these guidelines 
please speak with the clergyperson that has been 
assigned to your wedding.

Alcohol is not to be brought onto the church 
property or parking lot. In addition to this rigid 
rule, we would ask the bride and groom request of 
the wedding party an alcohol free wedding.

Salem's entire campus is  “tobacco free”.

Celebration at departure of the Bride and 
Groom: Due to considerations for cleanup, we ask 
that neither bird seed nor rice be thrown. Other 
creative substitutes have been bubbles, the releas-
ing of helium-filled, biodegradable balloons, or 
wedding butterfly packets.
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REHEARSAL
The rehearsal shall be scheduled for the evening 
prior to your wedding day. If you are planning a 
rehearsal dinner, you will most likely wish to have 
the rehearsal first. The rehearsal lasts one hour. 
Dependent upon travel time to the restaurant, you 
can determine the hour for the rehearsal dinner to 
begin.

All wedding participants are to be present for the 
rehearsal. This includes parents and ushers. The 
soloists and organist may rehearse at another time 
other than this hour.

The pastor and wedding hostess will be in charge 
of the wedding rehearsal. They will enable every- 
one to be at peace about their particular role. The 
wedding itself will unfold in a beautiful manner 
due to these preparations.

WEDDING BULLETIN
Salem does not provide this service, but sample 
programs are available to be used as a guide, if 
you wish to have one. Send a rough draft of your 
wedding bulletin to your clergyperson before 
printing the final draft.

At the end of the liturgy, at the bottom of that 
page, add the words: Please refrain from taking 
flash photos during the service of Christian Mar-
riage.

CONFIRMING YOUR WEDDING
To confirm your wedding date please complete 
the Wedding Application sheet and return it along 
with a non-refundable deposit for one-half (or full 
payment) of the Sanctuary or Chapel fee to Jen-
nifer Horne in the office. The remaining charges 
will be paid one month prior to the wedding. The 
initial deposit is non-refundable.

SCHEDULE OF WEDDING FEES (rev. 1/1/2019)

Main Sanctuary Wedding  $450 
Chapel Wedding  $300 
Clergy   $325 
Organist (optional)*  $200 
Soloist (optional)  $100 
Sound Operator  $100 
Wedding Hostess  $150 
Building Custodian  $125

*Additional fees may apply for accompanying soloists or
extra practices

Facilities are not available for receptions.

Vehicles are not to be left on the church parking 
lot following the rehearsal and/or the wedding.

HOW FEES ARE TO BE PAID
Forty-five days prior to your ceremony you will re-
ceive an invoice of the charges for your ceremony, 
and payment is due one month prior to the cere-
mony date.

Fees may be paid in one check for all the elements 
of the ceremony written to Salem United Method-
ist Church.  Payment may be made by delivery to 
Jennifer Horne in the Salem office, by US Postal 
Service,  or you may pay electronically at www.sa-
lemstlouis.com. 

Note to non-members: We wish it were feasible 
to forego these charges, yet, this property requires 
much personal sacrifice from its members. They 
have constructed this beautiful property and are 
pleased to be able to share it with you. Your contri-
bution will be used to underwrite the utilities and 
other expenses associated with your wedding.
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quested, and the Salem clergy working with you 
will issue the invitation to the other clergyperson. 
 
During the initial consultation, specific detail is 
given to your wishes for your wedding day.  The 
clergyperson will lead you through the prepara-
tions for your special day.   
 
 
WEDDING HOST 
The wedding host represents the church in coor-
dinating the many details of the wedding and re-
hearsal within the church.  Her responsibilities 
include: ensuring the wedding venue is ready for 
the rehearsal and wedding, unlocking rooms for 
the wedding party, assisting pastor with re-
hearsal, orchestrating processional and reces-
sional, monitoring time schedules related to the 
ceremony, and overseeing any other facilitation 
needs within the church.   
 
The wedding host will contact the bride and 
groom to arrange a meeting to discuss plans and 
answer questions.  The host will also assist with 
the rehearsal and attend the wedding ceremony. 
 
THE DRESSING ROOMS 
Sanctuary wedding:  The bridal room in Fellow-
ship Hall has a mirrored wall and is near the rest-
room.  The groom's party will gather in room 200, 
behind the Sanctuary.  It is a comfortable and fur-
nished as a large living room. 
 
Chapel wedding:  The choir room located be-
neath the chapel provides ample space for the 
bridal party to get ready.  The groom's party will 
gather in room 200, behind the Sanctuary.  It is a 
comfortable and furnished as a large living room. 
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