
  

TRINITY LUTHERAN EARLY CHILDHOOD CENTER   

REGISTRATION FORM   

2022-2023 

Date: _______________          New Family: _____          Returning Family:  _____          Start Date: _______________ 

Circle Desired Schedule:   M     T     W     Th     F          Drop off: ____________          Pick-Up: ____________ 

Last ____________________ First ____________________Age ________Birthday _____________   

Last ____________________ First ____________________Age ________Birthday _____________   

Last ____________________ First ____________________Age ________Birthday _____________   

 

Parents’ or Guardians’ Name ________________________________________________________   

Address ________________________________________________________ Zip _______________   

Home Phone # ___________________________Cell Phone # _______________________________   

E-Mail Address ____________________________________________________________________  

Church Home __________________________________ Baptized/Dedication _________________   

Full registration fee of $50 per student or $100 per family must accompany registration.  The registration 
fee is non-refundable unless a family moves farther than 50 miles from TLS/ECC prior to the first day of 
school.   

----------------------------------------------------------------------------------------------------------------------------   

(for office use only)   

 Check # ___________   Amount: __________________     Date: ________________   



  

TRINITY LUTHERAN EARLY CHILDHOOD CENTER   

CONTRACT   

2022-2023 

This contract is made between the parent(s)/guardian(s):   

Name of Parent(s)/Guardian(s): 

 ________________________________________________________   

Address of Parent(s)/Guardian(s): 

 ________________________________________________________   

E-mail: ______________________________________________ Primary phone #: ______________________  

and Trinity Lutheran Early Childhood Center for the care of the following children:   
(circle one)   

Child’s name: ______________________________________ Date of birth: __________________ Male or Female 

Child’s name: ______________________________________ Date of birth: __________________ Male or Female 

Child’s name: ______________________________________ Date of birth: __________________ Male or Female   

SCHOOL PROGRAMS:   

Circle program(s):        Preschool 3                     Prekindergarten 4   

Circle Option:               Half Day OR Full Day     Half Day OR Full Day   

Circle 2, 3, or 5 days:   M  T  W  Th  F                  M   T   W  Th  F   

Tuition payment is monthly.  The payment shall be $_____________per month and is due in advance on the 20th for 
the following month (Ex. August 20th is the payment date for September tuition).   

CHILD CARE PROGRAMS:   

Circle program(s):     Infants     Toddler 1     Toddler 2     Extended Care (Before/After School)   

Tuition payment is weekly. The payment for care shall be $_____________per week, is due in advance for the 
following week, and reflects a schedule as follows:   

  Arrival time: _____________am/pm   AND   Pick up time: _____________am/pm   

  Arrival time: _____________am/pm   AND   Pick up time: _____________am/pm   

On the following days (circle all that apply):      M   T   W   TH   F   
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Registration Fee: $50.00 per child; $100.00 per family; nonrefundable.   

This is a onetime fee as long as your child(ren) are enrolled continuously. The registration fee will be charged again to 
families who withdraw their child(ren) from the program for the summer or other extended periods of time.   

Tuition Payment Policy: Tuition is charged for both EC school and child care programs that the child has been 
enrolled and scheduled to attend. Tuition is due for the days your child has been scheduled in advance regardless of 
absence due to illness, vacation, or other reasons. A two week notice must be given to cancel scheduled child care. 
Tuition is on a prepay basis; it must be paid in advance.    

• Monthly Payments: Tuition is charged monthly for school programs (Preschool 3, Prekindergarten 4) that 
the child is enrolled. Monthly tuition payment is due on the 20th.  

• Weekly Payments: Tuition is charged weekly for child care programs (infant, toddler, extended care 
before/after school) that the child is scheduled to attend. Weekly tuition payment is due in advance by 
Friday for the following week.  

Family Discounts:   
Infant, Toddler, Preschool, Extended Child Care - A 10% tuition discount will be applied to the tuition rates of the 
oldest child(ren) for families with two or more children.   

Child Care Network & DHHS Assistance Programs: Trinity will accept families who are approved for tuition assistance 
through one of these programs. Parents are responsible for any tuition charges not paid by these programs, including 
charges for child care provided prior to being authorized for child care tuition assistance and for charges for child 
care provided after the parent has been disqualified for tuition assistance.   

Late Pick Up Fee: If a parent is going to be late picking up a child, every effort must be made to contact the provider. 
A $1.00 per minute late fee will be charged to parents who pick up their child after 6:00pm. A $1.00 per minute late 
fee will be charged to parents who have scheduled their child to attend for a half day (less than 5 hours) and do not 
pick up their child at the designated time, unless the parent has contacted the office to extend their child’s time in 
advance and this extension was approved. Trinity reserves the right to schedule other children to attend to offset 
half day and part time attendance schedules. A late pick up can create a staffing problem in terms of State Licensing 
required adult/child ratios.   

Meals and Snacks: Trinity will provide a morning and an afternoon snack to children present during those times, 
except for infants. Parents are responsible for providing meals (breakfast and lunch) for their child(ren). On full 
school days breakfast and lunch may be purchased for your child through the school food program. These costs are 
billed separately. Please be sure to make a separate payment when an invoice is received.   

Infant Meals and Snacks: Parents must provide all formula and food for their baby in our infant program.   

Infant and Toddler Diapering Needs: Parents must provide diapers, wipes, and diaper ointment for their infant or 
toddler.   

Tuition on No School Days (No school for half day, full day or snow day) – Children enrolled in an EC school or an 
elementary school program will not have school on certain days per the school calendar. If child care is needed, 
parents must schedule the child care in advance for these days for an additional tuition charge (see tuition rate 
schedule); a form will be provided to parents to schedule this child care. Child care fees will not be charged on these 
days for children who are not scheduled to attend.   

Holidays and Vacation: The provider will not be open for child care on the following holidays; child care tuition will 
not be charged for these days.    

New Year’s Eve Day      New Year’s Day       

Memorial Day     Good Friday      
July 4th (Independence Day)   Labor Day    
Thanksgiving Day     Friday After Thanksgiving   

Christmas Eve Day     Christmas Day    
Holidays and Vacations To Be Determined & Announced: The provider may be open for child care, depending on 
scheduled attendance, on the following vacation break periods.    



  *Christmas Break  *Good Friday OR Monday after Easter  *Spring Break  *Summer Break  

Snow Days: The center will make every attempt to be open on the days schools are cancelled. In the event that the 
center is closed, there will be no child care charges for the day. You can receive Automatic Text Messages 
announcing snow days and other events. Ask in the early childhood office or school office about how to sign up for 
this service.   

Withdrawal from Program: A two-week notice is necessary for cancellation of an EC school program or child care 
services. If a two-week written notice is not given, two weeks additional tuition will be billed at the time of 
withdrawal. All fees must be paid at the time care is ended. The Center may request withdrawal of a child for issues 
stated in this parent contract or parent handbook.   

Summer Enrollment/Fall Renewal: A new contract will need to be signed for summer child care. If a sufficient 
number of children are enrolled, a summer child care program will be offered. Those that do not need summer care 
but want to return the next school year will need to pay a “place” holding fee depending on the age of your child. 
Family discounts will apply. This fee will be due by the end of the school year.   

Termination Procedures: This contract may be terminated by the parent(s) or the provider. A two week notice prior 
to the last date of care is required. The provider may immediately terminate this contract without any notice if 
payment is not made on time.   

Comprehensive Background Checks:  Trinity Lutheran requires a comprehensive background checks on its 
employees and unsupervised volunteers. 
 
Other: If the provider chooses not to enforce any portion of the contract, it does not give up the provider’s right to 
enforce any other portion of the contract. The contract can be revised at any time by the provider if necessary.   

The signature(s) below indicate agreement with this contract and with the written policies of the provider (contained 
in the Parent Handbook). The provider may change policies as needed with advance written notice.    

Parents/Guardians are responsible for timely payment of the tuition fees. Collection costs may be added, if needed, 

to obtain payment of all amounts due.   

________________________________   _____________________________   __________   
Parent’s Name/Guardian’s Name   Parent’s Signature/Guardian’s Signature   Date   

________________________________   _____________________________   __________   
Parent’s Name/Guardian’s Name   Parent’s Signature/Guardian’s Signature   Date   

________________________________   _____________________________   __________   
Early Childhood Director’s Name   Early Childhood Director’s Signature   Date   
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Trinity Lutheran Early Childhood Center 
2022-2023 Tuition Rates 

 
**New Rates Effective January 17th**  
Infant & Toddler Programs-  
● Infants (birth to approx. 16 months)  

● Toddler 1 (approx. 16-26 months)  

● Toddler 2 (approx. 26-36 months)  

● Full Day Child Care Options – 7:00 a.m. to 6:00 p.m.  

● Half Day Child Care Options – Five hours or less  
Weekly Rates  5 Days  4 Days  3 Days  2 Days  
Full Days  $225.00  $240.00  $183.00  $125.00  
Half Days  $178.00  $157.00  $120.00  $84.00  

School Age Program- 
Weekly Rates  4 Days  3 Days  2 Days  1 Day  
$170.00  $139.00  $107.00  $75.00  $38.00  

 
Program Options for Preschool 3 & Preschool 4  
● Full Day Option - 8:00 a.m. to 3:00 p.m.  

● Half Day Option - 8:00 a.m. to 11:30 a.m.  

● Choice of five days, four days, three days, or two days.  

● Child must be three by December 31st for Preschool 3.  

● Child must be four by December 31st for Prekindergarten 4.  
 Preschool 3’s  
Preschool 4’s  

Monthly Rates  
January 1 – June 1  

Monthly Rates  
January 1 – June 1  

Scheduled  
Attendance  

Full Day  
8:00 a.m. – 3:00 p.m.  

Half Day  
8:00 a.m. – 11:30 
a.m.  

Five Day Rate  $405.00  $202.50  
Four Day Rate  $326.00  $163.00  
Three Day Rate  $250.00  $125.00  
Two Day Rate  $170.00  $85.00  

 
Extended Child Care- Before/After School, No School Days  

● Child Care available for both options from 7:00 a.m. to 8:00 a.m. AND 3:00 p.m. to 6:00 p.m.  

● Full Day on no school days  

● Child Care may be scheduled for half days, no school days, some holidays, and school vacation periods.  

● Rate of $6.00 per hour rate would apply.  

 
For more information, please contact the Early Childhood Center  
Phone: 517-750-2105 or email office@tlsjackson.com  

 

  



 



  



 



PARENT NOTIFICATION OF THE LICENSING NOTEBOOK   
Child Care Organizations Act, 1973 Public Act 116   

Michigan Department of Licensing and Regulatory Affairs   

All child care centers must maintain a licensing notebook which includes all licensing inspection 
reports, special investigation reports and all related corrective action plans (CAP). The notebook 
must include all reports issued and CAPs developed on and after May 27, 2010 until the license is 
closed.   

• This center maintains a licensing notebook of all licensing inspection reports, special investigation 

reports and all related corrective action plans.  

• The notebook will be available to parents for review during regular business hours.  

• Licensing inspection and special investigation reports from at least the past two years are 

available on the Bureau of Community and Health Systems website at 

www.michigan.gov/michildcare.  

  I have read the above statement issued by  Trinity Lutheran Preschool and Child Care Center  .   

  
Name of  Child Care Center   

Child(ren)’s Name(s)   

  

 
LARA is an equal opportunity employer/program.    

Auxiliary aids, services and other reasonable accommodations are available upon 
request to individuals with disabilities.   

BCAL-5053 (12-15) MS Word    

  

Parent Name       

Parent  Signature       Date       

http://www.michigan.gov/michildcare
http://www.michigan.gov/michildcare
http://www.michigan.gov/michildcare
http://www.michigan.gov/michildcare


  

Trinity Lutheran School & Child Care   
Academic Excellence  A Safe & Respectful Place  Sharing the Love of God   

  

PARENT PERMISSION FOR TOPICAL NON-PRESCRIPTION MEDICATIONS  

(sun screen, bug spray, diaper ointment)   

Written parent permission is required by Licensing Rules in order for the Early Childhood 
Center staff to apply any topical medications and products to your child. If you would like to 
have ECC staff apply the listed topical products, please complete the information requested 
below, sign, and date the form. You will need to provide the unexpired product in the original 
container labeled with your child’s first and last name. Please be sure to give the first 
application of any of these solutions at home in order to evaluate your child’s reaction to that 
product. For any other topical solutions, please complete and sign a medication form to give 
staff permission to apply.   

Child(ren) Names:   

___________________________________________________  

___________________________________________________  

___________________________________________________   

Sun Screen   

_____ I give permission to Trinity Lutheran Early Childhood Center staff to apply            
Sun screen that I supply to my child prior to outside play.   

_____ I do not give permission for sun screen to be applied to my child.  I understand that my    
child will be outside for a minimum of 30 minutes each day.   

Bug Spray   
_____ I give permission to Trinity Lutheran Early Childhood Center staff to apply    

bug spray that I supply to my child prior to outside play.   

_____ I do not give permission for bug spray to be applied to my child.  I understand that my 

child will be outside for a minimum of 30 minutes per day.   

Diaper Ointment (for infants & toddlers only)   
_____ I give permission to Trinity Lutheran Early Childhood Center staff to apply            

diaper ointment that I supply to my child.   

_____ I do not give permission for diaper ointment to be applied to my child.   

  

______________________________________________  _______________ 

    

 Parent or Guardian Signature    Date   

   



Trinity Lutheran School & Child Care   
Academic Excellence  A Safe & Respectful Place  Sharing the Love of God   

  

PHOTO RELEASE FORM   

Trinity staff occasionally takes pictures of children engaged in various activities at the Early 
Childhood Center. These pictures may be used in the classrooms, the website, any advertising 
(posters, brochures, etc.), and the Citizen Patriot newspaper. Parental permission to use 
photos for these purposes is requested. Please complete and select one of the options below, 
sign and date this form. Thank you.   

Name(s) of Child (Children)   

  _____________________________________________________________________    

  _____________________________________________________________________    

 _____________________________________________________________________    

 _____________________________________________________________________    

_____ I give permission for Trinity Lutheran Preschool and Child Care to take           

photos of my child(ren).   

_____ I give permission for Trinity Lutheran Preschool and Child Care to take photos 

of my child(ren) with the following restrictions:   

    

   _______________________________________________________________________  

  

   _______________________________________________________________________   

  

 _______________________________________________________________________ 

    

_____ I do not want Trinity Lutheran Preschool and Child Care to take photos of           

my child.   

 

Parent or Guardian Printed Name: ____________________________________________   

Parent or Guardian Signature:  ________________________________________________   

Date: _______________________   


